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ROBERTA M. CORREA 
MAYOR - COMMISSIONER 

ANNIE H. DAVIS 
COMMISSIONER 

JUSTIN R. CAMPBELL 
COMMISSIONER 

WILL JONES 
COMMISSIONER 

RUFUS J. BOROM 
COMMISSIONER 

 

MARCIA G. CARTY, CPA, CGFO 
INTERIM CITY MANAGER 

FINANCE DIRECTOR 
JANE WEST, ESQ. 

CITY ATTORNEY 
JASON L. SHAW, SR 

CHIEF, POLICE DEPT. 
CHRIS TAYLOR 

CHIEF, FIRE DEPT 

AGENDA 
CITY COMMISSION MEETING 
January 9, 2025 at 6:00 PM 

  

1. CALL TO ORDER 

 a. Invocation 

 b. Pledge of Allegiance led by Commissioner Campbell 

 c. Roll Call 

2. APPROVAL OF MINUTES 

 a. December 12, 2024 meeting 

 b. December 18, 2024 Special Called Meeting 

3. PUBLIC RECOGNITION/PRESENTATIONS 

 a. PROCLAMATION - 50th Anniversary of the St. Johns-Putnam-Flagler Charmettes   
 b. PROCLAMATION - Arbor Day, January 17, 2025 

 c. PROCLAMATION - Martin Luther King, Jr Day - Jan. 20, 2025 

 d. PRESENTATION - Jenkins Community Center "Newtown Museum and Cultural Center of Palatka" 

 e. RECOGNITION - Police and Fire Departments Life Saving Awards 

4. CITY MANAGER AND ADMINISTRATIVE REPORTS 

 a. PRESENTATION - Police Department 

 b. UPDATE - City Manager Search, Jim Hanson, Senior Advisor FCCMA 

 c. UPDATE - Replacement of Aeration Tower and Repair of Aeration Tower 2 

 d. Final Investigative Report - Greg Rossman, Esq. 

5. PUBLIC COMMENTS 

 a. Public Comments - (Speakers limited to three minutes - no action taken on items)  

 b. Commission and Staff Response 

6. CONSENT AGENDA 

 a. RATIFY APPOINTMENT of Amanda Hayes as the Acting City Clerk 

 b. ACCEPTANCE of the resignation of Nicole Grace from the Tree Committee 
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 c. ADOPT RESOLUTION 2025-R-01 ratifying a Residential Purchase and Services Agreement with 
Vector Security. Inc. for Alarm Services 

 d. ADOPT RESOLUTION 2025-R-02 authorizing the execution of an agreement for Employee 
Assistance Provider services with Dr. Townsend & Associates 

 e. ADOPT RESOLUTION 2024-R-03 authorizing execution of a contract agreement with ADP for Payroll 
and Human Resource Services Software 

 f. ADOPT RESOLUTION 2025-R-04 authorizing a FY 2024-2025 budget transfer in the amount of 
$423,394.18 from City Share Downtown Streetscapes for the County led St. Johns Avenue 
Reconstruction Resurfacing project 

 g. ADOPT RESOLUTION 2025-R-05 rejecting all bids for Request for Proposals (RFP) 2024-22 City of 
Palatka Fire Department Main Station #1 Re-Roof 

 h. ADOPT RESOLUTION 2025-R-06 authorizing the Mayor to sign and certify the Palatka Housing 
Authority 2025 Annual Plan for consistency with the City Comprehensive Plan 

 i. ADOPT RESOLUTION 2025-R-07 granting a special events permit to DPI/DPE for Gem City Vintage 
Market to be held the first Saturday of each month through April 2025 

 j. ADOPT RESOLUTION 2025-R-08 granting a special events permit to The African American Cultural 
Arts Council for the Annual MLK festival to be held on January 20, 2025 

 k. ADOPT RESOLUTION 2025-R-09 granting a special events permit to DPI/DPE for Historic Palatka 
Treasure Market to be held March 15 and October 11, 2025. 

 l. ADOPT RESOLUTION 2025-R-10 granting a special events permit to DPE/DPI for St. Patrick's Day 
parade to be held March 17, 2025 

 m. ADOPT RESOLUTION 2025-R-11 granting a special events permit to DPI/DPE for the Fourth of July 
Parade to be held July 4, 2025 

7. REGULAR BUSINESS 

 a. Recess for 10 minutes at 7:30 PM. 

 b. DISCUSSION/DIRECTION - Re: Interim City Manager 

 c. DISCUSSION/DIRECTION - Team Building 

8. PUBLIC HEARINGS 

 a. ORDINANCE 2024-15 establishing the McLaury Cove Townhome Community Planned Unit 
Development Parcel Nos.:10-10-26-0000-0130-0010; 10-10-26-0000-0200-0060 (first reading) 

 b. ORDINANCE 2024-16 rezoning 110 South State Rd. 19 Rezone from General Commercial (C-1) to 
Intensive Commercial (C-2) Parcel No.:11-10-26-0000-0143-0020 Applicant:Pellicer Trust (first 
reading) 

9. COMMISSIONER COMMENTS 

10. ADJOURN 
 
 
 

Upcoming Events 
January 17, 2025 Arbor Day  
January 20, 2025 City Offices Closed - Martin Luther King Jr. 

Board Vacancies 
Historic Preservation Board - 1 vacancy - 5 upcoming in 
February 2025 
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Day 
January 23, 2025 Palatka City Commission Meeting 6:00 PM 
February 10, 2025 Palatka Community Redevelopment 
Meeting 5:00 PM 
February 13, 2025 Palatka City Commission Meeting 6:00 
PM 
March 13, 2025 Palatka City Commission Meeting 6:00 PM 
March 19-20, 2025 Rural Counties Day - Tallahassee, FL 

Zoning Board of Appeals - 3 vacancies  
Police Officers' Pension Board - 1 vacancy 
General Employees Pension Board - 2 vacancies 
Putnam County Library Board - 1 City appointment vacancy  
Putnam County Better Place Plan Oversight Committee - 1 
City appointment 
Palatka Gas Authority 2 in January 2025 
Firefighters Pension Board -1 vacancy and 1 upcoming in 
January 2025 
Palatka Housing Authority - 2 upcoming in April 2025 
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December 12, 2024 meeting  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
The Clerk's Office is asking for approval of the Minutes of December 12, 2024. 
 
BACKGROUND 
 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Approve as read. 
 
ATTACHMENTS 
1. 2024.12.12 
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MINUTES
Palatka City Commission

December 12, 2024
1

ROBERTA M. CORREA
MAYOR - COMMISSIONER

TAMMIE McCASKILL
COMMISSIONER

JUSTIN R. CAMPBELL
COMMISSIONER

WILL JONES
COMMISSIONER

RUFUS J. BOROM
COMMISSIONER

MARCIA G. CARTY, CPA, CGFO
INTERIM CITY MANAGER

FINANCE DIRECTOR
JANE WEST, ESQ.

CITY ATTORNEY
SUNNI L. KRANTZ, CMC

CITY CLERK
JASON L. SHAW, SR

CHIEF, POLICE DEPT.
CHRIS TAYLOR

CHIEF, FIRE DEPT

MINUTES
CITY OF PALATKA

December 12, 2024

The minutes of the proceedings of the regular meeting of the Palatka City Commission held on Thursday, 
December 12, 2024 at 6:00 PM at City Hall, 201 N. 2nd St., Palatka, FL 32177. 
 

1. CALL TO ORDER at 6:00 PM 

 a. Invocation
led by Chaplain Mulberry. 

 b. Pledge of Allegiance led by Commissioner McCaskill
led by Commissioner Campbell.

 c. Roll Call
Present:
Commissioner Justin Campbell
Mayor Roberta Correa

Absent: 
Commissioner Tammie McCaskill (excused) 
Commissioner Will Jones
Commissioner Rufus Borom (excused) 

Also present: Marcia Carty, Interim City Manager/Finance Director; Jane West, City Attorney; Sunni Krantz, City 
Clerk; Amanda Hayes, Assistant City Clerk; Virginia Jones, HR Manager; Joe Verrechio, Interim Public Works; Peter 
Willott, Public Information Officer; Eddie Cutwright, Community Affairs Director; Chris Taylor, Fire Chief; Jason 
Shaw, Police Chief; Matt Newcomb, Assistant Police Chief; Yul McNair, Airport Manager; Annie Henderson Davis, 
Commissioner-Elect; Ronnie Davis; Terrill Hill, former Mayor; Allegra Kitchens, former City Commissioner; Alonzo 
Mulberry, City Chaplain (via telecommunications technology); Tavarence Clark; Lynn Roberson; Tyronne Bennett; 
Sarah Cavacini, Palatka Daily News

Mayor Correa advised we do not have quorum at this time. She advised the items on today's agenda will be heard 
at a special called meeting to be scheduled.

Motion to adjourn by Commissioner Campbell at 6:03 PM.
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CITY OF PALATKA 

_________________________
By: Its Mayor 

Attest: 

_________________________
City Clerk 

NOTICES: PERSONS WITH DISABILITIES REQUIRING ACCOMMODATIONS TO PARTICIPATE IN THIS MEETING 
SHOULD CONTACT THE CITY CLERK'S OFFICE AT 329-0100 AT LEAST 24 HOURS IN ADVANCE TO REQUEST 
ACCOMMODATIONS.
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December 18, 2024 Special Called Meeting 
  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
The Clerk's Office is requesting approval of the December 18th Special Called Meeting's 
Minutes.  
 
BACKGROUND 
 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Approve as read.  
 
ATTACHMENTS 
1. 2024.12.18 special called 
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ROBERTA M. CORREA
MAYOR - COMMISSIONER

TAMMIE MCCASKILL
COMMISSIONER

JUSTIN R. CAMPBELL, SR.
COMMISSIONER

WILL JONES
COMMISSIONER

RUFUS J. BOROM
COMMISSIONER

MARCIA G. CARTY, CPA, CGFO
INTERIM CITY MANAGER

FINANCE DIRECTOR
JANE WEST, ESQ.

CITY ATTORNEY
SUNNI L. KRANTZ, CMC

CITY CLERK
JASON L. SHAW, SR

CHIEF, POLICE DEPT.
CHRIS TAYLOR

CHIEF, FIRE DEPT

MINUTES
CITY OF PALATKA

December 18, 2024

The minutes of the proceedings of the regular meeting of the Palatka City Commission held on Wednesday, 
December 18, 2024 at 5:00 PM at City Hall, 201 N. 2nd St., Palatka, FL 32177.
 

1. CALL TO ORDER The meeting was called to order at 5:01 PM.

 a. Special Called Meeting Notice
The notice was read by the Clerk. 

 b. Invocation
Invocation was led by Chaplain Mulberry.

 c. Pledge of Allegiance
The pledge of allegiance was led by Commissioner Jones.

 d. Roll Call
Present:
Commissioner Tammie McCaskill
Commissioner Justin Campbell
Commissioner Will Jones
Commissioner Rufus Borom
Mayor Roberta Correa
Also Present: Marcia Carty, Interim City Manager/Finance Director; Jane West, City Attorney; Sunni Krantz, City 
Clerk; Amanda Hayes, Assistant City Clerk; Virginia Jones, HR Manager; Peter Willott, Public Information Officer; 
Eddie Cutwright, Community Affairs Director; Chris Taylor, Fire Chief; Jason Shaw, Police Chief; Matt Newcomb, 
Assistant Police Chief; Yul McNair, Airport Manager; Allegra Kitchens, former City Commissioner; Alonzo 
Mulberry, City Chaplain (via telecommunications technology); Daphne Brusoe, Grant Writer; Annie Davis, 
Commissioner-Elect; Tavarence Clark; Sam Deputy; Sarah Cavacini, Palatka Daily News; Tarsha Givens; Brittany 
Spangler; Tim Harley; Walton Pellicer, Putnam County Commissioner; Erin Hewes; Cindy Marvin; Georgia 
Mitchell; Vicki Duke; Terrill Hill, former Mayor; Allegra Kitchens, former City Commissioner

2. APPROVAL OF MINUTES 

 a. November 14, 2024
Motion to approve by Commissioner Campbell. Seconded by Commissioner McCaskill. The Motion Passed 
unanimously.

3. PUBLIC RECOGNITION/PRESENTATIONS 

 a. IN THE SPOTLIGHT - Employee of the Month
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MINUTES
Palatka City Commission
Special Called Meeting

December 18, 2024
2

Ms. Jones recognized Jackie Pappas as December 2024 Employee of the Month. Daphne Brusoe nominated Ms. 
Pappas for holding the Grant department together when the other members of the department resigned.

4. CITY MANAGER AND ADMINISTRATIVE REPORTS 

 a. UPDATE - Airport Land Swap
Ms. Carty provided an update, the Airport Advisory Board met and recommended moving forward with the 
Airport land swap with Jeffrey Nations. Internal financial transactions between the City and the Airport have been 
completed for the City's purchase of land from the Airport. 

 b. UPDATE - Former Employee Investigation
Ms. Carty provided an update on the investigation of two former employees. Mr. Rossman, the attorney 
conducting the investigator into the former Assistant City Manager has submitted a final report. He has submitted 
the report to the Florida Department of Law Enforcement and the State Attorney’s Office. The other investigation 
concerning the former City Manager,  is substantially starting now. Ms. Jones advised some of the complainants 
are still employed by the City. 
 
Commission discussion commenced with Ms. Carty regarding the investigation into the actions of the former 
Assistant City Manager. Commissioner Jones expressed concerns regarding conflicts of interest are still being 
heard by the Commission. Ms. West advised she is unaware of any items on the agenda today included in the 
report. The Commission has tabled the Kelley Smith School Road item. Ms. Carty advised the investigator issued 
an initial report in September 2024 and the final report on November 28. Ms. Carty has asked the City Attorney to 
provide a summary of the investigation report. Ms. West advised Kelley Smith School Road, The River Center, and 
the Airport Land Swap items were the items covered by the investigator. The investigator was not able to find any 
wrong doing by Mr. Griffith during the land swap.  The City Attorney and Manager have requested from the 
attorney for the applicant of the Kelley Smith School Road project a chronology of all communication with all City 
Staff. 

Commissioner Jones requested the City Attorney or Manager file an ethics complaint. Ms. West responded in 
doing so, there are risks that the City would take on, such as award of attorney’s fees, if we do not know the 
allegations of the anonymous complainant. Commissioner Borom advised the Ethics Complaint was to run parallel 
to the independent attorney investigation. Commissioner Campbell asked to bring in Mr. Rossman for a future 
meeting. Staff will reach out to Mr. Rossman, the investigator, to see if there is anyone at the state agencies that 
the City can contact as well. 

5. PUBLIC COMMENTS 

 a. Public Comments - (Speakers limited to three minutes - no action taken on items)
The floor was opened to public comment.

Sam Deputy, Palatka, FL, thanked the Mayor and Ms. Carty for their support for the Christmas Parade, he also 
thanked Chief Shaw, Captain Tobby Williams, Joe Verrechio, and Jessica Cruz for their help during the parade.

Tavarence Clark, Palatka, FL - spoke regarding a fire inspection that occurred on October 19, 2023, after the City 
allegedly transferred his business fraudulently on in June 2023. He provided a handout. 

Tarsha Givens, Palatka, FL - spoke regarding Epic Cure becoming a tenant in the garage building of the historic 
Central Academy. 
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MINUTES
Palatka City Commission
Special Called Meeting

December 18, 2024
3

Hearing no further requests to comment, the floor was closed to public comment. 

 b. Commission and Staff Response
Commissioner Campbell advised someone in the Christmas parade cut out in front of he and Commissioner 
McCaskill. Mr. Deputy responded safety is his upmost priority for the parade.
 
Ms. Carty advised the Commission City Staff will again review Mr. Clark’s matter to see if there is anything that 
was not brought to us in the past. Ms. Carty offered to meet with Mr. Clark to come this Friday. Ms. West advised 
the fire inspection does not have anything to do with Mr. Clark’s criminal charges of grand theft.

6. CONSENT AGENDA Motion to Approve by Commissioner Campbell. Seconded by Commissioner Borom. 
The Motion Passed unanimously.

 a. ACCEPTANCE of the resignation of Caitlin Owens from the Planning Board

 b. REAPPOINT - Ed Killebrew and Earl Wallace to the Planning Board for 3-year terms

 c. RATIFICATION of Putnam County's appointment of County Commissioner Walton Pellicer to the CRA 
governing board

 d. ADOPT RESOLUTION 2024-R-256 revising Appendix 11 (Break Policy) of the Personnel Policy

 e. ADOPT RESOLUTION 2024-R-257 revising Section 11 (Termination Policy) of the Personnel Policy

 f. ADOPT RESOLUTION 2024-R-246 authorizing the submission of the SJRWMD Fee Reduction 
Application Form for Permit Applications

 g. ADOPT RESOLUTION 2024-R-247 authorizing the execution of Change Order No. 1 with Halifax Paving, 
Inc. for the Palatka Airport West Taxilane & Fueling Apron Project (reduction in the amount of 
$16,302)

 h. ADOPT RESOLUTION 2024-R-254 authorizing an extension to pay the reduced code enforcement lien 
(604 Bronson Street)

 i. ADOPT RESOLUTION 2024-R-249 granting a special events permit to Fishing with Jim Austin 
Tournament Trail February 14 - 15, 2025 at the Palatka Riverfront
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MINUTES
Palatka City Commission
Special Called Meeting

December 18, 2024
4

 j. ADOPT RESOLUTION 2024-R-250 granting a special events permit to Fishers of Men National 
Tournament Trail Florida North Division for Fishers of Men Florida North Team Trail 2025 Bass Fishing 
Tournament January 18, 2025 at the City Docks

 k. ADOPT RESOLUTION 2024-R-251 authorizing execution of FEMA Subaward Agreement Z4854 for DR 
4828 Hurricane Helene for reimbursement to the City for FEMA obligated Hurricane expenses for 
debris removal and emergency protective measures in an estimated amount $358,269.46

 l. ADOPT RESOLUTION 2024-R-252 authorizing  execution of FEMA Subaward Agreement Z4902 for DR 
4834 Hurricane Milton for reimbursement to the City for FEMA obligated Hurricane expenses 
(unknown amount)

 m. ADOPT RESOLUTION 2024-R-253 authorizing the award of a contract for engineering services with 
North Florida Professional Services for the City of Palatka Safe Streets Action Plan Initiative

 n. ADOPT RESOLUTION 2024-R-255 authorizing the Award of ITB 2024-24 and the execution of a 
Contract with ER Rooter, Inc. in an amount not to exceed $135,270 for the Construction of the Hank 
Bryan Park Restrooms

 o. ADOPT RESOLUTION  2024-R-262 authorizing the single/sole source purchase with Power & Pumps for 
parts and equipment for lift station #29 (Winn-Dixie) to address capacity needs in an amount not to 
exceed $40,510.51 using FY 24-25 capital funds

 p. ADOPT RESOLUTION 2024-R-260 approve settlement in City of Palatka v. Khrobostova, 314 Emmett St.

 q. ADOPT RESOLUTION 2024-R-259 - Release of Lien for 518 N. 10th Street, Palatka (Rachel Douglas-
Jones)

7. REGULAR BUSINESS 

 a. Recess for 10 minutes at 7:30 PM.

 b. DISCUSSION/DIRECTION - American Rescue Plan Act (ARPA) funds
Ms. Carty asked the Commission to take action to encumber funds (not award) as the City must encumber any 
ARPA funds that have not been spent. We have encumbered $111,000. We have a remaining $1,517,000 that we 
will encumber before December 31. Ms. Carty asked for input on the suggestions in the draft: 1) In other public 
health services, we encumbered MedEx. 2) In Housing/Homeless we have $50,000 and encumber for Putnam 
County Caring Coalition, Bread of Life, Heart of Putnam, Christian Service Center, and New Creation. 3) For 
housing assistance, we have $490,115 we have St. Johns Housing Partnership. 4) For emotional and mental 
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MINUTES
Palatka City Commission
Special Called Meeting

December 18, 2024
5

health, we have SMA Healthcare Mental. 5) Education Assistance: St. Johns River State College and Police Athletic 
League. She advised we also have earmarked: DW Transmission Palm to Moseley $170,000; GIS Palatka Heights, 
completed; Lead and Copper (almost completed) $160,000; Provision of Government Services (Sports Complex); 
Vacant Property Purchases and Abatement (we do not have vendors but we are doing this through our Code 
Enforcement division); Road Maintenance at $114,000 is for CHW, Halifax Paving, and PNS Paving. Discussion 
commenced regarding road resurfacing. 

There was a request from  Calvary Missionary Baptist Church for $35,000 from ARPA for public  health and 
$15,000 from mental health. Ms. Carty advised she will meet with their representatives again. 

Motion to allow Staff to encumber the line items that are presented with the ability to come back with vendors 
by Commissioner Campbell. Seconded by Commissioner Jones. The Motion Passed unanimously.

 i) Putnam County Caring Coalition, Inc. request for funding to maintain public toilets and staff 
temporary space

Cindy Marvin presented Georgia Mitchell to present the proposal from Putnam County Caring Coalition. Ms. 
Mitchell asked for $25,000 for a temporary location. They intend to find a more permanent location. Presently 
they are located at the First Presbyterian Church and provide services from 7:00 PM – 7:00 AM. There is a 
handshake agreement between them and the First Presbyterian Church. They do not pay rent, utilities, or 
administration. They have operational costs.

 c. REPORT Supervisor of Elections - Official Election Results
The Clerk  read the official election results for the City of Palatka Commissioners, Group 1 and 3. 

For City of Palatka Commissioner, Group 1, the whole number of votes cast was 3,419 of which:  
Annie Henderson Davis    received     2,244 votes
Allegra Kitchens    received    1,175 votes
 
For City of Palatka Commissioner, Group 3, the whole number of votes cast was 3,494 of which:
Willie Jones    received    1,961 votes
Elizabeth Van Rensburg     received    1,533 votes

Motion to accept the report by Commissioner Campbell. Seconded by Commissioner McCaskill. The Motion 
unanimously.

 d. REQUEST - Episcopal Children's Services request for $3,000 for grant match for school readiness 
program.

Brittany Spangler with Episcopal Children's Services presented a request for $3,000 grant match for a school 
readiness program. Commissioner Campbell has offered to give from his own funding. Ms. Carty indicated that 
there can be other funding sources besides Commission special event funding. 
Commissioner Borom suggested adding a line item to each fiscal year's budget to continue the  donation in future 
years.

Motion to allocate $3,000 for grant matching and Staff to provide the appropriate funding source by 
Commissioner Campbell. Seconded by Commissioner McCaskill. The Motion Passed unanimously.

 e. REQUEST - Blue Crab Productions' request for sponsorship for New Year's Celebration, December 31, 
2024
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6

RESOLUTION 2024-R-261
Ms. Hewes from Blue Crab Productions presented a request that the City partner with Blue Crab Productions to 
sponsor the New Year’s Celebration on December 31, 2024. They are requesting a $5,000, however Ms. Hewes 
advised the Interim City Manager recommended $2,500 during their discussions. The Mayor and Commissioner 
Campbell advised they are willing to donate from their Commissioner Special Events funding if the City does not 
fund as a whole. Commissioner Jones spoke of using special event funds because the City is not putting on an 
event. The Interim City Manager advised the City has a line item in the Community Affairs budget for Special 
Events. 
 
Motion to fund $2,500 from the City’s special event line by Commissioner Jones. Seconded by Commissioner 
Campbell. The Motion Passed unanimously.
 
The Clerk read: A RESOLUTION OF THE CITY OF PALATKA AUTHORIZING THE EXPENDITURE OF COMMISSION 
SPECIAL EVENT FUNDS FOR BLUE CRAB PRODUCTIONS NEW YEAR'S CELEBRATION ON DECEMBER 31, 2024; AND 
PROVIDING FOR SCRIVENER’S ERRORS

Motion to deny Resolution 2024-R-261 by Commissioner Campbell. Seconded by Commissioner McCaskill. 
Motion Passed unanimously.

 f. DISCUSSION/DIRECTION - Lease Agreements at Jenkins Community Center
Mr. Cutwright spoke regarding Episcopal Children’s Services request to his office to rent three  offices and share 
the conference room at the Jenkins Community Center. 
Episcopal Childrens Services is asking for 3 offices, the amount suggested by Staff is $1200 per month. 

Discussion commenced. Commissioner Jones spoke regarding the importance of getting rental agreement pricing 
correct. He asked for the City’s survey on fair market leases. He feels fair market for a least is $15 per sq. ft. 
Commissioner Campbell asked for the spaces available, square footage, recommendation in regards to square 
footage, giving the commission the opportunity to give their option for square footage. Commissioner Campbell 
recommended this being on the agenda with the back up information or workshopped. He indicated there are 
several individuals and businesses that would like to be housed at this facility. Commissioner Borom expressed he 
does not want to lock tenants into market rate rent, as the services being provided by the organizations, such as 
the Social Security Administration, are needed and not provided by the City. He expressed support for a 
workshop. 

8. COMMISSIONER COMMENTS Commissioner Campbell apologized to (County) Commissioner Pellicer that 
Ordinance 2024-16 to rezone 110 S SR  19 was not on the agenda today. When he had spoken with 
Commissioner Pellicer, he had thought the December 18th agenda would mirror the December 12th 
agenda. Mr. Pellicer advised the delay has caused him a 5 week delay in the project. Commissioner 
Campbell expressed a Special Called meeting should have covered all topics that were on the agenda 
 
Commissioner Borom thanked the Commission for putting up with his absence at the last meeting as he 
intended the quarterly meeting of the Florida Municipal Insurance Trust. 
 
Ms. Carty advised she and the Mayor streamlined the agenda. The Mayor advised they took items off of the 
agenda so that they did not keep everyone late for a special called meeting. 
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Commissioner McCaskill advised she has been advised that contract negotiations with Terrill Hill are "dead" 
and asked what the meaning of that is. The City Attorney replied Human Resources provided an offer, Mr. 
Hill submitted a counter offer, which was basically a rejection of the offer that was made. The Commission 
liaison for negotiation, Commissioner Jones, advised Mrs. Jones provided an offer that all of the 
Commission agreed to. He advised when the number was rejected, he had not been authorized to 
negotiate, so the contract was dead. 
 
Motion to add discussion of this as an emergency item to the agenda by Commissioner McCaskill. Motion 
died for lack of a second. 

9. ADJOURN 

Motion to adjourn at 6:52 PM by Commissioner Campbell. Seconded by Commissioner Jones. The Motion 
Passed unanimously.

CITY OF PALATKA 

_________________________
By: Its Mayor 

Attest: 

_________________________
City Clerk 

NOTICES: PERSONS WITH DISABILITIES REQUIRING ACCOMMODATIONS TO PARTICIPATE IN THIS MEETING 
SHOULD CONTACT THE CITY CLERK'S OFFICE AT 329-0100 AT LEAST 24 HOURS IN ADVANCE TO REQUEST 
ACCOMMODATIONS.
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PROCLAMATION - 50th Anniversary of the St. Johns-Putnam-Flagler Charmettes  
  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
The Charmettes of St. Johns-Putnam-Flagler Counties have requested a proclamation 
recognizing their 50th anniversary.  
 
BACKGROUND 
 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Proclaim recognition for the 50th Anniversary of the Charmettes 
 
ATTACHMENTS 
1. 2025.01.09 50th Anniversary of the Charmettes 
 
 

Page 15 of 289



CITY OF PALATKA

Proclamation
WHEREAS, the Charmettes, Inc. is a distinguished national civic organization that was founded 
on June 17, 1951, by Gwendolyn Baker Rogers and Frankie Drayton Thomas with a vision to unite 
women for the betterment of their communities; and

WHEREAS, today, The Charmettes, Inc. stands as a nationally recognized organization with 
chapters across the southeastern United States, advancing its mission to empower women and 
enhance communities.

WHEREAS, The St. Johns-Putnam-Flagler Chapter of The Charmettes, Inc. was established in 
1974 by Doris H. Blackshear and a group of dedicated women from these counties, and officially 
installed by National President Dr. Eva Wanton on February 8, 1975; and

WHEREAS, the chapter’s commitment to service is evident in its ongoing support for education, 
health, scholarships, community development, and its significant accumulation of donations of 
over $1,000,000 to cancer research at the Howard University Cancer Center; and

WHEREAS, The St. Johns-Putnam-Flagler Charmettes continue to exemplify the power of 
sisterhood and community, inspiring women through their dedication and unwavering 
commitment to making a difference; and 

NOW, THEREFORE, I, Roberta M. Correa, Mayor of the City of Palatka, Florida, together with 
the members of the Palatka City Commission, do hereby recognize and celebrate 

THE 50TH ANNIVERSARY OF 
THE ST. JOHNS-PUTNAM-FLAGLER 

CHARMETTES

and extend our deepest congratulations and heartfelt appreciation to The Charmettes, Inc. for 
their extraordinary service to the community, lasting impact on public health and education, and 
continued leadership in fostering unity and progress among women.

IN WITNESS WHEREOF I have hereunto set my hand and caused the Seal of the City of Palatka 
to be affixed this 9th day of January, in the Year of Our Lord Two Thousand Twenty-Five. 

CITY OF PALATKA

By: ______________________
Mayor

Attest:  
             

________________________
City Clerk Date filed with the City Clerk: 1/9/2025        
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PROCLAMATION - Arbor Day, January 17, 2025 
  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
The City of Palatka's Tree Committee is asking for approval of the attached Proclamation setting 
January 17th as Arbor Day in the City of Palatka.  
 
BACKGROUND 
Annually, the City partners with St. Johns River State College to host an Arbor Day celebration 
on the college's campus. 
 
PROJECT ANALYSIS 
The City of Palatka's Tree Committee and the College's Tree Committee would like to set the 
celebration on Friday, January 17th.  
 
Staff Recommendation 
Proclaim January 17, 2025 as Arbor Day in the City of Palatka.  
 
ATTACHMENTS 
1. 2025.01.09 Arbor Day 
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CITY OF PALATKA

 

PROCLAMATION
WHEREAS, the Reverend Dr. Martin Luther King Jr. devoted his life to advancing equality, 
social justice, and opportunity for all, and challenged all Americans to participate in the never-
ending work of building a more perfect union through his teachings, which continue to guide and 
inspire us; and

WHEREAS, Dr. King advanced the cause of Civil Rights throughout the South despite the 
dangers associated with his work. Locally, while taking part in the St. Augustine Civil Rights 
Movement, Dr. King was arrested on June 11, 1964 on the steps of the Monson Motel Restaurant.   
His famous "Letter from the St. Augustine Jail" to his friend, Rabbi Israel Dresner, urging him to 
recruit rabbis to come to St. Augustine, resulted in the largest mass arrest of rabbis in American 
history on June 18, 1964, at the Monson Motel; and

WHEREAS, Dr. King once said, “We have an opportunity to make America a better Nation. I 
may not get there with you, but I want you to know tonight that we, as a people, will get to the 
promised land.” Though we have made great strides since the turbulent era of the Civil Rights 
movement, Dr. King’s work and our journey remain unfinished; and 

WHEREAS, we recognize that our Nation has yet to reach Dr. King’s promised land. This is not 
an admission of defeat, but a call to action during these challenging times; and 

WHEREAS, by making our communities better with increased opportunity for all and by breaking 
the cycle of poverty and reinvesting in our schools, we carry on Dr. King’s work and unlock our 
children’s potential, which is our strongest weapon against injustice and inequality.

NOW, THEREFORE, I, Roberta M. Correa, Mayor of the City of Palatka, Florida, together with 
the members of the Palatka City Commission proclaim January 20, 2025 as

DR. MARTIN LUTHER KING JR. DAY

in commemoration of a Civil Rights leader who dedicated his life to others, and we call upon our 
citizens to ask ourselves what Dr. King believed to be life’s most urgent and persistent question: 
“What are you doing for others?”. By lifting up our brothers and sisters through dedication and 
service, we honor Dr. King’s memory and reaffirm our common humanity.

IN WITNESS WHEREOF, I have hereunto set my hand and caused the seal of the City of Palatka 
to be affixed this 11th day of January, in the Year of Our Lord Two Thousand and Twenty-Five.

CITY OF PALATKA

By: 
______________________________   
       Mayor

Attest:  _____________________________
  Acting City Clerk            Date filed with the City Clerk: 1/9/2025
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PROCLAMATION - Martin Luther King, Jr Day - Jan. 20, 2025  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Annually the City of Palatka recognizes the contributions of Rev. Dr. Martin Luther King, Jr. to 
our community. 
 
BACKGROUND 
 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Proclaim January 20, 2025 as Martin Luther King, Jr. Day in the City of Palatka. 
 
ATTACHMENTS 
1. 2025.01.09 MLK Day 
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CITY OF PALATKA

 

PROCLAMATION
WHEREAS, the Reverend Dr. Martin Luther King Jr. devoted his life to advancing equality, 
social justice, and opportunity for all, and challenged all Americans to participate in the never-
ending work of building a more perfect union through his teachings, which continue to guide and 
inspire us; and

WHEREAS, Dr. King advanced the cause of Civil Rights throughout the South despite the 
dangers associated with his work. Locally, while taking part in the St. Augustine Civil Rights 
Movement, Dr. King was arrested on June 11, 1964 on the steps of the Monson Motel Restaurant.   
His famous "Letter from the St. Augustine Jail" to his friend, Rabbi Israel Dresner, urging him to 
recruit rabbis to come to St. Augustine, resulted in the largest mass arrest of rabbis in American 
history on June 18, 1964, at the Monson Motel; and

WHEREAS, Dr. King once said, “We have an opportunity to make America a better Nation. I 
may not get there with you, but I want you to know tonight that we, as a people, will get to the 
promised land.” Though we have made great strides since the turbulent era of the Civil Rights 
movement, Dr. King’s work and our journey remain unfinished; and 

WHEREAS, we recognize that our Nation has yet to reach Dr. King’s promised land. This is not 
an admission of defeat, but a call to action during these challenging times; and 

WHEREAS, by making our communities better with increased opportunity for all and by breaking 
the cycle of poverty and reinvesting in our schools, we carry on Dr. King’s work and unlock our 
children’s potential, which is our strongest weapon against injustice and inequality.

NOW, THEREFORE, I, Roberta M. Correa, Mayor of the City of Palatka, Florida, together with 
the members of the Palatka City Commission proclaim January 20, 2025 as

DR. MARTIN LUTHER KING JR. DAY

in commemoration of a Civil Rights leader who dedicated his life to others, and we call upon our 
citizens to ask ourselves what Dr. King believed to be life’s most urgent and persistent question: 
“What are you doing for others?”. By lifting up our brothers and sisters through dedication and 
service, we honor Dr. King’s memory and reaffirm our common humanity.

IN WITNESS WHEREOF, I have hereunto set my hand and caused the seal of the City of Palatka 
to be affixed this 11th day of January, in the Year of Our Lord Two Thousand and Twenty-Four.

CITY OF PALATKA

By: 
______________________________   
       Mayor

Attest:  _____________________________
  Acting City Clerk            Date filed with the City Clerk: 1/9/2025
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PRESENTATION - Jenkins Community Center "Newtown Museum and Cultural Center of 
Palatka"  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Please see the attached request to provide status update of a Black History Museum. 
 
BACKGROUND 
 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Informational 
 
ATTACHMENTS 
1. 2024.12.12 Newtown Museum Visioning Session 
2. 2024.12.12 Jenkins Request 
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Newtown Museum & Cultural Center
of Palatka
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Sports

*Planning Session*

Education

Agriculture

Oral History

Government/Elected Officials

Historic Events
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Sports

• Grady Smith Jr. (The Road Runner)

• Johnson Session Sr.

• “Lefty” Turner

• Coach Willard Cooper

• Willam Hardy

• David Daniels (College/NFL)

• John L. Williams

• Jarvis Williams

• Willie Offord (College/NFL)

• Darcy Johnson (College/NFL)

• James Edward Pierce (Golf)

• Napoleon Asia

• Rabbit Foot

• RedSox/Blue Sox (negro league)

• Clarence “Pooh Bear” Williams

• David McPherson

• Coach Moore

• Coach White

• Daryl Oliver (NFL)

*Planning Session*

Individuals By Categories

Education

• Annie Mae Spells

• Doretha Smith

• Rosa Ragsdale

• Kathleen Greene

• Mary McLeod Bethune

• Dr. Cleo Higgins

• Lee Ella Asia

• Harriet Pinkston

• Evelyn Greene

• Annie M. Willingham

• Flossie Dixon

• Enda K. Pinkney

• Fred R Brooks

• Annie L Crumbley

• Estelle Dixion

• Iona Burney

• Harry Burney Sr.

• Rachel D. Williams

• Robert Clarke

• Rev. James Golden

• Vivian Golden

• Ellestine Faulks

• Rosa B. Lane

• Laura Carter

• Dena Clark, Minnie

• John Alexander

• Cynthia Asia

• Annette Fennell

• Handy Williams (principal)

Agriculture

• Johns Singleton

• Eugene Keenon

• Napoleon Asia (San Mateo)

• The Gilyard Family of San Mateo

• Wilis Glover-CC

• JC Chapman-CC

• McKinley Evans and Family-CC

• Noah Hardy, Sr. Roy Brown -CC

• James Singleton-CC

• Mr. T Walker-CC

Oral History

• Cynthia Asia

• Mary Lawson Brown

• Terrill Hill

• Sonny McCoy

• Justin Campbell, Jr.

• James Campbell, Sr. 

• Askew Vickers-CC

• John Bonaparte-CC

• Jacob Spells-CC

• Harry Banks-CC

• McKinley Evans-CC

• Nathanael Harris-CC

• Askew Vickers

• Cora B. Fells- Pastor

• Fedrick Demps- Pastor Emeritus

Government/Elected Officials

• Mary Lawson Brown- Commissioner

• Samuel Taylor- Commissioner

• Karl N. Flagg- Mayor/County Commissioner

• Terrill L. Hill- Mayor

• Justin Campbell- youngest elected commissioner

• Dothea Smith- School board Member

• Sandra Gilyard- School Board Member

• Carl Lee Simmons- City Commissioner CC

• Harry Hazel Banks- City Commissioner CC

• Marcus Hardy- City Commissioner CC

• Linda Smith Moore- 1st black female 

Commissioner CC

• Silas Asia- Mayor of San Mateo

• Tammy McCaskil

• James Vickers PGA 1st Black

Historic Events

• St. Augustine March with Dr. Martin Luther King 

Jr. when they poured acid in the pool. Dr. King 

stayed with my cousin.

• Marches in Palatka from 11th Street to 

Courthouse

• Central Academy (1sr Accredited Black School)

• Coach Cooper- Central Academy

• Collier Blocker

• Sit-Ins

• 1st Black Event on 11th Street 
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Newtown Museum & Cultural Center
of Palatka

Thank You
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RECOGNITION - Police and Fire Departments Life Saving Awards  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Present Life Saving Awards for Sergeant Beckton, Officer Gagliardo and Officer Dickerson, and 
Fire C-Shift personnel: Cpt. Sugden, Engineer House, Firefighter Aulenbach, and Firefighter 
Bondra 
 
BACKGROUND 
On December 13, 2024 Sergeant Beckton and Officer Gagliardo responded to a call for service 
with a life threatening medical condition.  CPR was immediately started and in combination 
with Fire Rescue, our officers were able to save a life. 
 
On December 17, 2024 Officer Dickerson responded to a call for service with a juvenile 
experiencing a life threatenining medical episode. The actions he took saved the juveniles life. 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Present awards 
 
ATTACHMENTS 
1. Beckton Life Saving award January 9 2025 
2. Gagliardo Life Saving award January 9 2025 
3. Life Saving Memo - Beckton and Gagliardo 12-16-24  
4. Dickerson Life Saving award January 9 2025 
5. Dickerson Life Saving award January 9 2025 
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Palatka Police Department  
Certificate of Commendation 

Life Saving Award  
Presented To 

 

Sergeant Quentin Beckton 
Presented in recognition of your successful life saving actions on December 13, 2024 wherein you 

provided immediate medical aid to a victim who was experiencing a life threating medical condition. 
The exceptional actions taken by you directly contributed to saving a life that would have otherwise 

been lost. This Commendation is presented with our greatest appreciation and gratitude for a job 
well done on this the 9th day of January 2025.  

 
__________________ 
     Jason L. Shaw, Sr.  
        Chief of Police  
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Palatka Police Department  
Certificate of Commendation 

Life Saving Award  
Presented To 

 

Officer Louis Gagliardo 
Presented in recognition of your successful life saving actions on December 13, 2024 wherein you 

provided immediate medical aid to a victim who was experiencing a life threating medical condition. 
The exceptional actions taken by you directly contributed to saving a life that would have otherwise 

been lost. This Commendation is presented with our greatest appreciation and gratitude for a job 
well done on this the 9th day of January 2025.  

 
__________________ 
     Jason L. Shaw, Sr.  
        Chief of Police  
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PPD form 0002
Revised 09/03

Palatka Police Department
110 North 11th Street

Memorandum

Date: 12-16-24
To: Chief Jason L. Shaw Sr. 
From: Assistant Chief Matt Newcomb
Subject: Recommendation for Lifesaving Award 

On the night of December 13, 2024 Sergeant Quentin Beckton and Officer Louis 
Gagliardo responded to a residence in the 700 Block of North 16th Street to assist 
an adult male who was experiencing a medical emergency. When Sergeant 
Beckton and Officer Gagliardo arrived on scene, they found the man to be 
unresponsive and have no pulse. After assessing the situation, both Sergeant 
Beckton and Officer Gagliardo started rendering life saving measures through 
CPR, administering chest compressions and evaluation.    

After several rounds of alternating CPR positions, a pulse was reestablished and 
Palatka FD Engine 1 and Putnam County Rescue arrived on scene and continued 
to provide medical attention. While rendering medical attention, the subject’s 
pulse was lost again, and rescue began CPR and delivered an AED shock. 
Fire/Rescue staff were able to reestablish a pulse and stabilize the man for 
transport. 

At the end of the shift, Sergeant Beckton contacted the hospital to check on the 
man’s status. The Emergency Room Staff informed Sergeant Beckton the man was 
in stable condition and was being prepped to be transferred to another hospital for 
advanced treatment. 

First Responders train to address and handle situations like this and because of 
Sergeant Beckton’s and Officers Gagliardo’s quick response, evaluation and 
action, a man’s life has been saved. 

I recommend Sergeant Quentin Beckton and Officer Louis Gagliardo be honored 
with a lifesaving award for the actions they took in saving the man’s life.  
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Palatka Police Department 
Certificate of Commendation

Life Saving Award 
Presented To

Officer Matthew Dickerson
Presented in recognition of your successful life saving actions on December 17, 2024 wherein you 

provided immediate medical aid to a victim who was experiencing a life threating medical condition. 
The exceptional actions taken by you directly contributed to saving a life that would have otherwise 

been lost. This Commendation is presented with our greatest appreciation and gratitude for a job 
well done on this the 9th day of January 2025. 

__________________
     Jason L. Shaw, Sr. 
        Chief of Police 
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Palatka Police Department  
Certificate of Commendation 

Life Saving Award  
Presented To 

 

Officer Matthew Dickerson 
Presented in recognition of your successful life saving actions on December 17, 2024 wherein you 

provided immediate medical aid to a victim who was experiencing a life threating medical condition. 
The exceptional actions taken by you directly contributed to saving a life that would have otherwise 

been lost. This Commendation is presented with our greatest appreciation and gratitude for a job 
well done on this the 9th day of January 2025.  

 
__________________ 
     Jason L. Shaw, Sr.  
        Chief of Police  

Page 40 of 289



PRESENTATION - Police Department  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Attached please find a presentation from the Police Department. 
 
BACKGROUND 
 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Informational. 
 
ATTACHMENTS 
1. Police Department - Commission Report - December 2024 
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Police 
Department 

December 2024 Commission 
Report 
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Items covered

• Crime Stats 

• New Pilot Program – “We Record”

• Community Service for FY23/24

• Building Updates 
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NIBRS Crime 
Stats Jan-
Sept

Classification of Offenses 2022 2023 2024 Difference 23/24

Homicide 1 2 0

Sex Offenses 1 3 2

Aggravated Assault 51 41 30

Animal Cruelty 4 2 0

Burglary 14 14 13

Counterfeiting/Forgery 1 6 4

Destruction/Damage/Vandalism 11 10 15

Drug Offenses 175 170 126

Fraud 28 23 19

Larceny-All Other (23H) 54 59 35

Larceny-From Building (23D) 12 4 7

Larceny-From Motor Vehicle (23F) 30 20 30

Larceny-Motor Vehicle Parts (23G) 10 6 14

Larceny-Shoplifting (23C) 139 157 182

Motor Vehicle Theft 19 12 10

Robery 9 5 4

Simple Assault 131 107 102

Weapons Law Offenses 32 21 28

All others 4 7 11

Total Offenses 728 669 632 -5.53%
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Crime Stats – Areas of Reduction
3-year review January through September 
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Crime Stats – Areas of Reduction
3-year review January through September 
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Crime Stats – Areas of Increase
3-year review January through September 
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Crime Stats – Areas of Increase
3-year review January through September 
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New Pilot Program
We Record

The Police Department has initiated a 
new pilot program called “We Record”. 

The idea behind the program is to 
identify residents in neighborhoods who 
have surveillance cameras and through 
voluntary cooperation obtain any videos 
they may have of a crime or a suspect of 

a crime as they have fled or walked 
through the area. 

Once a crime or suspicious incident has 
occurred in a neighborhood, staff can 

follow up with members of “We Record” 
and see if video is available. This can be 
done via phone, email or in person. The 

homeowner or tenant can then email 
the video to us at werecord@palatka-

fl.gov.    
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Overview of Community 
Service FY 23/24

The Police Department hosted or participated in 54 community 

outreach events in FY 23/24. These events consisted of but are not  

limited to the Youth Ambassador Program, Fall Festival, Trunk or 

Treat, Talking Tuesdays, QTR Zone Meetings, Town Hall Meetings, 

Youth Engagement, Active Shooter Classes for Businesses, Black 

History Month Student Welcome, Career Day at SJRSC, Brain Freeze 

Friday, WAWA Grand Opening, Family Fun Days, 911 Memorial and 

The Vystar Community Outreach Day.        
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Community Service 
Overview of Community Service FY 23/24
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Community Service 
Overview of Community Service FY 23/24 
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Community Service 
Overview of Community Service FY 23/24 
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Building Upgrades
Completed Floor Upgrade to Main Office
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Building Upgrades
Completed Floor Upgrade to CID Building
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Building Upgrades
Completed Floor Upgrade to CID Building
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UPDATE - City Manager Search, Jim Hanson, Senior Advisor FCCMA  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
 
 
BACKGROUND 
The position was advertised through various channels including: 

• Florida League of Cities (FLC) 
• International City/County Management Association (ICMA) 
• City of Palatka official website 
• regional newspapers 

The application period remained open until December 31,2024.  All applications received during 
this period have been complied and distributed to the Commission and Mr. Hanson for review.    
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
The commission to review all applications as well as the recommendations from Mr. Hanson to 
provide guidance on the next step of the City Manger Search outline. 
 
ATTACHMENTS 
1. Jim Hanson Biography 
2. City Manager Seach Outline 
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Jim Hanson 

Biography  
Education  

• Received a Bachelor of Arts Degree in Political Science from 

Valdosta State College in 1974  
• Received a Master’s Degree in Public Administration from the University of Georgia, Athens in 

1977 

Career History  

• Senior Advisor, Florida City and County Managers Association/ ICMA 2019- present  
• Town Manager, Town of Orange Park, FL 2014 to 2017   

• City Manager, City of Atlantic Beach, FL 1999 to 2013  

• Board Manager, Marietta, GA Board of Lights and Water (1994-1999)  
• Administrative Assistant (1976-1980)/Assistant City Manager (1981- 1982)/City Manager (1982-

1994) City of LaGrange, GA 

Professional Affiliations 

• Florida City/ County Management Association; member since 1999, served on numerous 

committees and task forces, received the If You Care You Do Awards in 2003 and 2006, 

and served as Secretary/ Treasurer (2015-16), President Elect (2016-17) and President 

(2017-18).  

• International City/ County Management Association; member since 1976 and served on 

various committees.  

• Georgia City/ County Management Association; past member and served as the NW 

District Director.  

• Georgia Municipal Association; past member while working in Georgia and Chair of the 

Energy and Environmental Quality Committee 1985-87.  

• Municipal Electric Authority of Georgia; Served two terms on the MEAG Board including Chair of 

the Strategic Planning Committee.  
• Exchange Club of Jacksonville Beaches; Member since 2000 and President 2004-05, 2020-21 and 

2021-22.  

Personal  

• He and his wife Janet live in Atlantic Beach, Florida and have two married children.  
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ROBERTA M. CORREA 
MAYOR-COMMISSIONER 
 

TAMMIE McCASKILL 
COMMISSIONER 
 

JUSTIN R. CAMPBELL, SR.  
COMMISSIONER 
 
WILL JONES 
COMMISSIONER 
 
RUFUS J. BOROM 
COMMISSIONER 

 
 

Regular meetings 2nd and 4th Thursdays of each month at 6:00 
PM 

MARCIA G. CARTY, CPA, CGFO  
INTERIM CITY MANAGER 

FINANCE DIRECTOR 
 

JANE WEST, ESQ.  
CITY ATTORNEY 

 
SUNNI KRANTZ, CMC 

CITY CLERK 
 

JASON L. SHAW, SR 
CHIEF, POLICE DEPT. 

 
CHRIS TAYLOR 

CHIEF, FIRE DEPT. 

 

201 N. 2nd STREET  ▪  PALATKA, FLORIDA  ▪  32177 
PHONE: 386-329-0100                                 www.palatka-fl.gov                                             FAX: 386-329-0106 
 

CITY MANAGER SEARCH OUTLINE 

 

PHASE I DATES FUNCTION 

 OCTOBER 2024 PREPARATION AND DEVELOPMENT 

  CREATE BROCHURE ADVERTISING THE CITY OF 
PALATKA 
 

  COMMISSION INPUT 

 The City Manager Search will commence with the development of a brochure aimed at attracting 

potential candidates to our city, with the Commission offering input on the information to be included 

in the brochure. 

PHASE II DATES FUNCTION 

 NOVEMBER - DECEMBER 2024 PLACE ADS 
FLC, ICMA, FCCMA, CITY 
WEBSITE, NEWSPAPER, JAX, 
ORLANDO, TALLAHASSEE 

  FORM A COMMUNITY 
ADVISIORY GROUP (10) 

The Human Resource department will start promoting the City Manager position through the 

channels outlined above. We will also be communicating to the public to complete a request form if 

they are interested in joining the Community Advisory Board.  Members will be chosen at random 

from the pool of submitted requests.  

PHASE III DATES FUNCTIONS 

 JANUARY 2025 APPLICANT SCREENING 

  ZOOM INTERVIEWS 

  SHORTLIST CREATION 

During phase III, we will begin the applicant screening process and conduct interviews for eligible 

candidates.  These interviews will be conducted via Zoom and open to the Community Advisory 

Board, giving citizens’ representatives the opportunity to listen to the candidates as they provide 

information to the Commissioners. Throughout this period, we will compile a shortlist of the final 

candidates for consideration. 
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PHASE IV DATES FUNCTIONS 

 FEBRUARY 2025 IN PERSON INTERVIEWS 

  COMMUNITY ADVISORY 
COMMITTEE, COMMISSION, 
AND DEPARTMENT HEADS 
MEET AND GREET CANDIDATES 

After we finalize the shortlist, we will start setting up in-person interviews for the chosen candidates. 

Additionally, we plan to organize a casual meet-and-greet Q&A session for the community advisory 

committee, department heads, and Commissioners to foster better communications in a relaxed 

environment. 

The Commission will have the opportunity to meet the selected candidates during the meet-and-greet 

session, where they can ask questions and receive answers.  The Commissioners will determine who 

will be the City Manager. 

PHASE V DATES FUNCTIONS 

 MARCH 2025 PLACEMENT OF CITY MANAGER 

 

"This candidate will be chosen for the role of City Manager." 

Page 60 of 289

vjones_5
Cross-Out

vjones_6
Cross-Out

vjones_7
Cross-Out

vjones_8
Cross-Out



UPDATE - Replacement of Aeration Tower and Repair of Aeration Tower 2  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Video and verbal update 
 
BACKGROUND 
As of 12/30/2024, the City of Palatka water had a smell and odor because of a couple of 
reasons - the odor of the water is because the aeration/pac towers are not functioning at 100% 
and are currently in the process of being repaired.  The bulk of the parts are being installed, but 
there are a few that are still being manufactured; and the browning/discoloration of the water 
is due to an aging water delivery system (more than 60 years old) and the monthly flushing of 
fire hydrants attribute to the discoloration.  This is being corrected at a steady rate throughout 
the City. 
 
Our response and proactive actions to the above include  

• completing the installation of the first tower, while we begin putting out the RFP for the 
second tower, which is functional at only 10 to 15%.  

• Continuing the active flushing plan and increasing the fire hydrant flushing more often 
by distribution 

• During the Christmas break, the testing of the new decanter started, and the primary 
digester is expected to be functional on January 6, 2025. 

• The Fire Department conducted flushes at the various fire hydrants which immediately 
improved the smell and color, as well 

  
In conclusion, the repair of tower one, per the installer, should be completed by January 17. 
 More importantly, this problem was not addressed during the past five or six years, and the 
repairs were not fully completed.  Tower two is being planned for procurement and to be fully 
repaired by 10/01/2025. 
 
PROJECT ANALYSIS 
Review the attached YouTube video at  
https://youtu.be/JF_hOGo--IU?si=kazw4rrGfiZzX90E            Aeration Tower 
https://youtu.be/xlewy4PU-Mo?si=0QS2N2bRjeN6BYKH     Why Aeration is Needed) 
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2 
 

Staff Recommendation 
Approve the repair of both towers. 
 
ATTACHMENTS 
1. 2024-R-238 PURCHASE OF ONE AERATION TOWER FOR THE PALATKA WATER 

TREATMENT PLANT DECLARING AN EMERGENCY FOR PROCUREMENT 
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RATIFY APPOINTMENT of Amanda Hayes as the Acting City Clerk  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
The Interim City Manager is asking for the Commission to ratify the appointment of Amanda 
Hayes as the Acting City Clerk 
 
BACKGROUND 
The City Clerk, Ms. Krantz, last day with the City was January 7, 2025. Ms. Hayes has served in 
the City Clerk's office since November 13, 2024. 
 
PROJECT ANALYSIS 
The City is in need of an acting Clerk until someone is ratified by the Commission in a 
permanent capacity. 
 
Staff Recommendation 
Appoint Ms. Hayes as the Acting City Clerk. 
 
ATTACHMENTS 
None 
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ACCEPTANCE of the resignation of Nicole Grace from the Tree Committee  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Mrs. Nicole Grace has submitted a resignation letter from the City's Tree Committee.  
 
BACKGROUND 
Historically, past Mayors have selected the Director of Keep Putnam Beautiful (KPB) to serve on 
the Tree Committee. Ms. Grace, who at the time, held this role, was appointed to the Tree 
Committee on March 24, 2022. Ms. Grace no longer serves as the Executive Director of KPB and 
although she was appointed as a citizen to serve and there is presently no written requirement 
for KPB to have a representative on the Tree Committee, she has requested to resign. 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
Accept resignation. 
 
ATTACHMENTS 
1. 2024.12.11 Resignation from Tree Committee 
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ADOPT RESOLUTION 2025-R-01 ratifying a Residential Purchase and Services Agreement with 
Vector Security. Inc. for Alarm Services  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Staff is requesting the ratification of the contract between the City of Palatka and Vector 
Security for security alarm services for City Hall. 
 
BACKGROUND 
On September 18, 2024, an agreement was signed by Interim City Manager on an emergency 
basis for a security system to be installed and maintained by Vector Security for a 3-year term 
after which the contract will extend on a month-to-month basis unless terminated by either 
party. 
 
PROJECT ANALYSIS 
Once the term of the contract expires in 3 years it will extend on a month-to-month basis and 
will eventually go over the City Manager's $25,000 purchasing authority. Thus, the need for a 
resolution ratifying the contract. 
 
Staff Recommendation 
Staff recommends approval of resolution. 
 
ATTACHMENTS 
1. Vector Security Resolution 
2. Vector Security Agreement 
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RESOLUTION 2025-R-01

A RESOLUTION OF THE CITY COMMISSION OF THE 
CITY OF PALATKA, FLORIDA, RATIFYING A 
CONTRACT BETWEEN THE CITY OF PALATKA AND 
VECTOR SECURITY FOR SECURITY ALARM SERVICES 
FOR CITY HALL; AND PROVIDING FOR SCRIVENER’S 
ERRORS AND AN EFFECTIVE DATE.

WHEREAS, the City of Palatka Purchasing Policy authorizes the City Manager to make 
emergency purchases; and
WHEREAS, on an emergency basis, the Interim City Manager entered into a contract with Vector 
Security for security alarm services for City Hall, which was signed on September 18, 2024; and
WHEREAS, the contract provides for an initial three-year term, after which it will renew on a 
month-to-month basis unless terminated by either party with 30-day notice; and
WHEREAS, the month-to-month renewal provision, when considered beyond the initial three-
year term, places the total contract value above the City Manager’s $25,000 purchasing authority; 
and
WHEREAS, the City Commission recognizes the necessity of such services and desires to ratify 
and approve the contract retroactively.

NOW, THEREFORE, be it resolved by the City Commission of the City of Palatka, Florida, as 
follows:

Section 1. The City Commission hereby ratifies and approves the contract between the 
City of Palatka and Vector Security for security alarm services for City Hall, as signed by 
the City Manager on September 18, 2024.
Section 2. The City Manager is authorized to execute any additional documents necessary 
to effectuate the intent of this resolution.
Section 3. Scrivener’s Errors. The City Manager or designee, without public hearing, is 
authorized to correct any typographical or scrivener’s errors, which do not affect the intent 
of this Resolution. A corrected copy shall be posted in the public record by the City Clerk.
Section 4. Effective Date. This resolution shall take effect immediately upon its adoption.

PASSED by the City Commission of the City of Palatka, Florida, this 9th day of January, 2025.

CITY OF PALATKA

BY:______________________________
Its Mayor

ATTEST:

________________________________________
Acting City Clerk

APPROVED AS TO FORM AND LEGALITY:

________________________________________
City Attorney
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ADOPT RESOLUTION 2025-R-02 authorizing the execution of an agreement for Employee 
Assistance Provider services with Dr. Townsend & Associates  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Approval of the agreement for comprehensive counseling services with Dr. Townsend & 
Associates 
 
BACKGROUND 
As part of its Employee Safety Program, the City of Palatka has provided Employee Assistance 
Program (EAP) benefits for outpatient psychological services to its full-time employees free of 
charge since 2004 through an EAP Administration Agreement with Dr. Vanessa Townsend & 
Associates, PA. 
 
PROJECT ANALYSIS 
This program has proved to be a valuable resource for the employees who need to utilize the 
services at any time.  
 
Staff Recommendation 
Staff recommends that a contract be signed beginning January 1, 2025 for a period of one year. 
 
ATTACHMENTS 
1. 2025-R-2 Employee Assistance Program (EAP) Agreement with Dr. Townsend Associates 

PA 
2. Contract 
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RESOLUTION No. 2024-R-02  
 

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA 
AWARDING AND AUTHORIZING THE EXECUTION OF A 
CONTINUING SERVICES CONTRACT WITH ATLANTIC PIPE 
SERVICES FOR SEWER REHABILITATION SERVICES VIA 
COOPERATIVE PURCHASING AGREEMENT; AND 
PROVIDING FOR SCRIVENER’S ERRORS.
 

WHEREAS, on April 11th 2023 Atlantic Pipe Services was awarded a contract with the City of 
South Daytona for Sewer Rehabilitation Services under ITB 23-B-005 “Agreement for Sewer 
Rehabilitation Services” ; and 

 
WHEREAS, Atlantic Pipe Services has agreed to offer the same services to the City of Palatka 
via cooperative purchasing agreement; and
 
WHEREAS, the Department of Public Works will issue Purchase Orders for 
Sewer Rehabilitation Services on an as-needed basis; and 

 
WHEREAS, it is in the best interest of the City and its citizens to enter into an agreement with 
Atlantic Pipe Services for Sewer Rehabilitation Services to be renewed by mutual agreement based 
on the terms awarded in ITB 25-B-005 “Agreement for Sewer Rehabilitation Services” with the 
City of South Daytona.
 
NOW, THEREFORE, BE IT RESOLVED by the City of Palatka Florida: 
 

1. the Mayor and City Clerk are hereby authorized to execute and attest all required 
documents to complete a Continuing Services Agreement for Sewer Rehabilitation 
Services with Atlantic Pipe Services for the remainder of the originally awarded 
contract with option to renew by mutual agreement for two (2) additional one (1) year 
periods provided that the original awarding municipality renews their agreement at the 
agreed upon time with Atlantic Pipe Services, said work to be performed on an as-
needed basis, in accordance with ITB 23-B-005 Specifications and Response, a copy of 
which is attached hereto as Exhibit A and incorporated here by reference; 

2. the City Manager is hereby authorized to execute all documents in support of the project 
and time extensions; and 

3. the City Manager or designee, without public hearing, is authorized to correct any 
typographical scrivener’s errors, which of not affect the intent of this resolution. A 
corrected copy shall be posted in the public record by the City Clerk.   

 
PASSED AND ADOPTED by the City of Palatka, Florida this 11th day of January, 2024. 
 
      CITY OF PALATKA 

 

             
      By:  Its MAYOR 
ATTEST: 
 

      
CITY CLERK 
 
 
APPROVED AS TO FORM AND LEGALITY: 
 
 

      
CITY ATTORNEY 
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ADOPT RESOLUTION 2024-R-03 authorizing execution of a contract agreement with ADP for 
Payroll and Human Resource Services Software  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Staff is requesting the authorization to Piggyback on the Omnia Partners contract. Due to the 
contract size, it is 360 pages, this is the link to the contract online:  
https://www.omniapartners.com/suppliers/adp/public-sector/contract-documents#c428 
 
BACKGROUND 
During preparation for the new budget year, the HR department was approved for funds in 
capital outlay for an HRIS system to enhance operational efficiency and improve the overall 
employee experience.  After careful consideration, a decision was made to partner with ADP for 
payroll and human resources services.   
 
PROJECT ANALYSIS 
Staff is requesting that the Commission adopt this resolution to approve the contract 
agreement, allowing Staff to initiate the integration process with ADP. 
 
Staff Recommendation 
ADOPT RESOLUTION 
 
ATTACHMENTS 
1. ADP resolution 
2. ADP Addendum 
3. ADP Contract 
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RESOLUTION NO.  2025-R-03

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 
AUTHORIZING THE EXECUTION OF THE CONTRACT 
AGREEMENT WITH ADP FOR PAYROLL AND HUMAN 
RSOURCES SERVICES; PROVIDING FOR AN EFFECTIVE 
DATE; AND PROVIDING FOR SCRIVENER’S ERRORS

WHEREAS, the City of Palatka recognizes the need for efficient and comprehensive payroll and 
human resources services to support its employees and administrative functions; and 

WHEREAS, the cost for ADP services has already been allocated in this fiscal year’s budget; and

WHEREAS, the City of Palatka will be piggybacking off the contract with Omnia Partners which 
provides  Human Capital Management Systems and Managed Business Solutions; and 

WHEREAS, ADP has been identified as a suitable provider of these services; and 

WHEREAS, The City of Palatka desires to execute the current agreement with ADP to include 
additional services that will improve the efficiency and effectiveness of the organization’s payroll 
and human resources functions.

NOW, THEREFORE, be it resolved by the City Commission of the City of Palatka, Florida, as 
follows:

1. The Mayor and the City Clerk are hereby authorized to execute and attest the contract 
and addendum with ADP for payroll and human resource software; 

2. The City Manager is hereby authorized to take all necessary actions to implement the 
terms of the adapted agreement with ADP;

3. This Resolution shall take effect immediately upon adoption; 
4. The City Manager or designee, without public hearing, is authorized to correct any 

typographical or scrivener’s errors, which do not affect the intent of this Resolution. A 
corrected copy shall be posted in the public record by the City Clerk.

PASSED this 9th day of January 2025, by the City Commission of the City of Palatka, Florida.

CITY OF PALATKA

By:  
Its MAYOR

ATTEST:

CITY CLERK

APPROVED AS TO FORM AND LEGALITY:

___________________________________
CITY ATTORNEY
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Addendum to GMSA 1  
CITY OF PALATKA ADP CONFIDENTIAL AND 
 PROPRIETARY 

 

ADDENDUM  
to 

GLOBAL MASTER SERVICES AGREEMENT 
between 

ADP, INC. 
  and  

CITY OF PALATKA 
 

 
This addendum (the “Addendum”) is made and effective as of the date of the last signature hereto (the 
“Addendum Effective Date”) between ADP, Inc. with its principal office at One ADP Boulevard, Roseland, 
New Jersey 07068 (“ADP”) and CITY OF PALATKA with its principal place of business at 201 N 2nd St., 
Palatka, FL 32177 (“Client”), and contains changes, modifications, revisions and additions to the ADP 
Global Master Services Agreement dated of even date herewith between ADP and Client (as amended, the 
“Agreement”). 
 
In consideration of the mutual covenants contained in the Agreement and in this Addendum, and for other 
good and valuable consideration, notwithstanding anything to the contrary in the Agreement, ADP and 
Client agree as follows: 
 

1. The Cover Page of the Agreement is amended to insert the following above the list of annexes: 
 
“ADP and Client agree that ADP shall provide Client with the following services in accordance with 
the terms and subject to the conditions set forth in this ADP Global Master Services Agreement. 
and in accordance with ADP’s cooperative purchasing agreement with OMNIA Partners, Contract 
No. R200701, which resulted from a competitive selection process by which OMNIA Partners 
selected ADP as a qualified vendor of Managed Business / Outsourced Services.” 

 
2. Section 15 (Miscellaneous) of the Global Master Terms and Conditions of the Agreement is 

amended to add the following additional section 15.18-15.20: 
 
“15.18 Scrutinized Companies. Pursuant to section 287.135, Florida Statutes, ADP certifies that 
it is not participating in a boycott of Israel. Client may, as its sole and exclusive remedy terminate 
this Agreement, upon written notice to ADP if ADP is found to have been placed on the Scrutinized 
Companies that Boycott Israel List or is engaged in a boycott of Israel after the Addendum effective 
Date of this Agreement. 
 
15.19 Public Records. To the extent that Client is a “Public agency” as defined in 119.0701(1)(b) 
of the Florida Statutes, and ADP is a “Contractor” as defined in Section 119.0701(1)(a) of the 
Florida Statutes, ADP shall comply with Florida public records laws (as applicable), specifically to: 
 
(a)  Keep and maintain documents which are required for ADP to perform the Services for Client 
under this Agreement, which are also Client’s public records; 
 
(b)  Upon request from the Client or its designee, provide the Client with a copy of the available 
requested records within a reasonable time at a cost that does not exceed the cost provided in 
Chapter 119, Florida Statutes, or as otherwise provided by law; 
 
(c)   Ensure that public records that are exempt or confidential and exempt from public records 
disclosure requirements are not disclosed except as authorized by law. 
 
(d)   Meet all requirements for retaining public records and transfer, at no cost, to the Client, all 
public records in possession of ADP upon expiration, or termination, of this Agreement and destroy 
any duplicate public records that are exempt or confidential and exempt from public records 
disclosure requirements. All records stored electronically must be provided to the Client, upon 
request from the Client or its designee, in a format that is compatible with the information technology 
systems of the Client and such format shall be mutually agreed upon by ADP and Client.  
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Addendum to GMSA 2  
CITY OF PALATKA ADP CONFIDENTIAL AND 
 PROPRIETARY 

 

 
Client’s sole and exclusive remedy for ADP’s breach of this Section shall be the termination of this 
Agreement. 
 
15.20 Code of Ethics. ADP is committed to delivering services to our clients in an ethical and 
responsible manner.  ADP will comply with ADP’s Code of Business Conduct & Ethics and other 
policies (as updated from time to time), located at: https://www.adp.com/about-adp/corporate-
social-responsibility/ethics.aspx.” 
 

All other terms and conditions of the Agreement remain in full force and effect.  In the event of any conflict 
between the terms and conditions of this Addendum and the terms and conditions of the Agreement, this 
Addendum prevails. The terms defined in the Agreement and used in this Addendum have the same 
respective meanings as set forth in the Agreement, unless clearly otherwise defined in this Addendum. This 
Addendum may be executed in multiple original copies, identically worded, and each such executed copy 
constitutes an original.  Electronic signatures in connection with the electronic signature delivery system 
utilized by ADP and signatures transferred in .pdf or a similar format for scanned copies of documents are 
original signatures for all purposes of this Addendum and the Agreement. 

IN WITNESS WHEREOF, this Addendum to the Agreement is hereby executed by an authorized 
representative of each party hereto. 
 
ADP, INC. CITY OF PALATKA  
 

s@@ 

  

@s@ 

   [ADP Signature]      [Client Signature] 

  

n@@ 

    

@n@ 

   [ADP Name]      [Client Name] 

  

t@@ 

    

@t@ 

   [ADP Title] 

  

  

d@@ 

     [Client Title] 

  

  

@d@ 

   [ADP Date]      [Client Date] 
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Company Information
City of Palatka 
201 N 2nd St 
Palatka, FL 32177-3735 United States 

 

    Executive Contact
Virginia  JonesHR Dir vjones@palatka-fl.gov (386) 329-0100 
 

160 $6,500.00 $38,422.80 ($6,155.20)
Total

Employees
Implementation

Costs
Total Annual
Investment

Total Annual Savings during
promotional period; See Terms

ADP Sales Associate
Courtney Thompson
UM DM
courtney.thompson@adp.com

** The Implementation Costs and Total Annual Investment listed out on this Investment Summary are estimates based onthe services, frequencies, recurring rates and pay counts outlined on the sales order and are shown for illustrative purposesonly.  These numbers are not binding amounts and shall not become incorporated into or made a part of any sales order orservices agreement governing the services contemplated therein. 

Page 1

Investment SummaryQuote Number 02-2024-324665 1
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GLOBAL MASTER
SERVICES AGREEMENT

Effective Date:  ___________, 20___  
 

As between:
ADP, INC.
(Referred to in this agreement as “ADP”)
One ADP Boulevard 
Roseland, NJ  07068 
 

-and-
 

City of Palatka 
(Referred to in this agreement as “Client”) 

201 N 2nd St   
Palatka,  FL  32177-3735 

 

ADP and Client agree that ADP shall provide Client with the following services in accordance with the terms set forth in this Global Master
Services Agreement and the applicable Sales Order (as defined herein):
 

• ADP Payroll Services – delivered via ADP Workforce Now
 

 

• ADP DataCloud
 

 

• ADP Document Cloud
 

 

• ADP Marketplace
 

 

• ADP Time & Attendance Services
 

 

• Benefit Services – delivered via ADP Workforce Now
 

 

• Employment Verification Services
 

 

• ESS & MSS Technology
 

 

• Essential ACA Services
 

 

• History Conversion Services
 

 

• Human Resources Administration Services – delivered via ADP Workforce Now
 

 

• Talent Acquisition Solutions – delivered via ADP Workforce Now
 

 

• Talent Management Solutions – delivered via ADP Workforce Now
 

ADP, INC.
 

 

City of Palatka 
 

     

Signature of Authorized Representative
 

 

Signature of Authorized Representative
 

     

Name - Please Print
 

 

Name - Please Print
 

     

Title
 

 

Title
 

Notwithstanding any Investment Summary that may precede this Global Master Services Agreement and the page numbering below, this signature page is the first
page of the Global Master Services Agreement and the Investment Summary that precedes it is for illustration purposes only and shall not become part of the Global
Master Services Agreement.  

Appendices
 

• Appendix: History Conversion Services
 

 

• Appendix: Data Privacy
 

PROPRIETARY AND CONFIDENTIAL TO ADP, INC.
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Global Master Terms and Conditions
 
1   Definitions
 

 

1.1
 

ADP HCM Services. Only those Services, as defined below, that have been purchased by Client (as listed on the cover page, a Sales
Order or otherwise) will be applicable.
 

   

1.1.1
 

ADP Data Cloud. Provide tools to analyze and understand data.
 

     

1.1.1.1
 

Analytics. Enables an employer to gain insight from data for key Human Capital Management (HCM) metrics.
 

     

1.1.1.2
 

Market and People Insights.  Enables comparison of an employer’s performance with other companies in the
same industry and/or region to facilitate insight into business performance against industry averages for key
Human Capital Management (HCM) metrics.
 

   

1.1.2
 

ADP Document Cloud. Integrated solution to support maintenance and retrieval of employee-specific documents via cloud-
based technology.
 

   

1.1.3
 

ADP Marketplace. Enable Client to build applications and/or purchase available applications via online store. Provide
access to certain Client data stored in ADP systems via industry-standard Application Programming Interfaces (APIs).
 

   

1.1.4
 

ADP Payroll Services. Administration and processing of payroll including performing gross-to-net calculations and
generating and/or transmitting of payment instructions, and also including:
 

     

1.1.4.1
 

ADP Employment Tax Services. Coordination of payroll-related tax and/or regulatory agency deposits, filings
and reconciliations on behalf of employers.
 

     

1.1.4.2
 

ADP Wage Garnishment Payment Services. Garnishment payment processing and disbursement of
payments to appropriate Payees as directed by Client.
 

     

1.1.4.3
 

ADP Wage Payment Services. Payment of wages, commissions, consulting fees, or similar compensation or
work-related expenses in the employment context to employees and independent contractors via direct deposit,
check or payroll debit cards, in each case only to the extent applicable.
 

     

1.1.4.4
 

Print and Online Statement Services. Print and distribution of payroll checks, pay statements, and/or year-end
statements, as well as online posting of pay statements and/or year-end statements.
 

     

1.1.4.5
 

State Unemployment Insurance (SUI) Management Services. ADP becomes the unemployment insurance
address of record. ADP requests the state to send unemployment insurance claims, charges, tax rates and
related information to ADP and Client receives a quarterly summary of all claims.
 

   

1.1.5
 

ADP Time & Attendance Services. Support of time-related services, including time data collection, employee scheduling,
timecard reviews and approvals, and consistent application of time-related policies.
 

   

1.1.6
 

ADP Workforce Now. ADP’s web-based portal which provides a single point of access to ADP online solutions and
employee-facing websites and resources related to payroll, HR, benefits, talent, and time and attendance.
 

   

1.1.7
 

Benefit Services. Technology to facilitate the administration of employee benefits, including applying eligibility rules,
facilitating online enrollment and changes and calculating payroll deductions within a unified system, as well as providing
data to carriers through ADP carrier connection services.
 

   

1.1.8
 

Employment Verification Services. Management of employment and income verification requests.
 

   

1.1.9
 

ESS & MSS Technology. Employee self-service (ESS) and Manager self-service (MSS) functionality provides all Client
Users (practitioners, managers and employees) 24x7 online access to ADP Application Programs.
 

   

1.1.10
 

Essential ACA Services. A technology and software solution to assist Client in managing compliance needs related to the
Affordable Care Act (ACA), including eligibility calculations and affordability determinations, preparation and electronic filing
of Forms 1094-C and 1095-C, access to evidence of benefit offering information and benefit offering audit reports.
 

   

1.1.11
 

History Conversion Services. Conversion and loading of certain Client historical payroll or other human capital
management data elements into ADP’s systems or a standalone history viewer, as applicable.
 

   

1.1.12
 

Human Resources Administration Services. Administration of human resource functions using a unified system to
process and audit employee lifecycle events, provide compliance tracking and reporting, including new hire reporting, and
automate notification and approval processes via self-service/direct access, and also including:
 

     

1.1.12.1
 

WFN EI-9 Services. Electronic I-9 administration and onboarding services to help facilitate and manage I-9 and
related employment eligibility verification processes.
 

   

1.1.13
 

Talent Acquisition Solutions. Talent acquisition solutions made up of the following:
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1.1.13.1
 

ADP Recruiting Management Services. Talent recruiting management technology, including talent acquisition
for exempt and non-exempt workforce.
 

   

1.1.14
 

Talent Management Solutions. Technology to facilitate the administration of talent management services, including:
 

     

1.1.14.1
 

ADP Compensation Management. Solutions and tools to administer the compensation planning process.
 

     

1.1.14.2
 

ADP Performance Management. Solutions and tools to facilitate the performance management process,
including goal alignment and employee engagement.
 

     

1.1.14.3
 

Succession Planning. Solutions and tools to facilitate talent assessments and establish action plans for critical
roles.
 

 

1.2
 

General
 

   

1.2.1
 

“ADP” has the meaning set forth on the cover page.
 

   

1.2.2
 

“ADP Application Programs” means the computer software programs and related Documentation, including any updates,
modifications or enhancements thereto, that are either delivered or made accessible to Client through a hosted environment
by ADP in connection with the Services.
 

   

1.2.3
 

“ADPCheck” means checks printed and distributed by ADP to Payees pursuant to Client’s direction.
 

   

1.2.4
 

“ADPCheck Services” refers to ADP’s payment of Client’s Payees for Permitted Payments through ADPCheck.
 

   

1.2.5
 

“ADP Direct Deposit Services” means ADP’s full service direct deposit services which includes ADP’s payment of Client’s
Payees who have elected to receive Permitted Payments by direct deposit into an account at a financial institution of such
Payee’s selection.
 

   

1.2.6
 

“Affiliate” means, with respect to any entity, any other entity that controls, is controlled by or under control with such first
entity.  For purposes of this Agreement, “control” (or variants of it) means the ability, whether directly or indirectly, to direct the
management and corporate policies and actions of an entity by means of ownership, contract or otherwise. Client's Affiliates
do not include third parties for whom Client is a service provider or provides outsourcing services.
 

   

1.2.7
 

“Agreement” means this Global Master Services Agreement, consisting of the signature pages, the Global Master Terms
and Conditions, all exhibits, annexes, appendices, addenda and schedules, and each Amendment, if any.
 

   

1.2.8
 

“Amendment” means a written amendment to this Agreement modifying, supplementing or amending the terms and
conditions of this Agreement.
 

   

1.2.9
 

“API” means application programming interface.
 

   

1.2.10
 

“Biometric Data” includes the information collected by timeclocks and software that use finger and/or hand scan technology,
which potentially may include Biometric Identifiers and Biometric Information.
 

   

1.2.11
 

“Biometric Identifier” means a retina or iris scan, fingerprint, voiceprint, or scan of hand or face geometry.
 

   

1.2.12
 

“Biometric Information” means any information, regardless of how it is captured, converted, stored, or shared, based on an
individual’s biometric identifier used to identify an individual.
 

   

1.2.13
 

“Biometric Services” means services provided by ADP to Client via the use of timeclocks and software in connection with
ADP’s provision of Time & Attendance Services, to the extent such timeclocks or software collect, store or use Biometric
Data.
 

   

1.2.14
 

“Biometric User” means Client’s employees or independent contractors who use Biometric Services to record their
attendance, hours worked or other work-related data.
 

   

1.2.15
 

“Business Day” means any day, except a Saturday, Sunday or a day on which ADP’s bank is not open for business in the
applicable jurisdiction where services are provided by ADP.
 

   

1.2.16
 

“Cardholder” means the Payees of Client who receive a Pay Card.
 

   

1.2.17
 

“Client” has the meaning set forth on the cover page.
 

   

1.2.18
 

“Client ACA Liaison” means the Client’s designated person who shall serve as ADP’s principal contact for Essential ACA
Services.
 

   

1.2.19
 

“Client Content” means all information and materials provided by Client, its agents or employees, regardless of form.
 

   

1.2.20
 

“Client Group” means Client and Client’s Affiliates listed in the Sales Order who are authorized to receive the Services.
 

   

1.2.21
 

“Client Infringement Event” means (i) any change or enhancement in, or use of, the Services by Client or a third party on
Client’s behalf other than at the direction of, or as approved by, ADP or (ii) Client's failure to use the most current release or
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version of any computer software programs included in the ADP Application Programs or any corrections or enhancements
provided by ADP thereto (to the extent ADP requires Client to use the most current release or version of any computer
software programs, the implementation of such shall be at no charge to Client).
 

   

1.2.22
 

“Confidential Information” means all trade secrets, processes, proprietary data and documentation and any pricing and
product information, Personal Data, the terms of this Agreement, and any other information that is confidential or proprietary
provided by the disclosing party to the receiving party for use in connection with the Services or this Agreement, but does not
include information that (i) the receiving party already knows prior to its disclosure by the disclosing party,  (ii) becomes
generally available to the public, except as a result of disclosure by the receiving party in violation of this Agreement or (iii)
becomes known to the receiving party on a non-confidential basis from a source other than the disclosing party.
 

   

1.2.23
 

“Data Security Breach” means a security breach as defined by applicable law or any incident that compromises the
confidentiality, integrity, or availability of Personal Data.
 

   

1.2.24
 

“DHS” means the U.S. Department of Homeland Security.
 

   

1.2.25
 

“Documentation” means all manuals, tutorials and related materials that may be provided or made available to Client by
ADP in connection with the Services.
 

   

1.2.26
 

“Effective Date” has the meaning set forth on the cover page.
 

   

1.2.27
 

“ERISA” means Employee Retirement Income Security Act of 1974, as amended.
 

   

1.2.28
 

“E-Verify” means the DHS’s employment eligibility verification program which allows participating employers to electronically
verify the employment eligibility of each newly hired employee and/or employee assigned to a covered federal contract.
 

   

1.2.29
 

“Form I-9” means the employment eligibility verification form issued by the DHS.
 

   

1.2.30
 

“FCRA” means the Fair Credit Reporting Act, 15 U.S.C. 1681 et seq.
 

   

1.2.31
 

“Global Master Terms and Conditions” means the terms and conditions contained in the main body of this document
following the signature pages.
 

   

1.2.32
 

“Go-Live Date” means the date of commencement of the first live processing of any given Service.
 

   

1.2.33
 

“I-9 Handbook” means the current USCIS Handbook for Employers: Instructions for Completing Form I-9 (M-274).
 

   

1.2.34
 

“Implementation Services” means the Services to be performed in order to commence ongoing Services.
 

   

1.2.35
 

“Improvements” has the meaning set forth in Section 5.4.
 

   

1.2.36
 

“Indemnitee” has the meaning set forth in Section 6.3.
 

   

1.2.37
 

“Indemnitor” has the meaning set forth in Section 6.3.
 

   

1.2.38
 

“Intellectual Property Rights” means all rights, title and interest to or in patent, copyright, trademark, service mark, trade
secret, business or trade name, know-how and rights of a similar or corresponding character.
 

   

1.2.39
 

“Internal Business Purposes” means the usage of the Services, including the ADP Application Programs, exclusively by
the Client Group for its own internal business purposes, without the right to provide service bureau or other data processing
services, or otherwise share or distribute the Services.
 

   

1.2.40
 

“NACHA” means the National Automated Clearing House Association.
 

   

1.2.41
 

“Notice to Furnishers” means with respect to Employment Verification Services, the notice provided to a furnisher of
information pursuant to the Obligations of Furnishers of Information provided at the following URL: https://
www.consumer.ftc.gov/articles/pdf-0092-notice-to-furnishers.pdf.
 

   

1.2.42
 

“Payee” means any intended recipient of payments under the Payment Services and may include Client’s employees, taxing
authorities, governmental agencies, suppliers, benefit carriers and/or other third parties; provided that in the case of ADP
Wage Payment Services, Payee shall be limited to Client’s employees and independent contractors.
 

   

1.2.43
 

“Payment Services” means Services that involve electronic or check payments being made by ADP to third parties on
Client’s behalf and at its direction.
 

   

1.2.44
 

“Permitted Payment” means the legal payment of wages, commissions, consulting fees or similar compensation or work-
related expenses in the employment context.
 

   

1.2.45
 

“Personal Data” means any information relating to an identified or identifiable natural person.  An identifiable person is one
who can be identified, directly or indirectly, in particular by reference to an identification number or to one or more factors
specific to such person’s physical, physiological, mental, economic, cultural or social identity.
 

   

1.2.46 “Plan” means Client’s plan, including a group health plan, as identified by Client for the applicable Services.
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1.2.47
 

“Plan Administrator” means the appropriate plan administrator as defined in Section 3(16)(A) of ERISA and Section 414(g)
of the Internal Revenue Code of 1986, as amended.
 

   

1.2.48
 

“Sales Order(s)” means the document(s) between the parties that lists the specific Services purchased by Client Group from
ADP.
 

   

1.2.49
 

“Services” means the services listed on the cover page of this Agreement (including Implementation Services related
thereto and ADP Application Programs), and such other services as the parties may agree to be performed from time to time. 

   

1.2.50
 

“SOC 1 Reports” has the meaning set forth in Section 9.1.
 

   

1.2.51
 

“Strategic Carrier Partner” means a carrier that participates in ADP’s strategic carrier partner program.
 

   

1.2.52
 

“Technology Credit” means funds paid by a Strategic Carrier Partner and applied by ADP to Client’s invoice for benefit
administration fees.
 

   

1.2.53
 

“Term” means the period beginning as of the Effective Date and ending upon termination of the Agreement.
 

   

1.2.54
 

“Termination Event” means with respect to any party, the occurrence of any of the following: (i) under the applicable
bankruptcy laws or similar law regarding insolvency or relief for debtors, (A) a trustee, receiver, custodian or similar officer is
appointed for a party’s business or property, (B) a party seeks to liquidate, wind-up, dissolve, reorganize or otherwise obtain
relief from its creditors, or (C) an involuntary proceeding is commenced against a party and the proceeding is not stayed,
discharged or dismissed within thirty (30) days of its commencement, or (ii) a party’s Standard and Poor’s issuer credit rating
falls to or below BB.
 

   

1.2.55
 

“Time & Attendance Hardware” means timeclocks and other time collection devices provided to Client by ADP in
connection with the ADP Time & Attendance Services.  Hardware may be purchased or provided on a subscription basis.
 

   

1.2.56
 

“Unauthorized Third Party” means any commercial third party or business that seeks to access or accesses ADP
Application Programs using the account credentials (e.g., username and password) of a User even if such User has provided
consent.
 

   

1.2.57
 

“USCIS” means U.S. Citizenship and Immigration Services.
 

   

1.2.58
 

“User” means any single natural person who, subject to the terms of this Agreement, is an employee or independent
contractor of Client authorized by Client to use, access or receive the Services.
 

   

1.2.59
 

“Verification Agent” means ADP and its subcontractors, as authorized by the Client, to perform Employment Verification
Services.
 

   

1.2.60
 

“Verification Data” means employment and income information disclosed on the Client’s behalf in connection with
Employment Verification Services.
 

   

1.2.61
 

“Verifiers” means commercial, private, non-profit and government entities and their agents that wish to obtain or verify any
Client’s employees or former employees Verification Data in connection with Employment Verification Services.
 

2   Provision and Use of Services
 

 

2.1
 

Provision of Services.  ADP, or one of its Affiliates, will provide the Services to Client Group in accordance with the terms of this
Agreement.  ADP will provide the Services in a good, diligent and professional manner in accordance with industry standards,
utilizing personnel with a level of skill commensurate with the Services to be performed. ADP’s performance of the Services (including
any applicable implementation activities) is dependent upon the timely completion of Client’s responsibilities and obligations under
this Agreement. Without limitation of the foregoing, Client will timely provide the Client Content necessary for ADP to provide the
Services.
 

 

2.2
 

Cooperation.  ADP and Client will work together to implement the Services.  Client will cooperate with ADP and execute and deliver
all documents, forms, or instruments necessary for ADP to implement and render the Services.  Client will provide ADP with all
reasonable and necessary Client Content in the format requested by ADP, and will otherwise provide all reasonable assistance
required of Client in order for ADP to successfully implement the Services.
 

 

2.3
 

Use of Services.  Client will use the Services in accordance with the terms of this Agreement and solely for its own Internal Business
Purposes. Client will be responsible for the use of the Services by the Client Group and the Users in accordance with the terms of
this Agreement. Client understands and agrees that only Users are permitted to access and use ADP Application Programs (and that
access by Unauthorized Third Parties is not permitted) and will reasonably cooperate with ADP to limit access to such persons. Client
is responsible for the accuracy and completeness of the Client Content provided to ADP. ADP Workforce Now is designed for the
United States and Canada and enables the processing of HR data for global human capital management needs. Client may, at its
discretion, enable ADP Workforce Now functionality in other jurisdictions, except when prohibited by applicable law. ADP makes no
representation or warranty that such global use comports with any local laws, regulations or directives outside the United States and
Canada. Furthermore, if Client during the implementation process or as part of the ongoing Services configures the ADP Application
Programs to process additional data elements beyond those data elements that are required by ADP to perform the Services, Client
will remain solely responsible for such configurations, including the processing of Personal Data pursuant to applicable law.
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2.4
 

Errors.  Client will promptly review all documents and reports produced by ADP and provided or made available to Client in
connection with the Services and promptly notify ADP of any error, omission, or discrepancy with Client’s records.   ADP will promptly
correct such error, omission or discrepancy and, if such error, omission or discrepancy was caused by ADP, then such correction will
be done at no additional charge to Client.
 

 

2.5
 

Records.  Unless expressly included as a part of the Services, and without prejudice to ADP’s obligation to retain the data necessary
for the provision of the Services, ADP does not serve as Client’s record keeper and Client will be responsible for retaining copies of
all documentation received from or provided to ADP in connection with the Services to the extent required by law or Client’s internal
policies.
 

 

2.6
 

Third Party Services Available through or Integrated with the Services.  At times, ADP may make available to Client through the
Services, or integrate the Services with, the services of a third party, either through a link, integration, or otherwise. ADP reserves the
right to terminate such links, services or integrations at any time for any reason. If Client uses any third party services that are
integrated with or linked to the Services which require the transmission, use, sharing, access or exchange of Client Content or any
other payroll or other data or information provided to ADP or the third party by Client, Client is expressly agreeing to the transmission,
use, sharing, access and exchange of such data between ADP and the third party. Client’s use of any third party services will be
governed by any terms Client agrees to with the third party and in the event of any conflict between the terms of this Agreement and
any third party terms, the terms of this Agreement will apply to the provision of the Services by ADP to Client.
 

3   Compliance
 

 

3.1
 

Applicable Laws.  Each party will comply with laws and regulations that affect its business generally, including any applicable anti-
bribery, export control, computer fraud and data protection laws.
 

 

3.2
 

Design of the Services.  ADP will design the Services, including the functions and processes applicable to ADP’s performance of
the Services, to assist the Client in complying with its legal and regulatory requirements applicable to the Services, and ADP will be
responsible for the accuracy of such design.  Client and not ADP will be responsible for (i) how it uses the Services to comply with its
legal and regulatory requirements and (ii) the consequences of any instructions that it gives to ADP, including as part of the
implementation of the Services, provided ADP follows such instructions.  Services do not include any legal, financial, regulatory,
benefits, accounting or tax advice.
 

 

3.3
 

Online Statements. If Client instructs ADP to provide online pay statements, Forms W2, Forms 1099, or Forms 1095-C without
physical copies thereof, Client will be exclusively responsible for determining if and to what extent Client’s use of online pay
statements, Forms W2, Forms 1099, or Forms 1095-C satisfies Client’s obligations under applicable laws and the consequences
resulting from such determinations.
 

 

3.4
 

Data Privacy Appendix.  The Data Privacy Appendix is attached as an appendix to this Agreement.
 

4   Confidentiality
 

 

4.1
 

General.  All Confidential Information disclosed under this Agreement will remain the exclusive and confidential property of the
disclosing party.  The receiving party will not disclose to any third party the Confidential Information of the disclosing party and will
use at least the same degree of care, discretion and diligence in protecting the Confidential Information of the disclosing party as it
uses with respect to its own confidential information.  The receiving party will limit access to Confidential Information to its
employees and independent contractors with a need to know the Confidential Information and will instruct those employees and
independent contractors to keep such information confidential.  ADP may disclose Client’s Confidential Information on a need to
know basis to (i) ADP's subcontractors who are performing the Services, provided that ADP shall remain liable for any unauthorized
disclosure of Client’s Confidential Information by those subcontractors, (ii) employees of ADP’s Affiliates, provided such employees
are instructed to keep the information confidential as set forth in this Agreement and (iii) social security agencies, tax authorities and
similar third parties, to the extent strictly necessary to perform the Services.  ADP may use Client’s and its employees’ and other
Services recipients’ information in an aggregated, anonymized form, such that neither Client nor such person may be identified, and
Client will have no ownership interest in such aggregated, anonymized data.  Client authorizes ADP to release employee-related
data, and such other data as required to perform the Services, to third party vendors of Client as designated by Client from time to
time. Notwithstanding the foregoing, the receiving party may disclose Confidential Information (x) to the extent necessary to comply
with any law, rule, regulation or ruling applicable to it, (y) as appropriate to respond to any summons or subpoena or in connection
with any litigation and (z) to the extent necessary to enforce its rights under this Agreement.
 

 

4.2
 

Return or Destruction.  Upon the request of the disclosing party or upon the expiration or earlier termination of this Agreement, and
to the extent feasible, the receiving party will return or destroy all Confidential Information of the disclosing party in the possession of
the receiving party, provided that each party may maintain a copy if required to meet its legal or regulatory obligations and may
maintain archival copies stored in accordance with regular computer back-up operations.  To the extent that any portion of
Confidential Information of a disclosing party remains in the possession of the receiving party following expiration or earlier
termination of this Agreement, such Confidential Information shall remain subject to the generally applicable statutory requirements
and the confidentiality protections contained in Section 4.1.
 

5   Intellectual Property
 

 

5.1
 

Client IP Rights.  Except for the rights expressly granted to ADP in this Agreement, all rights, title and interests in and to Client
Content, including all Intellectual Property Rights inherent therein and pertaining thereto, are owned exclusively by Client or its
licensors.  Client hereby grants to ADP for the Term a non-exclusive, worldwide, non-transferable, royalty-free license to use, edit,
modify, adapt, translate, exhibit, publish, reproduce, copy and display the Client Content for the sole purpose of performing the
Services; provided Client has the right to pre-approve the use by ADP of any Client trademarks or service marks.
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5.2
 

ADP IP Rights.  Except for the rights expressly granted to Client in this Agreement, all rights, title and interest in and to the
Services, including all Intellectual Property Rights inherent therein and pertaining thereto, are owned exclusively by ADP or its
licensors.  ADP grants to Client for the Term a personal, non-exclusive, non-transferable, royalty-free license to use and access the
ADP Application Programs solely for the Internal Business Purposes in the United States and Canada and solely up to the maximum
number of Users (if any) indicated in the Sales Order.  The ADP Application Programs do not include any Client-specific
customizations unless otherwise agreed in writing by the parties.  Client will not obscure, alter or remove any copyright, trademark,
service mark or proprietary rights notices on any materials provided by ADP in connection with the Services, and will not copy,
recompile, disassemble, reverse engineer, or make or distribute any other form of, or any derivative work from, such ADP materials.
 

 

5.3
 

Ownership of Reports.  Client will retain ownership of the content of reports and other materials that include Client Content
produced and delivered by ADP as a part of the Services, provided that ADP will be the owner of the format of such reports.  To the
extent any such reports or other materials incorporate any ADP proprietary information, ADP (i) retains sole ownership of such
proprietary information and (ii) provides the Client a fully paid up, irrevocable, perpetual, royalty-free license to access and use same
for its Internal Business Purposes without the right to create derivative works (other than derivative works to be used solely for its
Internal Business Purposes) or to further distribute any of the foregoing rights outside the Client Group.
 

 

5.4
 

Improvements.  ADP will make available to Client, at no additional cost, software improvements, enhancements, or updates to any
ADP Application Programs that are included in the Services (collectively “Improvements”) if and as they are made generally
available by ADP at no additional cost to ADP’s other clients using the same ADP Application Programs as Client and receiving the
same Services as Client.  All Improvements provided under this Section 5.4 shall be considered part of the ADP Application
Programs.  If Client fails to implement Improvements provided or made available to Client by ADP, ADP shall be relieved of any
responsibility for errors or degradation in the Services and shall have no obligation to provide support for the ADP Application
Programs.
 

6   Indemnities
 

 

6.1
 

ADP Indemnity.  Subject to the remainder of this Section 6.1, and Sections 6.3 and 7, ADP will defend Client against any third party
claims and will indemnify and hold Client harmless from any resulting damage awards or settlement amounts in any cause of action
to the extent such cause of action is based on a claim alleging that the Services or ADP Application Programs, as provided by ADP
and used in accordance with the terms of this Agreement, infringe upon any Intellectual Property Rights of a third party in the United
States.  The foregoing infringement indemnity will not apply and ADP will not be liable for any damages assessed in any cause of
action to the extent resulting from a Client Infringement Event or ADP’s use of Client Content as contemplated by this Agreement.  If
any Service is held or believed to infringe on any third-party’s Intellectual Property Rights, ADP may, in its sole discretion, (i) modify
the Service to be non-infringing, (ii) obtain a license to continue using such Service, or (iii) if neither (i) nor (ii) are practical, terminate
this Agreement as to the infringing Service and return to Client any unearned fees prepaid by Client to ADP.
 

 

6.2
 

Client Indemnity.  Subject to Sections 6.3 and 7, Client will defend ADP against any third party claims and will indemnify and hold
ADP harmless from any resulting damage awards or settlement amounts in any cause of action to the extent such cause of action is
based on the occurrence of a Client Infringement Event or ADP’s use of Client Content as contemplated by this Agreement.
 

 

6.3
 

Indemnity Conditions.  The indemnities set forth in this Agreement are conditioned on the following: (i) the party claiming
indemnification (the “Indemnitee”) shall promptly notify the indemnifying party (the “Indemnitor”) of any matters in respect of
which it seeks to be indemnified, and shall give the Indemnitor full cooperation and opportunity to control the response thereto and
the defense thereof, including without limitation any settlement thereof, (ii) the Indemnitor shall have no obligation for any claim
under this Agreement if the Indemnitee makes any admission, settlement or other communication regarding such claim without the
prior written consent of the Indemnitor, which consent shall not be unreasonably withheld, and (iii) the Indemnitee’s failure to
promptly give notice to the Indemnitor shall affect the Indemnitor’s obligation to indemnify the Indemnitee only to the extent the
Indemnitor’s rights are materially prejudiced by such failure. The Indemnitee may participate, at its own expense, in such defense
and in any settlement discussions directly or through counsel of its choice.
 

7   Limit on Liability
 

 

7.1
 

Ordinary Cap.  Notwithstanding anything to the contrary in this Agreement and subject to the remainder of this Section 7, neither
party’s aggregate liability in any calendar year shall exceed an amount equal to six (6) times the average ongoing monthly Services
fees paid or payable to ADP by Client during such calendar year for all Services (the “Ordinary Cap”).
 

 

7.2
 

Extraordinary Cap.  As an exception to Section 7.1, if damages arise from a breach of Section 4 (Confidentiality), Section 9.3 (Data
Security) or Section 9.4 (Unauthorized Third Party Access), the Ordinary Cap will be increased by an additional six (6) times the
average ongoing monthly Services fees paid or payable to ADP by Client during such calendar year for all Services (the
“Extraordinary Cap”).  For the avoidance of doubt, in no case shall either party’s aggregate liability in any calendar year under this
Agreement exceed an amount equal to twelve (12) times the average monthly ongoing Services fees paid or payable to ADP by
Client during such calendar year for all Services.
 

 

7.3
 

Matters not Subject to the Cap. The foregoing limits on liability shall not apply to the following:
 

   

7.3.1
 

Client’s funding obligations in connection with the Payment Services;
 

   

7.3.2
 

Loss or misdirection of Client funds in possession or control of ADP due to ADP’s error or omission;
 

   

7.3.3
 

In connection with the ADP Employment Tax Services, (i) interest charges imposed by an applicable tax authority on Client for
the failure by ADP to pay funds to the extent and for the period that such funds were held by ADP and (ii) all tax penalties
resulting from ADP’s error or omission in the performance of such Service. The provisions of this Section 7.3.3 shall only
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apply if (x) Client permits ADP to act on Client’s behalf in any communications and negotiations with the applicable taxing
authority that is seeking to impose any such penalties or interest and (y) Client assists ADP as reasonably required by ADP;
 

   

7.3.4
 

Either party’s gross negligence, or willful, criminal or fraudulent misconduct;
 

   

7.3.5
 

The infringement indemnity set forth in Section 6.1 and 6.2;
 

   

7.3.6
 

Client's biometrics indemnity set forth in Section 14;
 

   

7.3.7
 

Client’s obligations to pay the fees for Services; and
 

   

7.3.8
 

ADP’s obligations to provide credit monitoring as set forth in Section 10.2.
 

 

7.4
 

Mitigation of Damages.  ADP and Client will each use reasonable efforts to mitigate any potential damages or other adverse
consequences arising from or related to the Services.
 

 

7.5
 

No Consequential Damages.  NOTWITHSTANDING ANYTHING TO THE CONTRARY IN THIS AGREEMENT AND ONLY TO THE
EXTENT PERMITTED BY APPLICABLE LAW, NONE OF ADP, CLIENT OR ANY BANK WILL BE RESPONSIBLE FOR SPECIAL,
INDIRECT, INCIDENTAL, CONSEQUENTIAL OR OTHER SIMILAR DAMAGES (INCLUDING DAMAGES FOR LOSS OF BUSINESS
OR PROFITS, BUSINESS INTERRUPTIONS OR HARM TO REPUTATION) THAT ANY OTHER PARTY OR ITS RESPECTIVE
AFFILIATES MAY INCUR OR EXPERIENCE IN CONNECTION WITH THIS AGREEMENT OR THE SERVICES, HOWEVER
CAUSED AND UNDER WHATEVER THEORY OF LIABILITY, EVEN IF SUCH PARTY HAS BEEN ADVISED OF THE POSSIBILITY
OF SUCH DAMAGES. The foregoing exclusion shall not apply to claims for consequential damages arising from (i) ADP’s or Client’s
gross negligence or willful, criminal or fraudulent misconduct, (ii) Client or Client’s Users sharing or allowing access to a User’s
password, User ID, or other form of user authentication, or (iii) ADP’s or Client’s breach or breaches of Section 4.1 or Section 9.3
under this Agreement; provided however, that any consequential damages recovered by Client or ADP in a calendar year for claims
pursuant to Sections 7.5(ii) and 7.5(iii) will be subject to the Extraordinary Cap set forth in Section 7.2 above.
 

8   Warranties and Disclaimer
 

 

8.1
 

Warranties.    Each party warrants that (i) it has full corporate power and authority to execute and deliver this Agreement and to
consummate the transactions contemplated hereby and (ii) this Agreement has been duly and validly executed and delivered and
constitutes the valid and binding agreement of the parties, enforceable in accordance with its terms.
 

 

8.2
 

DISCLAIMER. EXCEPT AS EXPRESSLY SET FORTH IN THIS AGREEMENT, ALL SERVICES, ADP APPLICATION PROGRAMS
AND EQUIPMENT PROVIDED BY ADP OR ITS SUPPLIERS ARE PROVIDED “AS IS” AND ADP AND ITS LICENSORS AND
SUPPLIERS EXPRESSLY DISCLAIM ANY WARRANTY, EITHER EXPRESS OR IMPLIED, INCLUDING WITHOUT LIMITATION,
ANY IMPLIED WARRANTIES OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE, NON-INFRINGEMENT,
NON-INTERRUPTION OF USE, AND FREEDOM FROM PROGRAM ERRORS, VIRUSES OR ANY OTHER MALICIOUS CODE,
WITH RESPECT TO THE SERVICES, THE ADP APPLICATION PROGRAMS, ANY CUSTOM PROGRAMS CREATED BY ADP OR
ANY THIRD-PARTY SOFTWARE DELIVERED BY ADP AND RESULTS OBTAINED THROUGH THE USE THEREOF.
 

9   Security and Controls
 

 

9.1
 

Service Organization Control Reports.  Following completion of implementation of any applicable Services, ADP will, at Client’s
request and at no charge, provide Client with copies of any routine Service Organization Control 1 reports (“SOC 1 Reports”) (or
any successor reports thereto) that are both directly related to those Services provided hereunder for Client and already released to
ADP by the public accounting firm producing the report.  SOC 1 Reports are ADP Confidential Information and Client will not
distribute or allow any third party (other than its independent auditors) to use any such report without the prior written consent of
ADP.   Client will instruct its independent auditors or other approved third parties to keep such report confidential and Client will
remain liable for any unauthorized disclosure of such report by its independent auditors or other approved third parties.
 

 

9.2
 

Business Continuity; Disaster Recovery.  ADP maintains a commercially reasonable business continuity and disaster recovery
plan and will follow such plan.
 

 

9.3
 

Data Security.  ADP has an established information security program containing appropriate administrative, technical and physical
measures to protect Client data (including Personal Data) against accidental unlawful or unauthorized destruction, alteration,
unauthorized disclosure or access consistent with applicable laws.  In the event ADP suspects any unauthorized access to, or use
of, the Services and ADP Application Programs, ADP may suspend access to the Services to the extent ADP deems necessary to
preserve the security of ADP, Client or User data.
 

 

9.4
 

Unauthorized Third Party Access.  Client and its Users are responsible for maintaining the security and confidentiality of any
password, User ID, or other form of user authentication involved in obtaining access to ADP Application Programs, and Client and its
Users shall not disclose any confidential account access credentials or related information to Unauthorized Third Parties.
 

10   Data Security Breach
 

 

10.1
 

Notification.  If ADP becomes aware of a Data Security Breach of Client’s Personal Data, ADP will take appropriate actions to
contain, investigate and mitigate the Data Security Breach.  ADP shall notify Client without undue delay after becoming aware that a
Data Security Breach has occurred, unless otherwise required or instructed by law enforcement or regulatory authority. ADP will
share information in its possession with Client for Client to determine any regulatory reporting obligations required by applicable law.
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10.2
 

Other ADP Obligations.  In the event that a Data Security Breach is the result of the failure of ADP to comply with the terms of this
Agreement, ADP shall, to the extent legally required or otherwise necessary to notify the individuals of potential harm, bear the
actual, reasonable costs of notifying affected individuals.  ADP and Client shall mutually agree on the content and timing of any such
notifications, in good faith and as needed to meet applicable legal requirements.  In addition, where notifications are required, and
where such monitoring is practicable and customary, ADP shall also bear the cost of one year of credit monitoring to affected
individuals in the applicable jurisdictions.
 

11   Payment Terms
 

 

11.1
 

Fees and Fee Adjustments. Client shall pay to ADP the fees and other charges for the Services as set forth in the Sales Order. The
recurring Services fees (excluding delivery, tax and banking (including reverse wire), jurisdiction, year-end and maintenance fees)
will remain fixed during the first six (6) months following the Effective Date, and thereafter ADP may modify the fees on an annual
basis upon thirty (30) days’ prior written notice to Client. The fees presented in any Sales Order were calculated based upon
particular assumptions relative to Client requirements (including funding requirements), specifications, volumes and quantities as
reflected in the applicable Sales Order and related documentation, and if Client’s actual requirements vary from what is stated, ADP
may adjust the fees based on such changes. The fees do not include any customizations to any Service.
 

 

11.2
 

Additional Services and Charges. Any Services provided to Client but not included in a Sales Order will be provided subject to the
terms of this Agreement and charged at the applicable rates as they occur; and those services will be considered to be “Services” for
purposes of this Agreement. Additional charges may be assessed Client in relation to the performance of the Services in certain
circumstances, including without limitation, late funding, an insufficient funds notification and emergency payment requests from
Client.
 

 

11.3
 

Fees for Implementation Services. Implementation fees are due and payable by Client upon the Go-Live Date for such Services.
However, if (i) this Agreement or any Service is terminated after Implementation Services have started but before the applicable Go-
Live Date or (ii) Client fails to reasonably cooperate with ADP in connection with the Implementation Services such that ADP is
unable to complete such Implementation Services, then ADP may terminate this Agreement or any Service upon written notice to
Client and, in each case, thirty percent (30%) of the total non-discounted implementation fees set forth in the Sales Order shall be
immediately due and payable by Client.
 

 

11.4
 

Invoicing. ADP will notify Client of all applicable Services fees payable by Client by way of invoice or other method (i.e. ADP’s on-
line reporting tool). Client will pay the amount on each invoice or such other similar document in full pursuant to the agreed upon
method of payment set forth in the Sales Order. All amounts not paid when due are subject to a late payment charge of one and
one-half percent (1.5%) per month (not to exceed the maximum allowed by applicable law) of the past due amount from the due date
until the date paid. If applicable, ADP shall invoice Client for any History Conversion Services fees upon the completion of the
Services, unless the History Conversion Services will be provided over a time period which exceeds thirty (30) days, in which case
ADP reserves the right to invoice the Client on a monthly basis for such Services rendered.
 

 

11.5
 

Currency. Client shall pay the fees in US dollars.
 

 

11.6
 

Taxes. Unless Client provides ADP a valid tax exemption or direct pay certificate, Client will pay directly, or will pay to ADP, an
amount equal to all applicable taxes or similar fees levied or based on the Agreement or the Services, exclusive of taxes based on
ADP's net income.
 

 

11.7
 

Postage, Shipping, Travel and Out-of-Pocket Expenses.  ADP will invoice Client for postage charges, delivery charges, other
third party charges, reasonable preapproved travel expenses, and travel-related out-of-pocket expenses, as necessary to provide
the Services.
 

 

11.8
 

Funding Requirements and Disbursement Disclosures. With respect to Payment Services to be deducted by ACH or Pre-
Authorized Debit, Client must have sufficient good funds for payment of the payroll obligations, tax filing obligations, wage
garnishment deduction obligations, service fees (as applicable), expenses, and any other applicable charges, to be direct debited
from Client’s designated account no later than one (1) Business Day  prior to the pay date for the applicable payroll (in the case of
payroll processing services), or as otherwise agreed by the parties.  For reverse wire clients, funds must be available (a) by 6:00
a.m. Pacific time on the Business Day immediately before the associated payroll check date (in the case of the ADP Employment
Tax Services) and (b) by 6:00 a.m. Pacific time two (2) Business Days prior to the associated payroll check date for all other
Payment Services.  In consideration for the additional costs incurred by ADP in providing wire transfer service, Client agrees to pay
a reasonable fee for each wire transfer.  Notwithstanding the foregoing, ADP reserves the right to modify the aforementioned
deadlines at any time and will communicate any such modifications to Client.
 

 

11.9
 

Change Control. In the event either party requests a change in the scope of Services (including implementation services) or any
rework is required by ADP as a result of a delay by Client in implementation of any Services (each a “Change Control Item”), the
parties shall address such change request, if possible via ADP’s change control process. Change Control Items and the cost
associated with such changes (if any) to the Services shall be mutually agreed to by the parties and shall be defined in a statement
of work agreed to by the parties, with the exceptions of Change Control Items that are required to be made by law or regulation
applicable to the Services or to the duration of implementation services, which ADP will notify Client of prior to making the change.
 

12  Term; Termination; Suspension
 

 

12.1
 

Term; Termination for Convenience. This Agreement will commence on the Effective Date and remain in effect until terminated by
either party in accordance with the terms hereof. Either party may terminate this Agreement or any Service upon ninety (90) days’
prior written notice to the other party (except as otherwise set forth in this Section 12).
 

 

12.2
 

Termination for Cause. Either party may terminate this Agreement for the other’s material breach of this Agreement if such breach
is not cured within sixty (60) days following notice thereof or in the event either party is the subject of a Termination Event. In addition,
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ADP may terminate this Agreement in the event Client fails to timely pay fees for Services performed within ten (10) days following
notice that such fees are past due. ADP may also terminate this Agreement or the Services immediately on written notice to Client if
the provision of Service to Client causes or will cause ADP or its Affiliates to be in violation of any laws, rules or regulations applicable
to it including any sanction laws applicable to ADP or any Affiliate.
 

 

12.3
 

Suspension.  Without limiting the foregoing, the parties agree that Payment Services involve credit risk to ADP.  Payment Services
may be suspended by ADP (A) immediately following notice to Client (i) that Client has failed to remit sufficient, good and available
funds within the deadline and via the method of delivery agreed upon as it relates to the applicable Payment Services, or (ii) if Client
breaches any rules promulgated by the NACHA (or other similar local regulator) as it relates to ADP conducting ACH (or similar
electronic payment) transactions on behalf of Client, and (B) with 24 hour notice if: (i) a bank notifies ADP that it is no longer willing to
originate debits from Client’s account(s) or credits for Client’s behalf for any reason or (ii) the authorization to debit Client’s account is
terminated or ADP reasonably believes that there is or has been fraudulent activity on the account.  If the Payment Services are 
terminated or suspended pursuant to Sections 12.2 or 12.3, Client acknowledges that ADP shall be entitled to allocate any funds in
ADP’s possession that have been previously remitted or otherwise made available by Client to ADP relative to the Payment Services
in such priorities as ADP may determine appropriate, including reimbursing ADP for payments made by ADP on Client’s behalf to a
third party.  If the Payment Services are terminated by ADP, Client understands that it will (x) immediately become solely responsible
for all of Client’s third party payment obligations covered by the Payment Services then or thereafter due (including, without limitation,
for ADP Employment Tax Services, any and all penalties and interest accruing after the date of such termination, other than penalties
and interest for which ADP is responsible under Section 7.3.3), and (y) reimburse ADP for all payments properly made by ADP on
behalf of Client to any Payee, which has not been paid or reimbursed by Client.  If the Payment Services remains suspended for 30
days, the affected Payment Service shall be deemed terminated on the 31st day following suspension.
 

 

12.4
 

Additional Termination Provisions.
 

   

12.4.1
 

Additional Termination Provisions for ADP Employment Tax Services. If the ADP Employment Tax Services in the
United States are terminated, Client’s access to ADP websites containing Client’s data will expire 90 days from the effective
date of the termination, and Client will be responsible for downloading all relevant data, including Statements of Deposit
(SODs) prior to the expiration of such access.
 

   

12.4.2
 

Additional Termination Provisions for Employment Verification Services.  ADP may, in its sole discretion, terminate the
Employment Verification Services at any time upon 90 days prior written notice to Client should a Verification Agent notify
ADP that it is no longer willing to provide the Employment Verification Services and ADP, after taking commercially
reasonable steps, cannot engage a successor Verification Agent.
 

   

12.4.3
 

Additional Termination Provisions for ADP Time & Attendance Services.  If ADP determines that Client has failed to
comply with any potentially applicable laws and regulations applicable to the Biometric Services, ADP may, in its sole
discretion and upon notice to Client, immediately suspend or terminate the Biometric Services.
 

   

12.4.4
 

Additional Termination Provisions for Essential ACA Services.  If ADP reasonably determines that it can no longer
provide all or any portion of Essential ACA Services due to changes in applicable law or application of existing law, ADP may,
in its sole discretion and upon notice to Client, immediately terminate the applicable portion of Essential ACA Services.
 

   

12.4.5
 

Additional Termination Provisions for History Conversion Services.  Either party can terminate History Conversion
Services at any time for any reason by providing at least ten (10) days’ advance written notification to the other party.  Upon
termination of the History Conversion Services by either party for any reason, all fees and expenses for the History
Conversion Services incurred by Client prior to the termination date shall become immediately due and payable.
 

13   Post Termination
 

 

13.1
 

Scope. At any time prior to the termination of Client's access to the ADP Application Programs, Client may download Client's
information or reports available to it in conjunction with all of the Services provided to Client by ADP.  Under no circumstances will
ADP be required to provide any third party with access to the ADP Application Programs, ADP's intellectual property or any
Confidential Information of ADP.
 

 

13.2
 

Past Due Amounts. If ADP has terminated this Agreement due to Client’s failure to pay fees, ADP’s obligations in Section 13.1 will
be subject to Client’s payment of all past due amounts and ADP may require Client to prepay for any services.
 

14   Additional Terms
 

 

14.1
 

ADP Employment Tax Services.  The following additional terms and conditions apply to the ADP Employment Tax Services:
 

   

14.1.1
 

Important Tax Information (IRS Disclosure) for U.S. Only. Notwithstanding Client’s engagement of ADP to provide the
ADP Employment Tax Services in the United States, please be aware that Client remains responsible for the timely filing
of payroll tax returns and the timely payment of payroll taxes for its employees. The Internal Revenue Service
recommends that employers enroll in the U.S. Treasury Department’s Electronic Federal Tax Payment System (EFTPS)
to monitor their accounts and ensure that timely tax payments are being made for them, and that online enrollment in
EFTPS is available at www.eftps.gov; an enrollment form may also be obtained by calling (800) 555-4477; that state tax
authorities generally offer similar means to verify tax payments; and that Client may contact appropriate state offices
directly for details.
 

 

14.2
 

ADP Recruiting Management Services.  The following additional terms and conditions apply to the ADP Recruiting Management
Services:
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14.2.1
 

Hiring Practices.  Client shall be exclusively responsible for all hiring practices, including, but not limited to, complying
with all employment laws, including, if applicable, the monitoring, analysis and reporting of any adverse impact that may
result from any specification or criteria that Client uses to rank candidates in the ADP Recruiting Management Services
Application Programs.
 

   

14.2.2
 

Vendors.  Client shall be exclusively responsible for all access and use of the ADP Recruiting Management Services by
its vendors and such vendors’ compliance with the terms of this Agreement.
 

   

14.2.3
 

Additional Third-Party Terms.  During the Term of this Agreement, the Client’s use and access to the Recruitment
Management Services may be subject to additional terms of services which shall be included within the ADP Recruitment
Management Services. Prior to enabling the Recruitment Management Services, Client shall and Client shall ensure that
its Users of Recruitment Management Services click through and accept such additional terms of service.
 

 

14.3
 

Benefit Services.  The following additional terms and conditions apply to the Benefit Services:
 

   

14.3.1
 

Benefits Liaison.  Client shall designate in writing to ADP one or more contacts for the Benefit Services to serve as the
Client Benefits Liaison, and such Client Benefits Liaison shall have the authority to (i) provide information, instructions
and direction on behalf of the Client, each Plan Administrator and, if applicable, each “fiduciary” (as defined in Section
3(21) of ERISA) of each separate Plan, and (ii) grant or provide approvals (other than Amendments) required or permitted
under the Agreement in connection with the Benefit Services.
 

   

14.3.2
 

Compliance of Benefit Plans.  Client shall furnish to ADP all necessary information and data for each Plan.  Client shall
be responsible for the final preparation, approval and submission of Plans and related amendments to applicable
governmental authorities.  Client is responsible for, and shall take measures required under state and federal law to
assure the qualification and compliance of the Plans with such laws.
 

   

14.3.3
 

Disclaimer.  NOTWITHSTANDING ANYTHING TO THE CONTRARY CONTAINED HEREIN OR IN THE SCOPE OF
SERVICES, CLIENT EXPRESSLY ACKNOWLEDGES THAT ADP IS NOT THE “ADMINISTRATOR” OR “PLAN
ADMINISTRATOR” AS DEFINED IN SECTION 3(16)(A) OF ERISA AND SECTION 414(g) OF THE INTERNAL
REVENUE CODE OF 1986, AS AMENDED, RESPECTIVELY, NOR IS ADP A “FIDUCIARY” WITHIN THE MEANING OF
ERISA SECTION 3(21), NOR IS ADP A “HEALTH CARE CLEARINGHOUSE” WITHIN THE MEANING OF SECTION
1171 OF THE HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT OF 1996, AS AMENDED (“HIPAA”)
AND CLIENT SHALL NOT REQUEST OR OTHERWISE REQUIRE ADP TO ACT AS SUCH. FURTHER, ADP DOES
NOT PROVIDE CLAIMS PROCESSING OR ANY OTHER COVERED FUNCTION WHICH WOULD CAUSE ADP TO BE
CONSIDERED A BUSINESS ASSOCIATE AS DEFINED AT 45 CFR §160.103. ALL ENROLLMENT INFORMATION
AND RELATED DATA COLLECTED BY ADP IS ON BEHALF OF CLIENT AND NOT ANY EMPLOYER-SPONSORED
BENEFIT PLAN. ALL OTHER INFORMATION COLLECTED BY ADP FOR PROVIDING BENEFITS SERVICES IS
CONSIDERED EMPLOYMENT RECORDS AND EXPLICITLY EXCLUDED FROM THE DEFINITION OF PROTECTED
HEALTH INFORMATION AS STATED AT 45 CFR §164.501, AND IS NOT PROTECTED BY HIPAA’S PRIVACY RULE.
SEE ALSO 65 FED. REG. 82461, 53181. ADP SHALL NOT EXERCISE ANY DISCRETIONARY AUTHORITY OR
DISCRETIONARY CONTROL REGARDING MANAGEMENT OF ANY PLAN OR MANAGEMENT OR DISPOSITION OF
ANY PLAN ASSETS. ADP SHALL NOT RENDER INVESTMENT ADVICE FOR A FEE OR OTHER COMPENSATION,
DIRECT OR INDIRECT, WITH RESPECT TO ANY MONIES OR OTHER PROPERTY OF ANY PLAN, NOR DOES ADP
HAVE ANY AUTHORITY OR RESPONSIBILITY TO DO SO. ADP HAS NO DISCRETIONARY AUTHORITY OR
DISCRETIONARY RESPONSIBILITY IN THE ADMINISTRATION OF THE PLAN(S).
 

   

14.3.4
 

Carrier Connections.  ADP will, at Client’s request, and for an additional charge as set forth on the Sales Order, provide
Client with the following Carrier Connections services:
 

     

14.3.4.1
 

ADP will electronically transmit employee data, including employee benefits enrollment data, to Client’s
carriers or other third parties authorized by Client, and Client authorizes ADP to provide such transmission
on Client’s behalf.  Commencement of carrier connection service is subject to Client completing the
configuration setup of Client Content and the format for such transmission to the designated carriers.
 

     

14.3.4.2
 

ADP’s ability to transmit Client Content data is subject to the provision by Client’s designated carriers of a
current functional interface between ADP’s systems and the designated carriers’ systems.  ADP will not be
obligated to transmit Client’s data to designated carriers if at any time Client’s designated carriers fail to
provide the proper interface as described above.  Client is responsible for promptly reviewing all records of
carrier transmissions and other reports prepared by ADP for validity and accuracy according to Client’s
records, and Client will notify ADP of any discrepancies promptly after receipt thereof.  In the event of an
error or omission in carrier connection services caused by ADP, ADP will correct such error or omission,
provided that Client promptly advises ADP of such error or omission.
 

   

14.3.5
 

Additional Third-Party Terms.  During the Term of this Agreement, the Client’s use of, and access to, the Benefit
Services may be subject to additional terms of service which shall be included within the Benefit Services. Prior to
enabling such Services, Client shall ensure that its Users of Benefit Services click through and accept such additional
terms of service. 

   

14.3.6
 

Technology Credit Program.  ADP has a Technology Credit Program to accept technology credits from Strategic Carrier
Partners and apply those funds to Client invoices for ADP benefits administration services, subject to the following
additional terms: 

     

14.3.6.1
 

As between Client and ADP, Client is solely responsible for (i) Client’s acceptance of the Technology Credit;
and directing ADP to apply such Technology Credit to offset Client’s benefits administration Services fees;
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(ii) the determination whether the Technology Credit is a Plan Asset and the consequences resulting from
such determination; and (iii) any compliance obligations that may arise under ERISA or other applicable
laws as a result of Client’s acceptance of the Technology Credit.
 

     

14.3.6.2
 

If Client elects to accept a Technology Credit, Client will instruct ADP how to apply such Technology Credit.
ADP will verify all information provided by Client regarding the Technology Credit with the applicable
Strategic Carrier Partner. Per Client direction, ADP will apply the Technology Credit to Client’s invoice for
benefits administration services fees no earlier than sixty (60) days following ADP’s receipt of the
Technology Credit from the Strategic Carrier.
 

     

14.3.6.3
 

Client shall remain responsible for payment of the fees for the Services in accordance with the Agreement if
the Strategic Carrier fails to remit sufficient, good and available funds to ADP.
 

     

14.3.6.4
 

To the extent Client adds a Strategic Carrier’s benefits plan to Client’s ADP Workforce Now benefits
module, Client consents to ADP working with such carrier with respect to the Services, including sharing
with such carrier that Client offers a benefits plan provided by such carrier.
 

 

14.4
 

WFN EI-9 Services. The following additional terms and conditions apply to the WFN EI-9 Services.
 

   

14.4.1
 

Use of Services.  Client shall, and cause the members of the Client Group, receiving the WFN EI-9 Services to do the
following:
 

     

14.4.1.1
 

Review the USCIS Form I-9, which is the employment eligibility verification form issued by the DHS,
including instructions in the form and the guidelines in the current I-9 Handbook, each of which is available
on the USCIS website, currently located at http://www.uscis.gov/i-9central.  Client certifies that it has
reviewed the current USCIS Form I-9 and the I-9 Handbook and that it agrees to comply with the applicable
policy and procedures set forth therein, and any future new or amended policies or procedures, as required
by law.  Client will ensure availability of the most recent version of the USCIS Form I-9 and the I-9
Handbook to all employees authorized to complete the USCIS Form I-9 on behalf of Client and/or its
Affiliates.
 

     

14.4.1.2
 

Client is responsible for reviewing reports available to Client on the WFN EI-9 Services and for resolving (or
causing the applicable employee to take action to resolve) missing or incomplete Forms I-9. This includes
communicating with the employee in question and the submission or resubmission of the missing or
incomplete Form I-9.
 

     

14.4.1.3
 

ADP executed a Memorandum of Understanding with the DHS as the E-Verify employer agent. E-Verify is
the DHS's employment eligibility verification program which allows participating employers to electronically
verify the employment eligibility of each newly hired employee and/or employee assigned to a covered
federal contract. The following is required as it relates to the use of E-Verify through ADP and will apply only
to the extent Client is using E-Verify through ADP
 

       

14.4.1.3.1
 

Notify ADP of (i) the location(s) where Client elects to enroll; and (ii) whether the employer
is a federal contractor or a federal, state or local government organization.
 

       

14.4.1.3.2
 

Execute a Memorandum of Understanding with the DHS and ADP (as its E-Verify employer
agent), and comply with the terms and conditions set forth therein.
 

       

14.4.1.3.3
 

Review and comply with the policy and procedures contained in the E-Verify User Manual
for Employers, and any superseding policy and procedures, available to Client on the WFN
EI-9 Service.
 

       

14.4.1.3.4
 

To the extent the Client elects to have more than one company location participate in E-
Verify, ensure all authorized users in each location have complied with all requirements of
this Section.
 

       

14.4.1.3.5
 

Ensure all of Client's authorized users (i) complete the mandated E-Verify training course
and any applicable update courses administered by ADP and (ii) pass a knowledge test
with the required score.
 

       

14.4.1.3.6
 

Immediately notify ADP of any updates/changes to its E-Verify employer status (e.g., Client
becomes a federal contractor or Client ceases being a federal contractor).
 

   

14.4.2
 

Form I-9 Retention. During the term of the Agreement, ADP will store electronic copies of Forms I-9 in the WFN EI-9
Services for a minimum of three years from the employee’s hire date or until one year after the employee ceases to be
employed by Client (or the applicable Affiliate), whichever is later (or as otherwise required by changes to federal
regulations that come into effect hereafter). Upon termination or expiration of the Agreement, ADP shall use commercially
reasonable methods to transfer all electronically stored Forms I-9 to Client in accordance with ADP’s current security
policies. Upon termination of the WFN EI-9 Services, Client shall be solely responsible for storage of copies of Forms I-9.
 

 

14.5
 

Payment Services.  The following additional terms and conditions apply to the Payment Services:
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14.5.1
 

Client Credentialing.  Client understands and acknowledges that the implementation and ongoing provision of Payment
Services are conditioned upon Client passing (and continuing to pass) a credentialing process that ADP may deem
necessary in connection with the provision of Payment Services.
 

   

14.5.2
 

Additional Requirements.  Payment Services may be subject to the rules and standards of any applicable clearing
house, payment and/or card networks or associations. Client and ADP each agree to comply with all such rules and
standards applicable to it with respect to the Payment Services.
 

   

14.5.3
 

Funding Obligations.  Client acknowledges that ADP is not a lender.  As such, as a condition to receiving services,
Client will remit or otherwise make available to ADP sufficient, good and available funds within the agreed-to deadline and
via the agreed-to method of delivery to satisfy all of Client’s third-party payment obligations covered by the Agreement.
ADP will apply such funds to satisfy such third-party payment obligations.  ADP will not be required to provide Payment
Services if ADP has not received all funds required to satisfy Client’s third-party payment obligations.  Client will
immediately notify ADP if it knows or should know that it will not have sufficient funds to satisfy the amounts required in
connection with the Payment Services.  If Client has a material adverse change in its condition, ADP may modify the
funding method or deadline by which funds must be made available to ADP for payment to Payees.  Client agrees to pay
to ADP upon demand any amounts that have been paid by ADP to satisfy Client’s third party payment obligations prior to
receiving such amounts from Client.
 

   

14.5.4
 

Investment Proceeds; Commingling of Client Funds. IF ADP RECEIVES CLIENT’S FUNDS IN ADVANCE OF THE
TIME ADP IS REQUIRED TO PAY SUCH FUNDS TO THIRD PARTIES, ALL AMOUNTS EARNED ON SUCH FUNDS, IF
ANY, WHILE HELD BY ADP WILL BE FOR THE SOLE ACCOUNT OF ADP.  ADP may commingle Client's funds with
similar funds from other clients and with similar ADP and ADP-administered funds.  ADP utilizes a funds control system
that maintains general ledger entries by client and/or by jurisdiction.
 

   

14.5.5
 

Recovery of Funds; Stop Payment Requests. Client agrees to cooperate with ADP and any other third parties to
recover funds erroneously issued or transferred to any Payee or credited to any Payee’s account. If Client desires to stop
payment on any check or to recall or reverse any electronic payment, Client will provide ADP with a stop payment request
in the form required by ADP.  Client acknowledges that ADP's placement of a stop order request is not a guarantee that
such stop payment will occur. 

 

14.6
 

ADP Wage Payment Services.  The following additional terms and conditions apply to ADP Wage Payment Services:
 

   

14.6.1
 

ADPCheck; Direct Deposit.  Client agrees not to distribute any ADPChecks to Payees in a manner that would allow
Payees to access the associated funds before pay date.  Prior to the first credit to the account of any employee or other
individual under ADP Direct Deposit Services, Client shall obtain and retain a signed authorization from such employee 
or individual authorizing the initiation of credits to such party's account and debits of such account to recover funds
credited to such account in error.
 

 

14.7
 

ADP Time & Attendance Services.  The following additional terms and conditions apply to the ADP Time & Attendance Services:
 

   

14.7.1
 

Time & Attendance Hardware.
 

     

14.7.1.1
 

If Client procures Time & Attendance Hardware, Client shall provide and maintain an installation
environment (including all power, wiring and cabling required for installation) as specified in the
manufacturer’s product documentation and other written instructions provided to Client by ADP.
 

     

14.7.1.2
 

Regarding Time & Attendance Hardware provided on a subscription basis only, Client shall not make any
alterations or attach any devices thereto that are not provided by ADP, nor shall Client remove same from
the place of original installation without ADP’s prior consent.  All right and title in the Time & Attendance
Hardware procured on a subscription basis is, and at all times shall remain, that of ADP and a separate
item of personal property of ADP, notwithstanding its attachment to other items or real property, and
promptly upon termination of the ADP Time & Attendance Services, for any reason whatsoever, Client shall,
at its expense, return such Time & Attendance Hardware in good condition, in accordance with ADP’s
instructions, normal wear and tear excepted. 
 

   

14.7.2
 

Biometric Services.  Biometric Services are optional.  In certain jurisdictions, there are laws and regulations that govern
the collection, use, and retention of biometric information, which potentially may apply to Client’s use of Biometric
Services.  To the extent Client elects to use Biometric Services, Client agrees to comply with all such potentially
applicable laws and regulations in accordance with this section.  In the event Client is unwilling to comply with laws and
regulations potentially applicable to Biometric Services, Client will be able to continue to use ADP Time & Attendance
Services without Biometric Services.  The following terms and conditions apply to Biometric Services to the extent
Biometric Services are part of the scope of Services:
 

     

14.7.2.1
 

Requirements for Receipt of Biometric Services.  Before any Client or Biometric User is permitted to use
any Biometric Services in a jurisdiction where laws and regulations potentially govern such use, Client will
comply with the following requirements, in addition to any other requirements imposed by potentially
applicable law (to the extent there is a conflict between the requirements below and the requirements of
potentially applicable law, Client will comply with potentially applicable law):
 

       

14.7.2.1.1
 

Client Biometric Information Policy.  Client will implement, distribute and make available
to the public, a written policy establishing Client’s policy with respect to the use of Biometric
Data.  Such policy will include:
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14.7.2.1.1.1
 

a retention schedule and guidelines for permanently destroying
Biometric Data;
 

         

14.7.2.1.1.2
 

a commitment to destroy Biometric Data when the initial purpose for
collecting or obtaining such Biometric Data has been satisfied or within
3 years of the individual's last interaction with Client, whichever occurs
first; and
 

         

14.7.2.1.1.3
 

any additional requirements as required by potentially applicable law.
 

       

14.7.2.1.2
 

Biometric User Notice and Consent.  Client will provide notice to and procure and retain
appropriate consents or releases from Biometric Users in the manner and to extent the
same are required by potentially applicable law, including:
 

         

14.7.2.1.2.1
 

notifying Biometric Users in writing that Client, its vendors, and/or the
licensor of Client’s time and attendance software are collecting,
capturing, or otherwise obtaining Biometric Users’ Biometric Data, and
that Client is providing such Biometric Data to its vendors and the
licensor of Client’s time and attendance software; such notice will
specify the purpose and length of time for which Biometric User’s
Biometric Data is being collected, stored, and used;
 

         

14.7.2.1.2.2
 

obtaining a written release or consent from Biometric Users (or their
legally authorized representative) authorizing Client, its vendors, and
licensor of Client’s time and attendance software to collect, store, and
use the individual’s Biometric Data for the specific purpose disclosed by
Client, and authorizing Client to provide such Biometric Data to its
vendors and the licensor of Client’s time and attendance software; and
 

         

14.7.2.1.2.3
 

if requested by ADP, providing to ADP copies of the required consents
or releases collected and retained by Client, and/or certifying to ADP
that such consents or releases have been obtained.
 

       

14.7.2.1.3
 

Retention and Purging of Biometric Data.  Client will work with ADP to ensure that
Biometric Data is retained and purged in accordance with potentially applicable law.  To the
extent necessary for the purging or deletion of such Biometric Data, Client agrees to
provide timely notification to ADP of the termination of the employment, or the satisfaction
of the purpose for which Biometric Data was collected with respect to any given Biometric
User.  ADP is not responsible for Client’s failure to provide timely notification of the
termination of the employment, or the satisfaction of the purpose for which Biometric Data
was collected with respect to any given Biometric User.
 

       

14.7.2.1.4
 

Storage of Biometric Data in Timeclocks.  Client agrees that it shall use a reasonable
standard of care consistent with potentially applicable law to store, transmit and protect
from disclosure any Biometric Data. Such storage, transmission, and protection from
disclosure shall be performed in a manner that is the same as or more protective than the
manner in which Client stores, transmits and protects from disclosure other confidential
and sensitive information, including personal information that can be used to uniquely
identify an individual or an individual’s account or property, such as genetic markers,
genetic testing information, account numbers, PINs, driver’s license numbers and social
security numbers.
 

     

14.7.2.2
 

Biometrics Indemnity.  Subject to Sections 6.3 and 7, Client will defend ADP against any third party claims
(including claims made by or on behalf of Biometric Users) and will indemnify and hold ADP harmless from
resulting damage awards or settlement amounts in any cause of action to the extent such cause of action is
based on any performance or breach of Client’s obligations in connection with the Biometric Services,
including any failure by Client to obtain consent from Biometric Users in connection with the use of the
Biometric Services.
 

     

14.7.2.3
 

Third Party Beneficiary.  Notwithstanding anything to the contrary in the Agreement, Client agrees that
ADP and licensor of any applicable Biometric Services (and their respective successors and assigns) are
third party beneficiaries of this Agreement solely as it relates to Biometric Services.
 

 

14.8
 

Tax Registration Services. ADP shall provide tax registration services as further described in this Section (the “Tax Registration
Services”) in accordance with and subject to the terms of this Agreement. The Tax Registration Services provided hereunder relate
solely to ADP obtaining jurisdiction account numbers for employment tax as requested by Client. In receiving the Tax Registration
Services hereunder, Client acknowledges the following:
 

   

14.8.1
 

Client understands that ADP will not perform Tax Registration Services in connection with the following events:  (i) mergers
and acquisitions; (ii) name, address or entity (corporate form) changes; (iii) applications to a state’s Secretary of State; and
(iv) closing of accounts with a state taxing agency.
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14.8.2
 

As a third-party service provider, ADP’s Services hereunder are consultative in nature. ADP is not representing Client in any
dealings before any tax agencies. ADP’s provision of the Tax Registration Services should not be construed as legal, tax, or
accounting advice. Client should consult its legal, tax, or accounting advisors for such advice.
 

   

14.8.3
 

All submissions to the taxing jurisdiction will be (i) reviewed by Client prior to submission, when provided and (ii) signed by
Client where necessary or Client will instruct ADP to affix electronically the Client signature provided by Client. By signing
the documents or requesting that ADP affix Client's electronic signature, Client is confirming that (i) Client has reviewed the
documents and/or data being submitted to the taxing jurisdiction and (ii) the information contained therein is complete and
accurate.
 

   

14.8.4
 

By utilizing the Tax Registration Services, Client authorizes ADP to act on its behalf in obtaining jurisdiction employment tax
account numbers including, but not limited to, affixing the electronic signature provided by Client to registration forms and
other documentation, submitting forms to tax agencies and directly communicating with such agencies as necessary.
 

   

14.8.5
 

Client understands that ADP’s Services are based solely on the information provided by Client and/or otherwise available
for ADP in connection with the Services about Client's business established within a particular jurisdiction and other written
correspondence that is in reply to ADP’s questions regarding the registration process or otherwise provided by Client. Client
authorizes ADP to rely upon such in providing the Tax Registration Services. ADP is not responsible for Tax Registration
Services provided hereunder based on any inaccurate information supplied by Client or the failure by Client to provide ADP
with information relating to the registration process.
 

   

14.8.6
 

Client understands that, for reasons beyond ADP’s reasonable control, ADP may not be successful in securing an
employment tax account number for Client in any particular jurisdiction.
 

   

14.8.7
 

ADP is not responsible for any penalties or interest incurred by Client as a result of ADP’s failure to timely receive Client’s
identification numbers.
 

 

14.9
 

State Unemployment Insurance (SUI) Management Services.  The following additional terms and conditions apply to the SUI
Management Services:
 

   

14.9.1
 

Provision and Transfer of Information. Client will provide ADP with accurate, complete and timely information necessary
for ADP to perform the SUI Management Services, including without limitations, the claimants' names, relevant dates, wage
and separation information, state-specific required information, and other documentation to support responses to
unemployment compensation agencies.  Client will transfer this information via (i) on-line connection between ADP and
Client's computer system or (ii) inbound data transmissions from Client to ADP, using mutually acceptable communications
protocols and delivery methods.  Client will promptly notify ADP in writing if Client wishes to modify the communication
protocol or delivery method.
 

   

14.9.2
 

Definition of Claim; Claim Cap. For purposes of the SUI Management Services provided under this Agreement and billed
to Client, a “claim” shall be defined as a claim notice generated by a state agency as a result of an individual filing for
unemployment insurance benefits. In addition, Client acknowledges and agrees that (i) claim notices are typically generated
for each state unemployment tax ID number under which an employee had worked and earned wages; (ii) state
unemployment agencies generally issue multiple claim notices per individual as identified by a Social Security Number
during the benefit eligibility period upon receiving a request for unemployment benefits; and (iii) all such claim notices
require review ADP (e.g., including but not limited to, last employer claims, base period employer claims, periodic
qualification claims, additional benefit claims, renewed claims and extended benefit claims).  Client further acknowledges
and agrees that an applicable claim cap applies to the fees for SUI Management Services and that the claim cap shall be
stated on the Sales Order, and will be based on all claim notices processed by ADP as a result of an individual filing for
unemployment benefits.  The number of claims counted for billing purposes will be reported to Client by ADP as “Claims
Processed” via on-line reports.
 

 

14.10
 

ADP Wage Garnishment Payment Services.  The following additional terms and conditions apply to the ADP Wage Garnishment
Payment Services:
 

   

14.10.1
 

Description of Services.  ADP will act solely in the capacity of a third party service provider of payment processing.
 

   

14.10.2
 

Client’s Use of Services. Client agrees not to distribute any ADPChecks to Payees in a manner that would allow Payees
to access the associated funds before pay date.
 

 

14.11
 

Employment Verification Services; Employee Authorized Disclosure.  The following additional terms and conditions apply to the
Employment Verification Services and Employee Authorized Disclosure:
 

   

14.11.1
 

Employment Verification Services.  Client authorizes ADP and Verification Agents through which Employment Verification
Services are performed to disclose, on Client’s behalf, Verification Data to Verifiers who wish to obtain or verify any of
Client’s employees’ (or former employees’) Verification Data. Verification Data will be disclosed to Verifiers who certify they
are entitled to receive such data (as described below) pursuant to FCRA, and, in the case of income information requests,
who additionally certify they have a record of the employee’s consent to such disclosure or who utilize a salary key. In
accordance with FCRA, Verification Data may be provided to Verifiers where (i) the employee has applied for a benefit
(such as credit, other employment or social services assistance); (ii) the employee has obtained a benefit and the Verifier is
seeking to (a) determine whether the employee is qualified to continue to receive the benefit; and/or (b) collect a debt or
enforce other obligations undertaken by the employee in connection with the benefit; or (iii) the Verifier is otherwise entitled
under FCRA to obtain the Verification Data. In certifying they have a record of the employee’s consent, Verifiers generally
rely on the employee’s signature on the original application as authorization for the Verifier to access the employee’s
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income data at the time of the application and throughout the life of the obligation. Client understands that Verifiers are
charged for commercial verifications processed through ADP or its Verification Agents.
 

     

14.11.1.1
 

Data Quality. If requested by ADP, Client agrees to work with ADP during implementation to produce a test file
and validate the Verification Data using validation reports made available by ADP or its Verification Agents.  If
Client uses ADP’s hosted payroll processing services, ADP will utilize the latest Verification Data available on
ADP’s payroll processing system.
 

     

14.11.1.2
 

Notice to Furnishers of Information: Obligations of Furnishers of Information”. Client certifies that it has
read the Notice to Furnishers provided to Client at the following URL:  https://www.consumer.ftc.gov/articles/
pdf-0092-notice-to-furnishers.pdf.  Client understands its obligations as a data furnisher set forth in such notice
and under FCRA which include duties regarding data accuracy and investigation of disputes, and certifies it will
comply with all such obligations.  Client further understands that if it does not comply with such obligations,
ADP may correct incorrect Verification Data on behalf of Client or terminate the Employment Verification
Services upon 90 days prior written notice to Client.
 

     

14.11.1.3
 

Archival Copies.  Notwithstanding anything to the contrary in the Global Master Terms and Conditions, Client
agrees that, after the termination of this Agreement, ADP and its Verification Agents may maintain archival
copies of the Verification Data as needed to show the discharge and fulfillment of obligations to Client’s
employees and former employees and the provisions of Section 4 of the Global Master Terms and Conditions
will continue to apply during the time that ADP and its Verification Agents maintain any such archival copies.
 

     

14.11.1.4
 

Employee Authorized Disclosure. ADP may disclose or use Personal Data of Client's employees to the
extent the employee requested or consented to the disclosure or use such as but not limited to when an
employee needs their identity verified when they submit an application for a bank account, cellular service,
credit or a benefit.
 

 

14.12
 

Essential ACA Services.  The following terms shall apply to Essential ACA Services.
 

   

14.12.1
 

Client must use ADP Workforce Now payroll, HR and benefits services in order to purchase and implement Essential ACA. 
For the avoidance of doubt, all Forms filed by ADP with the IRS on behalf of Client will be filed electronically; any Forms
sent to Client for its employees by ADP shall be sent in paper form, and, if Client has ADP's iPay functionality, ADP will also
make Forms accessible to Client employees electronically. It will then be Client's responsibility to distribute the Forms
directly to its employees.
 

   

14.12.2
 

Client ACA Liaison.  Client shall designate in writing to ADP the name of one person who shall serve as the Client ACA
Liaison for Essential ACA ), and such Client ACA Liaison shall have the authority to (i) provide information, instructions and
direction on behalf of Client, and (ii) grant or provide approvals (other than Amendments) required or permitted under the
Agreement in connection with Essential ACA.  Client shall designate an alternate Client ACA Liaison in the event the
principal Client ACA Liaison is not available.
 

   

14.12.3
 

Disclaimer.  NOTWITHSTANDING ANYTHING TO THE CONTRARY CONTAINED HEREIN OR IN THE SCOPE OF
SERVICES, CLIENT EXPRESSLY ACKNOWLEDGES THAT ADP IS NOT THE  "ADMINISTRATOR" OR "PLAN
ADMINISTRATOR" AS DEFINED IN SECTION 3(16)(A) OF ERISA AND SECTION 414(g) OF THE CODE,
RESPECTIVELY, NOR IS ADP A "FIDUCIARY" WITHIN THE MEANING OF ERISA SECTION 3(21).  ADP SHALL NOT
EXERCISE ANY DISCRETIONARY AUTHORITY OR DISCRETIONARY CONTROL RESPECTING MANAGEMENT OF
ANY BENEFIT PLANS SPONSORED OR OFFERED BY CLIENT.  ADP HAS NO DISCRETIONARY AUTHORITY OR
DISCRETIONARY RESPONSIBILITY IN THE ADMINISTRATION OF THE CLIENT'S BENEFIT PLAN(S). ADP
EXPRESSLY DISCLAIMS ANY WARRANTY, EITHER EXPRESS OR IMPLIED, INCLUDING ANY IMPLIED WARRANTIES
OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE, NON-INFRINGEMENT, NON-INTERRUPTION
OF USE, AND FREEDOM FROM PROGRAM ERRORS WITH RESPECT TO ESSENTIAL ACA, THE ADP APPLICATION
PROGRAMS OR ANY THIRD-PARTY SOFTWARE DELIVERED BY ADP.
 

   

14.12.4
 

Important Tax Information (IRS Disclosure): Notwithstanding Client’s engagement of ADP to provide Essential ACA ,
please be aware that Client remains responsible for the timely filing of all required reports and filings, and the timely
payment of Client penalty obligations. The Internal Revenue Service recommends that employers enroll in the U.S.
Treasury Department’s Electronic Federal Tax Payment System (EFTPS) to monitor their accounts and ensure that timely
tax payments are being made for them, and that online enrollment in EFTPS is available at www.eftps.gov; an enrollment
form may also be obtained by calling (800) 555-4477.
 

   

14.12.5
 

Additional Requirements.  Client further understands that Essential ACA may be modified as ADP may deem appropriate
to assist ADP in complying with its obligations.
 

 

14.13
 

ADP Marketplace and Use of ADP APIs.
 

   

14.13.1
 

Disclaimer.  ADP may provide Client with access to the ADP Marketplace.  Client acknowledges that any third party
application or service purchased by Client through the ADP Marketplace is provided by a third party and not ADP and ADP
makes no endorsements, representations or warranties (including any representations or warranties regarding compliance
with laws) regarding such application or service.  Client will enter into a relationship directly with the third party provider of
such application or service. Any application or service purchased through the ADP Marketplace will be governed exclusively
by the terms and conditions agreed to by Client and the third party provider and not by this Agreement.  ADP will not
provide any advice, service or support with respect to any third party application or service purchased on the ADP
Marketplace.
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14.13.2
 

Transmitting Information to Third Parties.  In the event that Client elects to use an API  to provide any Client Content or
employee or plan participant information to any third party, Client represents that it has acquired any consents or provided
any notices required to transfer such content or information and that such transfer does not violate any applicable
international, federal, state, or local laws and/or regulations.   ADP shall not be responsible for any services or data
provided by any such third party.
 

   

14.13.3
 

Use of the ADP APIs.   Client will use the ADP APIs to access Client’s information only.   Client may not use any robot,
spider, or other automated process to scrape, crawl, or index the ADP Marketplace and will integrate Client’s application
with the ADP Marketplace only through documented APIs expressly made available by ADP.  Client also agrees that Client
will not (a) use the ADP Marketplace or any ADP API to transmit spam or other unsolicited email; (b) take any action that
may impose an unreasonable or disproportionately large load on the ADP infrastructure, as determined by ADP; or (c) use
the ADP APIs or the ADP Marketplace in any way that threatens the integrity, performance or reliability of the ADP
Marketplace, Services or ADP infrastructure. ADP may limit the number of requests that Client can make to the ADP API
gateway to protect ADP’s system or to enforce reasonable limits on Client’s use of the ADP APIs.   Specific throttling limits
may be imposed and modified from time to time by ADP.
 

 

14.14
 

ESS & MSS Technology.  The following additional terms and conditions apply to the ESS & MSS Technology.
 

   

14.14.1
 

Client acknowledges that Client’s employees or participants may input information into the self-service portions of the ADP
Application Programs. ADP shall have no responsibility to verify, nor does ADP review the accuracy or completeness of the
information provided by Client’s employees or participants to ADP using any self-service features.  ADP shall be entitled to
rely upon such information in the performance of the Services under this Agreement as if such information was provided to
ADP by Client directly.
 

 

14.15
 

History Conversion Services.  ADP shall provide to Client certain history conversion professional services as indicated on the Sales
Order (the “History Conversion Services”). As a condition to receiving the History Conversion Services, Client will be subject to the
additional terms and conditions of this Agreement. The following History Conversion Services are intended for Clients that has no
more than 5,000 terminated and active records.
 

   

14.15.1
 

Description of Services. The History Conversion Services shall include one or more of the Services set forth in the
accompanying appendix. History Conversion Services includes virtual training (all training is done remotely via internet
and/or telephone). History Conversion Services do not include the conversion or import of any documents.
 

   

14.15.2
 

Client Obligations. As a prerequisite to receiving the History Conversion Services (the “Project”), Client agrees that (a) it
has sufficient resources to allocate to the Project; (b) it will provide access to prior vendor data in order to perform an
extraction of data (access may include either extraction of data related to the history conversion or via PDF reports, or
registers; (c) it will perform an audit of converted data and review internally, in accordance with the timeline set forth below;
(d) it will consent to the direct import of the converted check history data files into ADP Workforce Now; (e) it will ensure that
all employees with data to be converted be loaded into ADP Workforce Now (to include prior year terminated employees) in
advance of the import of check history data; (f) it will provide ADP a single point of contact for data extraction from a prior
single vendor database(if multiple points of contact are required which necessitates additional data extraction work efforts
and/or separate security access rights for the external viewer, such additional work efforts would be subject to additional
fees).   All other historical data items will be loaded to an external history viewer (“History Viewer”) as described in the
History Conversion Services Appendix.  In addition, with respect to Check History Conversion Services only (“Check
History”), Client agrees that it will complete and validate the data mapping and shall be responsible for final review of data
during mapping process. If ADP discovers errors in the data mapping following Client’s final validation and submission,
corrections to the Check History data may be required.  In connection therewith, additional fees may be charged by ADP in
order to correct such errors in addition to the fees described in the Sales Order.  Data mapping must be completed within
sixty (60) days of the date that the Client is first able to commence the data mapping processing (“Data Mapping
Completion Date”).  If Client fails to complete the data mapping by the Data Mapping Completion Date, then additional
monthly storage charges shall apply.
 

   

14.15.3
 

Completion of History Conversion Services. Upon completion of the History Conversion Services, Client will immediately
notify ADP if the History Conversion Services and deliverables outlined in the Sales Order have not been satisfactorily
delivered. The History Conversion Services will be deemed accepted by Client if no response has been received within five
(5) days of the date of completion of the History Conversion Services.
 

15   Miscellaneous
 

 

15.1
 

Amendment. This Agreement may not be modified, supplemented or amended, except by a writing signed by the authorized
representatives of ADP and Client.
 

 

15.2
 

Assignment.  Neither this Agreement, nor any of the rights or obligations under this Agreement, may be assigned by any party
without the prior written consent of the other party, such consent not to be unreasonably withheld.  However, Client may assign any
or all of its rights and obligations to any other Client Group member and ADP may assign any or all of its rights and obligations to
any Affiliate of ADP, provided that any such assignment shall not release the assigning party from its obligations under this
Agreement.  This Agreement is binding upon and inures to the benefit of the parties hereto and their respective successors and
permitted assigns.
 

 

15.3
 

Additional Documentation.  In order for ADP to perform the Services, it may be necessary for Client to execute and deliver
additional documents (including reporting agent authorization, client account agreement, limited powers of attorney, etc.) and Client
agrees to execute and deliver such additional documents.
 

PROPRIETARY AND CONFIDENTIAL TO ADP, INC.
 

Page 18 
 

Page 115 of 289



 

15.4
 

Subcontracting.  Notwithstanding Section 15.2, ADP reserves the right to subcontract any or all of the Services, provided that ADP
remains fully responsible under this Agreement for the performance of any such subcontractor.  For the avoidance of doubt, third
parties used by ADP to provide delivery or courier services, including the postal service in any country or any third party courier
service, and banking institutions, are not considered subcontractors of ADP.
 

 

15.5
 

Entire Agreement.  This Agreement constitutes the entire agreement and understanding between ADP and Client with respect to its
subject matter and merges and supersedes all prior discussions, agreements and understandings of every kind and nature between
the parties.  No party will be bound by any representation, warranty, covenant, term or condition other than as expressly stated in
this Agreement.  Except where the parties expressly state otherwise in a relevant exhibit, annex, appendix or schedule, in case of
conflict or inconsistency between these Global Master Terms and Conditions and any such exhibit, annex, appendix or schedule, the
Global Master Terms and Conditions will prevail and control.  Purchase orders or statements of work submitted to ADP by Client will
be for Client’s internal administrative purposes only and the terms and conditions contained in any purchase order or statements of
work will have no force and effect and will not amend or modify this Agreement.
 

 

15.6
 

No Third Party Beneficiaries.  Except as expressly provided herein or in an applicable exhibit, annex, appendix or schedule,
nothing in this Agreement creates, or will be deemed to create, third party beneficiaries of or under this Agreement.  Client agrees
that ADP's obligations in this Agreement are to Client only, and ADP has no obligation to any third party (including, without limitation,
Client's personnel, directors, officers, employees, Users and any administrative authorities).
 

 

15.7
 

Force Majeure.  Any party to this Agreement will be excused from performance of its obligations under this Agreement, except for
Client’s obligation to pay the fees to ADP pursuant to Section 11, for any period of time that the party is prevented from performing
its obligations under this Agreement due to an act of God, war, earthquake, civil disobedience, court order, labor disputes or
disturbances, governmental regulations, communication or utility failures or other cause beyond the party’s reasonable control.  Such
non-performance will not constitute grounds for breach.
 

 

15.8
 

Waiver.  The failure by any party to this Agreement to insist upon strict performance of any provision of this Agreement will not
constitute a waiver of that provision.  The waiver of any provision of this Agreement shall only be effective if made in writing signed
by the authorized representatives of ADP and Client and shall not operate or be construed to waive any future omission or breach of,
or compliance with, any other provision of this Agreement.
 

 

15.9
 

Headings.  The headings used in this Agreement are for reference only and do not define, limit, or otherwise affect the meaning of
any provisions hereof.
 

 

15.10
 

Severability.  If any provision of this Agreement is finally determined to be invalid, illegal or unenforceable by a court of competent
jurisdiction, the validity, legality or enforceability of the remainder of this Agreement will not in any way be affected or impaired and
such court shall have the authority to modify such invalid, illegal or unenforceable provision to the extent necessary to render such
provision valid, legal or enforceable, preserving the intent of the parties to the furthest extent permissible.
 

 

15.11
 

Relationship of the Parties.  The performance by ADP of its duties and obligations under this Agreement will be that of an
independent contractor and nothing contained in this Agreement will create, construe or imply an agency, joint venture, partnership
or fiduciary relationship of any kind between ADP and Client.  None of ADP’s employees, agents or subcontractors will be
considered employees, agents or subcontractors of Client.  Unless expressly stated in this Agreement, none of ADP, its employees,
agents or its subcontractors may enter into contracts on behalf of, bind, or otherwise obligate Client in any manner whatsoever.
 

 

15.12
 

Governing Law.  This Agreement is governed by the laws of the State of New York without giving effect to its conflict of law
provisions.
 

 

15.13
 

Communications to U.S. Based Employees. Client agrees that ADP may use Client’s U.S.-based employee and/or participant
name, email and mailing address to provide information about products and/or services offered by ADP directly such employees
and/or participants. Client may elect for ADP to cease such communications upon 30 days’ prior written notice.  In addition, each
communication sent by ADP will comply with applicable laws and will enable the recipient to opt-out of receiving additional similar
communications from ADP.
 

 

15.14
 

Jurisdiction.  Any disputes that may arise between ADP and Client regarding the performance or interpretation of this Agreement
shall be subject to the exclusive jurisdiction of the state and federal courts of New York, New York.  The parties hereby irrevocably
consent to the exclusive jurisdiction of the state and federal courts of New York, New York and waive any claim that any proceedings
brought in such courts have been brought in an inconvenient forum.  THE PARTIES HEREBY IRREVOCABLY WAIVE THEIR
RIGHT TO TRIAL BY JURY.
 

 

15.15
 

Counterparts.  This Agreement may be signed in two or more counterparts by original, .pdf (or similar format for scanned copies of
documents) or facsimile signature, each of which shall be deemed an original, but all of which together shall constitute one and the
same instrument.
 

 

15.16
 

Notices.  All notices required to be sent or given under this Agreement will be sent in writing and will be deemed duly given and
effective (i) immediately if delivered in person, or (ii) upon confirmation of signature recording delivery, if sent via an internationally
recognized overnight courier service with signature notification requested to Client at the address indicated on the signature page
hereof or to ADP at 99 Jefferson Road, Parsippany, New Jersey 07054, Attention: Legal Department or to any other address a party
may identify in writing from time to time.  A copy (which shall not constitute notice) of all such notices shall be sent to ADP at One
ADP Boulevard, MS 425, Roseland, New Jersey 07068, Attention: General Counsel and to Client at the address indicated on the
signature page hereof.
 

 

15.17
 

Survival.  Those provisions which by their content are intended to, or by their nature would, survive the performance, termination, or
expiration of this Agreement, shall survive termination or expiration of this Agreement.
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Appendix : History Conversion Services

Description of Available History Conversion Services 
 CONVERSION SERVICE

 
DESCRIPTION

 

Check History
 

Includes:Net/Gross Salary, Taxes, Deductions, Hours, Hours & Earnings Codes. 
History data files will be created and imported into ADP Workforce Now for Client practitioner level access
only (not individual employee access).

 

Pay Rate History
 

Includes:Position ID, Change Effective On, Compensation change Reason, Rate Type, Rate 1 Amount,
Standard Hours, Pay Frequency Code, Rate 2 Amount, Rate Currency, Annual Salary. 
History data will be loaded to an external viewer provided by ResNav Solutions (see below).

 

Position History
 

Includes: Job Title, Department, Business Unit, Location, Assigned Shift, Full time Employee, Pay Grade,
Job Class, Salary Structure, Allocation, Union, FLSA, Workers Compensation, Scheduled Hours, Hours
period, EEO Job Class, Cost Number, Management Position, Reports to Position ID. History data will be
loaded to an external viewer provided by ResNav Solutions (see below). Automated Export Services are
available (see below).

 

Benefits History (Employee
Benefit Selection)

 

Includes: Employee level Benefit selectiown data included: Plan Type and Name, Coverage Level,
Enrollment Effective and End Dates, Employee and Employer Costs per period. Does not include company
level detail for Benefit plans. History data will be loaded to an external viewer provided by ResNav
Solutions (see below). 
Automated Export Services are available (see below).

 

Benefits / Dependent  History
  Includes: Employee Level Dependents, Including: Dependent Tax ID, Relationship, Name, Address,

Gender, Birth Date, Type, Status, Enrollment Start and End Dates, Plan Name and type, Plan Provider
Name, Coverage level, Benefit Status.
 
History data will be loaded to an external viewer provided by ResNav Solutions (see below).
 
Automated Export Services are available (see below).

 

Time & Attendance History
 

Includes: Employee Time Zone, Pay Rule, Punch Date, Punch In/Out Times & Codes, Totaled Amount,
Cumulative Total, Reason/Details. 
History data will be loaded to an external viewer provided by ResNav Solutions (see below). 
Automated Export Services are available (see below).

 

Employee Status History
 

Includes:Changes to Employee Status, including Termination Date and Reason, Rehire  Eligibility and
Date, LOA Start and Return Dates with Reasons

 

Loading History Data Using ResNav Solutions. History data will be loaded to an external history viewer provided by ResNav   Solutions, a
standalone system, which allows Client to retain history from its legacy systems. History Viewer URL access will be   provided to Client practitioner
for login with password. Access to History Viewer will be at the practitioner level only (not individual employee access).

Automated Export Services. The Automated Export Services associated with History Viewer, applies to the custom report that loads  data from
the ADP Application Platform to the History Viewer on a one-time daily basis. The data loaded from the ADP Application Platform to the History
Viewer is specific to pay rate, status and position data only. This enables joint reporting from History Viewer for both current and historical
employee data.  ResNav Solutions shall setup the custom report under a specific practitioner during the history conversion process and the ADP
integration team shall initiate the automation of the report.
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Data Privacy Appendix

This Data Privacy Appendix is a data processing agreement under Applicable Law and supplements the Agreement, between ADP and Client.
Capitalized terms throughout this Data Privacy Appendix not defined in the Agreement are defined in the ADP Privacy Glossary at www.adp.com/-/
media/adp/privacy/pdf/glossary_en.pdf, provided, however, that the relevant definitions (or equivalent terms) under Applicable Law will supersede
both the Agreement and ADP Privacy Glossary terms in the event of a conflict.

PART I - GENERAL

1.    Client Obligations. Client shall only provide ADP with Client Personal Data that: (a) is required to perform the Services; (b) has been collected
in accordance with Applicable Law, including obtaining any needed consent from Client Employees, where applicable; and (c) Client has and will
maintain authority to provide such data under Applicable Law.

2.    ADP Obligations. Client is disclosing Client Personal Data to ADP only for the limited and specified business purposes as set forth in the
Agreement, associated statements of work and/or any subsequent amendments. ADP, as a Data Processor (or equivalent term under Applicable
Law), will comply with Applicable Law for Processing Client Personal Data pursuant to the Agreement. ADP will not: (a) “sell” or “share” Client
Personal Data; (b) retain, use, disclose or otherwise Process Client Personal Data outside of ADP’s direct business relationship with Client or for
any commercial or other purpose other than the business purposes specified in the agreement(s) between Client and ADP, except as permitted by
Applicable Law; or (c) combine Client Personal Data with personal data that ADP receives from, or on behalf of, other persons, or collects from
ADP’s own interaction with a consumer, except as permitted under Applicable Law. ADP will provide the same level of privacy protection for Client
Personal Data as required of Client under Applicable Law. ADP has the right to Process Client Personal Data in order to comply with ADP’s legal
obligations (e.g., compliance with sanction laws) or in order to prevent, detect or investigate fraud.
ADP employees, contingent workers and Subprocessors are authorized to Process Client Personal Data to the extent necessary to provide the
Services and as permitted under the Agreement and by Applicable Law.

3.    Anonymization and Aggregation. In addition to any rights granted to ADP in Section 4 of in the Agreement to use aggregated or anonymized
data, ADP will not attempt to, and will not, re-identify any Client Personal Data that has been “anonymized.” For the purposes of this Data Privacy
Appendix and Agreement, anonymized data (which includes de-identified data under applicable US Privacy Law(s)) means data that cannot be
used to identify an individual, directly or indirectly, by any means reasonably likely to be used in accordance with Applicable Law. The process of
“de-identification” under applicable US Privacy Law(s) has the same effect on Client Personal Data as anonymization. ADP will implement
reasonable measures to ensure that anonymized or aggregated data has no reasonably foreseeable risk of being re-identified and associated with
Client or any individual.

4.    Transfers to Subprocessors. ADP may transfer Client Personal Data to ADP Subprocessors and Third Party Subprocessors located outside of
the country or region where Client Personal Data was initially collected (collectively “Subprocessors”). ADP will establish appropriate safeguards
with Subprocessors to ensure the adequate protection of Client Personal Data. Third Party Subprocessors are bound by written contracts with
ADP that impose data protection terms that are not less protective than those imposed by this Data Privacy Appendix.
An up-to-date list of ADP Subprocessors and Third Party Subprocessors, including locations, is accessible at https://thebridge.adp.com/workforce-
now/gdpr/m/media/634. Such list may be updated from time to time.

5.    Compliance Obligations. ADP will notify Client if ADP makes a determination that it can no longer meet its Processing obligations under
Applicable Law.
Client may, upon providing written notice to ADP, take reasonable steps to stop and remediate unauthorized Processing of Client Personal Data.

6.    Client Instructions. When receiving a Client instruction regarding the Processing of Personal Data, ADP will notify Client if ADP considers such
instruction to violate Applicable Law; however, ADP is not obliged to and will not perform a legal examination with respect to a Client instruction.

7.    Assistance. ADP will assist Client with Client’s data privacy obligations where required under Applicable Law, including assisting Client in
responding to and addressing Client Employee individual rights requests, and complaints concerning Client Personal Data Processed by ADP in
connection with the Services. ADP will also provide Client with relevant information for conducting data protection impact or risk assessments,
(including transfer impact assessments) and any other assessments or reassessments required by Applicable Law or competent regulatory
authorities. ADP reserves the right to charge for such assistance rendered. If ADP receives an individual rights request or complaint directly from a
Client Employee, ADP shall promptly forward the Client Employee request to Client.

8.    Client Audit. ADP will answer questions asked by Client regarding the Processing of Client Personal Data by ADP. In the event Client
reasonably considers that the answers provided by ADP justify further analysis or are necessary to demonstrate compliance with this DPA, ADP
will:
(a) provide security materials known as ADP’s trust package (which includes security policy and standards overview, password summary,
resiliency program summary, disaster recovery program overview, data center and hosting service summary and a third-party risk management
executive summary), that details ADP’s business processes and procedures for the Processing of Client Personal Data; and
(b) where legally required under applicable Privacy Laws, if Client reasonably considers that the documents provided by ADP justify further
analysis, make the facilities ADP uses to Process Client Personal Data available for an audit by a qualified independent third-party assessor
reasonably acceptable to ADP, bound by confidentiality obligations satisfactory to ADP and engaged by Client. Client will provide a copy of the
audit report to ADP’s Global Chief Privacy Officer which will be ADP Confidential Information. Audits shall be conducted no more than once per
year during the term of the Agreement during regular business hours and will be subject to (i) a written request submitted to ADP at least 45 days
in advance of the proposed audit date; (ii) a detailed written audit plan reviewed and approved in advance by ADP’s security organization; and (iii)
ADP’s on-site security policies. Such audits will take place only in the presence of a representative of ADP’s global security office, ADP’s global
data privacy & governance team, or such person designated by the appropriate ADP representative. The audits shall not be permitted to disrupt
ADP’s Processing activities or compromise the security and confidentiality of Personal Data pertaining to other ADP Clients. ADP will charge
Client a reasonable fee for such audit.

PROPRIETARY AND CONFIDENTIAL TO ADP, INC.
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9.    Personal Data Return and Deletion. Upon termination of the Agreement, ADP shall comply with its contractual obligations regarding the return
of Client Personal Data (if Client Personal Data has not been previously returned to Client, or is not otherwise accessible to Client through the
relevant product functionality or features for the Services, such as the ability to download the Client Personal Data) and shall delete Client Personal
Data in accordance with ADP’s then current applicable records retention schedule. ADP shall address Client’s request to delete Client Personal
Data before the records retention period has ended to the extent feasible and at a reasonable cost to Client. ADP may maintain Archive copies of
Client Personal Data, to the extent required under Applicable Law, as authorized by Client in writing, or as needed for dispute resolution purposes.

PART II – GDPR/UK GDPR

10.    Scope. This Part II applies solely with respect to Client Personal Data subject to Regulation (EU) 2016/679 on the protection of natural
persons with regard to the processing of Personal Data and on the free movement of such data (“General Data Protection Regulations” or
“GDPR”) and as transposed into United Kingdom national law by operation of section 3 of the European Union (Withdrawal) Act 2018 and as
amended by the Data Protection, Privacy and Electronic Communications (Amendments etc.) (EU Exit) Regulations 2019 (“UK GDPR”). With
respect to ADP’s processing of Client Personal Data subject to GDPR and/or UK GDPR, the EU and UK Binding Corporate Rules (“BCR”) for
Client Data Processing Services (the “ADP Privacy Code(s)”), located at ADP Privacy (https://www.adp.com/-/media/adp/privacy/pdf/bcrpc_en.pdf
and ukbcrpc_en.pdf (adp.com)), govern(s) as applicable. ADP has obtained EU and UK authorization of its ADP Privacy Code(s).

11.    International Transfers. For transfers outside of the EEA, Switzerland and United Kingdom, the ADP Privacy Code(s) serve(s) as the legal
basis for the data transfer to an ADP Group Company or between ADP and an ADP Subprocessor, which Client acknowledges and accepts. ADP
shall enter into appropriate contractual agreements, such as standard contractual clauses, or rely upon any other lawful transfer mechanism prior
to transferring Client Personal Data to a Third Party Subprocessor or to an ADP company when the ADP Privacy Code(s) do(es) not apply.

12.    Additional Subprocessor Obligations. Within 30 days of a written update (including electronic notice) by ADP to Client adding a new
Subprocessor, Client may object to such new Subprocessor by providing written notice to ADP alleging objective justifiable grounds that such
Subprocessor is unable to protect Client Personal Data. If the parties cannot reach a mutually acceptable solution, ADP shall, at its option, either:
(a) not allow the Subprocessor to access Client Personal Data; or (b) allow Client to terminate the relevant Services in accordance with the terms
of the Agreement.

13.    ADP Privacy Code(s) EU and UK Authorization. ADP will make commercially reasonable efforts to maintain the EU and the UK authorization
of its ADP Privacy Code(s) for the duration of the Agreement and will promptly notify Client of any subsequent material changes in the EU or UK
authorization of its ADP Privacy Code(s).

PART III - MISCELLANEOUS

14.    Order of Precedence. In the event of a conflict between the Agreement, this Data Privacy Appendix, the ADP Privacy Code(s) and Applicable
Law, then the conflict will be resolved by giving effect to such in the following order of precedence: (a) Applicable Law; (b) the ADP Privacy
Code(s); (c) this Data Privacy Appendix; and (d) the Agreement.

15.    Scope. This Data Privacy Appendix provides no additional rights to a Client Employee that are not already provided under the Applicable
Law to which the Client Employee is subject.

0424 Global DPA v. 2.3
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Company Information
City of Palatka 
201 N 2nd St 
Palatka, FL 32177-3735 United States 

 

    Executive Contact
Virginia  JonesHR Dir vjones@palatka-fl.gov (386) 329-0100 
 

Recurring Fees and Considerations
Number of Employees: 160 on City of Palatka

Per Processing Count Min Base Rate Bi-Weekly Annual
Workforce Now Payroll Solutions• Essential Plus Payroll

160 - $65.00 $1.63 $325.80 $8,470.80
Employment and Income Verification• Employment Verification

160 - - - $0.00 $0.00

Monthly Processing Count Min Base Rate Monthly Annual
Workforce Now HCM Solutions• Enhanced HR• HCM Analytics• DataCloud Enhanced Insights• Benefits Administration• Health & Welfare Carrier Connections• Recruitment and Talent Acquisition• Recruiting Embedded Intelligence• Performance and Goal Management

160 - - $12.38 $1,980.80 $23,769.60

Workforce Now Time and Attendance• Essential Time• Time Analytics
120 $265.00 - $3.71 $445.20 $5,342.40

Additional Jurisdiction (if applicable) 2+ $11.00/month
International Employees Rate (if applicable) $3.10/month
Courier Delivery (if applicable) $20.00 per delivery

Annual Processing Count Min Base Rate   Annual
Year End Forms, W2s or 1099s 160 - - $5.25 $840.00
Total Annual Investment Total Annual
Workforce Now Services $38,422.80

Other Considerations
Hardware and Other Fees

Count Rate Total

• Standard Connections - TBD 1 $0.00 $0.00• Standard Connections - TBD 1 $0.00 $0.00• Standard Connections - TBD 1 $0.00 $0.00• Professional Services: Pay Check History Conversion 1 $0.00 $0.00• Professional Services: Historical Data Conversion
* Employee Pay Rate (or Salary) History
* Employee Position (or Job Profile) History

1 $0.00 $0.00

Implementation• Implementation for Workforce Now Payroll Solutions $5,000.00• Implementation for Workforce Now HCM Solutions $1,500.00

Sales OrderQuote Number 02-2024-324665 1
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Total Other Considerations Total Setup
Implementation and One-Time Fees
Discount Value

$25,400.00
($18,900.00)

Total Net Implementation and One-Time Fees $6,500.00
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Important Project and Billing Information 
Billing for Payroll Processing Services, HCM and any module bundled into the single per employee per processing fee for
payroll, is billed immediately following the client's first payroll processing. The billing count is based on the number of pays
submitted during each processing period, therefore total billing may fluctuate.

 
Billing for all modules bundled under HCM Solutions will begin on the date the ADP Product or Service is available for use by
the CLIENT in a production environment. The billing count is based on all unique lives in the database paid in the previous
calendar month.  Any non-terminated employees based outside the United States  will  be billed separately  as  International
Employees.

 
Billing for Essential Time will begin on the date Essential Time is available for use by the CLIENT in a production environment.
The billing  count  is  based  on  all  non-terminated  employees  in  the  Time  Module.  This  count  includes  practitioners  and
supervisors.

 
Unemployment Claims  in  excess  of  the  10%  claims  cap  will  be  billed  at  $36.00  per  claim.  The  fee  for  optional  hearing
representation is  $155.00  per  appearance.  Attorney  representation  required  in  certain  states  and  is  subject  to  change
(currently: AZ,  DE,  KY,  MO,  NC,  SC,  SD,  and  WV).  Representation  fee  not  to  exceed  actual  attorney  fees.  Optional  service
available through  non-ADP  affiliated  attorneys.  Attorneys  will  be  retained  on  behalf  of  client  for  limited  purpose  of
representing Client at the hearing. No referral fee applies. No attorney-client relationship exists or will be formed between
ADP and Client.

 
Client intends to use Direct Deposit and Paycard and be fully paperless for Employee Pay Statements using ADP Self Service
and/or ADP Mobile App to view all Pay and W2 information. By doing so, ADP will not charge a delivery fee unless something
is in fact delivered.

 
Promotion
 

Promotion will be applied to months 7 and 8 from each product / controls start date (also referred to as the Promotional Period).
Actual promotional value may vary based on a number of reasons, including but not limited to: start date, number of processings
during the promotional month(s) and actual number of employees paid during the promotional months.
 
 Other

ADP’s Fees for Service will be debited directly out of client’s bank account of their choosing seven (7) days from invoice date. ADP will send all
invoices to vjones@palatka-fl.gov
Expiration Date: 7/7/2024
Important Professional Services Information 
History Conversion:  The  services  noted  on  this  sales  order  are  performed  by  ADP  Professional  Services  and  are  for
companies with less than 1000 active employees with a maximum of 5000 total records (a combination of both active and
terminated lives) with data coming from a single data base source. Conversion of history from a database with a greater
number of records or from multiple databases must be quoted via a customized statement of work.

 
Summary
Estimated Annual Net
Investment:

$38,422.80 Total Net
Implementation:

$6,500.00
Estimated Annual Net
Investment
during promotional period:

$32,267.60

The ADP Services Listed on this Sales Order are provided at the prices set forth herein and in accordance with the ADPMaster Services Agreement (or other similar agreement governing ADP's services), which shall include any appendix,exhibit, addendum, schedule or other similar document attached thereto or accompanying this Sales Order. By signingbelow you are acknowledging and agreeing to such terms and conditions and to the listed prices.
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  ADP, Inc. 

 

Client: City of Palatka
 

 

Signature:
   

 

 

Signature:
   

 

 

Name:
   

 

 

Name:
   

 

 

Title:
   

 

 

Title:
   

 

 

Date:
   

 

 

Date:
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Workforce Now Included Services
Essential Plus Payroll• Tax Filing Service • Employee and Manager Self Service• Payment Services • Access to Mobile Apps• Reports Library and Custom Report Writer • Employee Discount Program• Wage Garnishment Processing • New Hire Reporting• Group Term Life Auto Calculation • General Ledger Solution• Intelligent Insights for Employee Issue

Resolution
• Conversational Virtual Assistant

• Online Reports and Pay Statements
Enhanced HR• Employee Development Tracking • New Hire Onboarding / I-9 Workflow• Paid Time Off Accruals Engine • Compliance Reporting• Multiple Languages & Currencies • Organization Charting• Country Specific Workflows & Processes • Policy Acknowledgement• Country Specific Formatting & Custom Fields • Total Rewards Statements• Secure Online Document Storage with Role

Based Security, Search & Audit Functionality
• Employee Feedback and Sentiment Surveys

• Communication Broadcasts
HCM Analytics• Pre-Configured Key Performance • Ability to Customize Additional KPIs• Executive Dashboard • Pay Equity Storyboard
DataCloud Enhanced Insights• Visual comparisons between your data and

market averages
• Filters to obtain granular benchmarks

• Annual compensation explorer for deep
compensation insight

Benefits Administration• Multiple Benefit Plan Types • Dependent & Beneficiary Tracking• Flexible Rate Structures (Age Banded &
Salary Tiers)

• Employee Open Enrollment with
Personalized Decision Support• Notifications & Approvals • ACA Measurement Dashboard• Invoice Auditing • Evidence of Benefit Offering Screens• Annual 1095-C Forms • Annual 1094-C Filing

Health & Welfare Carrier Connections• Integration with insurance carriers for
enrollment and eligibility

• Pass changes tied to new hires, life events,
open enrollment and terminations• Real-time API integration with strategic

carrier partners
• EDI integration for enrollment and eligibility

with more than 700 carrier partners
Recruitment and Talent Acquisition• Mobile-first, branded career site for

applicants
• Requisition management and reporting

• Seamless job posting on 25,000+ job sites • Talent communities• Candidate communications using email and
mobile text

• Interview scheduling and offer letter
management• ZipRecruiter job slots • Industry and Geographic Compensation
Benchmarks

Performance and Goal Management• Custom Performance Review Templates • Employee Goal Management• 360 Degree Peer Review • Manager Dashboard• Compensation Management • Succession Planning
Essential Time

Sales OrderQuote Number 02-2024-324665 1
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Workforce Now Included Services• Time Collection • Rule Based Calculations• PTO Management & Reporting • Scheduling• Request & Approval Workflows • Mobile Access• ADP Portal with Customized Content • Paid Time Off Accruals
Time Analytics• Pre-Configured Key Performance • Ability to Customize Additional KPIs• Executive Dashboard
Employment Verification• Commercial Employment and Income

Verifications
• Client access to Electronic Reports and Tools

• Social Services Verifications • Immigration Verifications• Workers Compensation Verifications
Implementation Support and Data Conversion• Pay Rate (or Salary) History: Inc. up to 7

years; Max 5000 records (Total Lives, Terms,
LOA)

• Position (or Job Profile) History: Inc. up to 7
years; Max 5000 records (Total Lives, Terms,
LOA)

Thank you for your consideration
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ADOPT RESOLUTION 2025-R-04 authorizing a FY 2024-2025 budget transfer in the amount of 
$423,394.18 from City Share Downtown Streetscapes for the County led St. Johns Avenue 
Reconstruction Resurfacing project  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Staff is requesting a budget transfer from City Share Downtown Streetscapes to Resurfacing 
Striping in the amount of $423,394.18 to cover approved expenses related to the project. 
 
BACKGROUND 
The Commission previously approved budget for the County led St. Johns Avenue 
Reconstruction Resurfacing project on October 26, 2023 in the amount of $450,000 and 
approved change order #1 on September 30, 2024 in the amount of $64,772.54 for a total 
project budget of $514,772.54. The City has issued payment toward the project in the amount 
of $91,378.36 leaving a remaining budget of $423,394.18 to complete the project. These funds 
were inadvertently budgeted to an incorrect GL in FY 24-25 budget and need to be transferred 
to the correct project GL. 
 
PROJECT ANALYSIS 
A budget transfer is needed to cover these authorized expenses. 
 
Staff Recommendation 
Adopt Resolution. 
 
ATTACHMENTS 
1. 2025-R-04 
2. October Minutes approving expense 
3. 2024-R-95 BUDGET AMENDMENT ALLOCATING ADDITIONAL 
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RESOLUTION NO. 2025-R-04

A RESOLUTION AUTHORIZING A BUDGET TRANSFER 
FROM CITY SHARE DOWNTOWN STREETSCAPES FOR 
THE COUNTY LED ST JOHNS AVE RECONSTRUCTION 
RESURFACING; AND PROVIDING FOR SCRIVENER’S 
ERRORS

WHEREAS, the Palatka City Commission determined during the October 26, 2023 ($450,000) 
and September 30, 2024 ($64,772.54) Commission meetings to support the County led St. Johns 
Ave Reconstruction Resurfacing project in the total amount of $514,772.54; and

WHEREAS, the City issued payment to the County for Invoice #1 in the amount of $91,378.36 
on August 28, 2024 leaving a balance of $423,394.18. 

WHEREAS, the remaining budget of $423,394.18 for the project was inadvertently placed in an 
incorrect GL in FY 24-25; and

WHEREAS, the City of Palatka deems it reasonable and necessary to transfer $423,394.18 from 
the City Share Downtown Streetscapes project to Resurfacing and Striping to cover the approved 
expenses related to the project.

NOW, THEREFORE, be it resolved as follows:
1. the FY 2024-2025 transfer is authorized as follows:

GL Line Description Last 
Approved

Recommended
Amendments

As 
Amended

101-18-519-6-6467 City Share 
Downtown 
Streetscapes

$909,717.00 ($423,394.18) $486,322.82

GL Line Description Last 
Approved

Recommended
Amendments

As Amended

101-18-519-6-6455 Resurfacing & 
Striping

$1,400,000 $423,394.18 $1,823,394.18

       
2. the Interim City Manager or designee, without public hearing, is authorized to correct 

any typographical scrivener’s errors, which of not affect the intent of this resolution. 
A corrected copy shall be posted in the public record by the City Clerk.

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida this 9th  day 
of January 2025.

CITY OF PALATKA

BY:______________________________
Its Mayor

ATTEST:

________________________________
ACTING CITY CLERK

APPROVED AS TO FORM AND LEGALITY:

________________________________
CITY ATTORNEY
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MINUTES
Palatka City Commission

October 26, 2023
1

ROBERTA M. CORREA
MAYOR-COMMISSIONER

TAMMIE McCASKILL
COMMISSIONER

JUSTIN R. CAMPBELL
COMMISSIONER

WILL JONES
COMMISSIONER

RUFUS J. BOROM
COMMISSIONER

Regular meeting 2nd and 4th Thursdays each month at 6:00 p.m.

JONATHAN C. GRIFFITH
INTERIM CITY MANAGER

JANE WEST, ESQ. 
CITY ATTORNEY

SUNNI L. KRANTZ, CMC
CITY CLERK 

MARCIA G. CARTY, CPA
FINANCE DIRECTOR

JASON L. SHAW, SR
CHIEF, POLICE DEPT.

CHRIS TAYLOR
CHIEF, FIRE DEPT.

MINUTES
CITY OF PALATKA

October 26, 2023

The minutes of the proceedings of the regular meeting Palatka City Commission held on the 26th day 
of October, 2023 at 6:00 PM at City Hall, 201 N. 2nd St., Palatka, FL 32177. The meeting begins at 
49  minutes 49 seconds on the YouTube recording: https://www.youtube.com/watch?v=DUcehfRBfXo 
 In accord with the Florida Retention schedule, this link will expire after 2 years. 

1. CALL TO ORDER at 6:00 PM 
a. Invocation led by Chaplain Mulberry
b. Pledge of Allegiance led by Commissioner Borom
c. Roll Call

Mayor Roberta Correa - present
Commissioner Tammie McCaskill - Not present (attempted call in at 10:09 PM) 
Commissioner Will Jones - present
Commissioner Justin Campbell - present 
Commissioner Rufus Borom - present
Also present: Jonathan Griffith, Interim City Manager; Jane West, City Attorney; Sunni Krantz, City 
Clerk; Marcia Carty, Finance Director; Virginia Jones, HR Generalist; Avery Hunter, HR Coordinator; 
Jayde Baggs, Project Manager/Grants Administrator; Del McMillen, Public Works Director; Joe 
Verrecchio, Public Works Operations Manager; Peter Willott, Public Information Officer; Chris Taylor, 
Fire Chief; Jason Shaw, Police Chief; Alonzo Mulberry, City Chaplain; Yul McNair, Airport Manager; 
Allegra Kitchens, former City Commissioner; Brandon Oliver, Palatka Daily News; Michael Borton; 
Elizabeth Bacon-Smith; Terry Suggs, County Administrator; JR Grimes, Deputy County Administrator; 
Tarsha Givens; Bob Slavin, Slavin Management Consultants; Tarsha Givens; Present via 
telecommunications technology: Renee’ Brown, Planning Clerk; Eddie Cutwright, Community Affairs 
Director

2. APPROVAL OF MINUTES
a. October 12, 2023

Motion to approve by Commissioner Campbell. Second by Commissioner Borom. Motion 
passed unanimously.

3. PUBLIC RECOGNITION/PRESENTATIONS:
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a. PRESENTATION - City's Youth Ambassadors: What I learned during Florida City Government Week
The Clerk advised the City's Youth Ambassadors met during City Government Week and were afforded an 
opportunity to job shadow a department head of their choosing during the week.

Ms. Uma Tai, one of the City's Youth Ambassadors gave a presentation on what she learned during 
Florida City Government Week after its monthly meeting at the Palatka Gas Authority and after 
shadowing the City Clerk one afternoon during the week.

b. RECOGNITION - life saving actions by a citizen - Rollie Paul
Chief Taylor spoke regarding the lifesaving action of Rollie Paul at the scene of a car accident and 
fire at Putnam Memorial Bridge.

c. INTRODUCTION - New Employees
Ms. Jones introduced new employees Jayde Baggs, Project Manager/Grants Administrator and 
Avery Hunter, HR Coordinator and advised there are several other new employees. Chief Shaw 
introduced officers Bryan Bowers, Josh Sear, Dean Lowe, Matthew Scott Matthew Buchanan who 
have been with the City almost a year.

d. IN THE SPOTLIGHT - Employee of the Month
Ms. Jones recognized the employee of the month, Lisa Walsh. Chief Taylor nominated Ms. Walsh and 
thanked her for streamlining a lot of City processes.

4. CITY MANAGER AND ADMINISTRATIVE REPORTS

Mr. Griffith advised the Commission the job description for the Legislative Aide is being finalized.

a. REPORT - Public Works
Mr. Del McMillen provided a presentation regarding Public Works (see agenda packet). Cemetery 
records are being digitized. Mr. McMillen advised the City docks are currently open and annex roof 
work is scheduled to begin. He anticipates releasing the bid soon for the Hank Bryan Park public 
bathroom construction. Staff training is ongoing to meet the standards we are trying to outline for 
the City. To date, Public Works has closed over 495 work orders this year. Mr. McMillen advised 
when a work order to pick up (missed) garbage is made, the practice is for the workers to pick up 
any trash they see in that zone. Commissioner Campbell asked for more public information on 
garbage pickup. Commissioner Campbell asked a handout on garbage schedules be made for new 
residents.

b. REPORT - Fire Department
Chief Taylor provided a presentation regarding the Fire Department (see agenda packet). The 
department has ran 512 calls from the downtown station and 486 calls from the Kay Larkin station.

c. PRESENTATION Personnel Policy Updates Section 8 Benefits and Section 9 Employee Relations
Ms. Jones advised the benefits language has been updated to go in line with the city code. The other 
portion is employee relations where we are adding compliance to the Americans with Disabilities Act 
in our grievance procedures. On Section 9 any specific employee names will be removed. The 
language means elected officials are entitled for the retirement plan. Commissioner Jones asked for 
additional review with HR and legal. Discussion commenced regarding the hierarchy of complaints. 
Commissioner Jones and Campbell suggested inserting Human Resources into the hierarchy of 
complaints. Commissioner Campbell asked for language regarding grievances with the City 
Manager. Mr. Griffith advised revised language will come back to the Commission probably at the 
December 14th meeting. 
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d. REPORT - Police Department Roof/Space Utilization Study
Mr. Griffith advised the estimate for repairs to the Police Department roof was $400,000 (including 
gutters and HVAC and some interior modifications). Passero and Associates has advised an 
engineering analysis on the current building and a scenario for building a new building would cost 
$15,000. City Staff has prepared an underutilized/overutilized space study of current administrative 
buildings. Mr. Griffith advised the current police department building is not conducive to its current 
use. Chief Shaw advised he would like to fix the roof for the morale of the employees, but look at a 5 
year plan to relocate. Chief Shaw advised prime location would be in the central portion of town (Palm 
Avenue area). He would like to see his department under one roof. He advised this space needed is 
approximately 15,000 sq. ft. as the current building is 9,000 sq. ft. The detectives have a different 
building (Police Department annex).

Commission discussion commenced. Commissioner Jones spoke in support of not paying Passero 
for the study and spoke in support of fixing the roof. Commissioner Borom is not in support of 
$400,000 in repairs. Commissioner Borom asked to look at relocating Police and Fire together.

Mr. Griffith summarized we will remove Alternate 1 and direct Staff to make temporary measures 
to stop the roof leaks and modify scope and fee for a 5-year plan and look at alternate locations. 
Mr. Griffith advised this would be bid out.

e. REPORT - Financial Statement as of August 31, 2023
Year to date the City has brought in $37,811,637 and spent $34,579,000 for the 11 months that 
ended August 31, 2023. The general fund brought in just over $11 million and spent $10 million. The 
Airport is operating at a positive. We have spent $2 million of funding from the American Rescue Plan 
Act. The Golf Course fund is operating flat. We have subsidized this fund by $175,000. The Better 
Place Plan fund is operating flat. There are more grants expected. The Sanitation fund operated at a 
profit of $547,000. The Utility fund has a profit of $400,000 and we are expecting grants here as well. 
The Tax Increment fund generated $699,000 and spent $88,000.  Of Revenues, 36% come in with 
general fund and 31% with utility fund. We will be able to present pre-audit financials at the next 
meeting. Mr. Griffith advised he believes the Golf Course debt rolls off this year and will provide 
additional details at the next meeting. The airport's debt has rolled off.

5. PUBLIC COMMENTS - (Speakers limited to three minutes - no action taken on items)
The floor was opened to public comment: 
Jacob Spell 5019 Crill Ave Palatka, FL 32177 - asked why Mr. Griffith desires the job of City manager 
when he previously did not desire the job. He expressed the others who applied will be turned down.

Askew Vickers 207 N. 18th St., Palatka, FL 32177 - expressed policy and procedure and rule of law 
are equal.

He advised he comes to the meeting for questions and answers.

Tarsha Givens 225 Stilwell Ave., Palatka, FL 32177 – advised she asked to be added to the 
agenda in March and was declined.

Allegra Kitchens 1027 S 12th St., Palatka, FL 32177 - asked to move item 12 up.

Hearing no further requests to comment, the floor was closed to public comment.

Staff and Commission response followed:
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Ms. West advised public comments are to be directed to the Chair of the Commission. The Chair can 
direct Staff to answer a question, however Staff is not to respond to comment under Roberts Rules of 
Order.

Ms. West advised policy is the rule and procedure is the implementation of the rule.

Mr. Griffith advised if anyone wants to meet with him they can. When he decided to be a candidate 
for City Manager he removed himself from the line of communication with the City’s search firm to 
the City. Commissioner Campbell advised the Commission has not set up Mr. Griffith to be City 
Manager.

Regarding the agenda request from March, the Clerk responded the item requested to be on the 
agenda was presented by Staff.  

CONSENT AGENDA:
a. ADOPT RESOLUTION 2023-R-251 granting a Special Events permit for the Porchfest - 

December 2, 2023 - Southside Historical Neighborhood Association
b. ADOPT RESOLUTION 2023-R-252 authorizing the Mayor and the City Clerk to execute 

and attest all closing documents associated with the purchase of 300 N. 11th Street
c. ADOPT RESOLUTION 2023-R-253 awarding the Public Works Facility Design Build 

Invitation to Bid 2023-13 to Scherer Construction in the amount of $160,920.00 for 
services to complete the design and provide a cost for construction of a public works 
facility.

d. ADOPT RESOLUTION 2023-R-254 authorizing the execution of Change Order No 6 with 
TB Landmark for the CDBG ALT A Potable Project to replace inoperable water valve in an 
amount of $24,106.50 for a total project cost of $3,144,288.89.

e.   ADOPT RESOLUTION 2023-R-255 authorizing execution of Amendment No 3 to the Florida 
Department of Environmental Protection contract DW540250 extending the performance 
period until April 15, 2025 for the Granular Activated Carbon Filtration project at the Water 
Treatment Plant.

f.   ADOPT RESOLUTION 2023-R-256 authorizing the execution of an agreement with Hanson 
Professional Services in the not-to-exceed amount of $18,992.00 for the construction 
administration and engineering inspection services for the Water Treatment Plant Granulated 
Activated Carbon filtration system project for the yard piping/chlorine tank improvements.

g.   ADOPT RESOLUTION 2023-R-257 awarding Sourcewell pricing to Envirosight LLC for the 
purchase of a Utility (sanitary and storm stewer) CCTV inspection system for a price not to 
exceed $123,815.61 under terms provided in Sourcewell Contract #120721-EVS.

h.   ADOPT RESOLUTION 2023-R-258 to award and authorize execution of a contract to 
provide a 90HD+ Arbor Pro Lift and trailer to All Access Equipment under a sole source 
agreement for a price not to exceed $183,356.90 pending an executed financing agreement.

i.    ADOPT RESOLUTION 2023-R-259 awarding Tampa Crane and body the purchase of a 
Mack/Heil Front Loading Truck with Side Loading attachment under a sole source agreement 
with Tampa Crane and Body for a total price not to exceed $493,000.00 pending a financing 
agreement to be awarded at a later date.

j.    ADOPT RESOLUTION 2023-R-260 amending the Progressive Disciplinary policy to include an 
exemption for Firefighters, Police Officers, and Public Works employees to carry vocational tools

Commissioner Jones asked for item c, h, and i, to be discussed. 
Motion to accept Commissioner Campbell to accept the Consent Agenda except items C, H, 
and I. Second By Commissioner Borom. Motion passed unanimously.
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c. ADOPT RESOLUTION 2023-R-253 awarding the Public Works Facility Design Build Invitation 
to Bid 2023-13 to Scherer Construction in the amount of $160,920.00 for services to complete the 
design and provide a cost for construction of a public works facility.

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, AWARDING THE PUBLIC WORKS 
DESIGN BUILD BID 2023-13 TO SCHERER CONSTRUCTION IN THE AMOUNT OF $160,920.00 
AND AUTHORIZING EXECUTION OF ALL CONTRACT AGREEMENTS ASSOCIATED WITH THIS 
BID AWARD; AND PROVIDING FOR SCRIVENER’S ERRORS

Mr. McMillen advised this is for the design, we are aware we will need to change the scope. 

Commissioner Jones expressed the desire to wait on this project until we know what we are doing 
with the Police Department and until we have a permanent City Manager.

Motion to approve by Commissioner Campbell. Second by Commissioner Borom. Motion 
passed 3 – 1, with Commissioner Jones dissenting. 

h.     ADOPT RESOLUTION 2023-R-258 to award and authorize execution of a contract to provide 
a 90HD+ Arbor Pro Lift and trailer to All Access Equipment under a sole source agreement for a 
price not to exceed $183,356.90 pending an executed financing agreement.

A RESOLUTION OF THE CITY OF PALATKA AUTHORIZING THE PURCHASE OF ONE (1) 90HD+ 
ARBOR PRO LIFT TRAILER FROM ALL ACCESS EQUIPMENT FOR A PRICE NOT TO EXCEED 
$183,356.90 PENDING A FINANCING AGREEMENT TO BE AWARDED BY THE CITY 
COMMISSION AT A LATER DATE; AND PROVIDING FOR SCRIVENER’S ERRORS

Mr. McMillen advised this item will aid safety of our Staff. The Trailer is deployable from a trailer or a 
truck mount. The City has vehicles to pull the trailer and lift already. Mr. McMillen expressed several 
situations where this item would be useful, including trimming trees around the City's water tower and 
in emergency we could mount flags and things on the bridge. He advised currently when required, 
Staff is contacting a vendor when a crane is needed. 

Motion to approve by Commissioner Campbell. Second by Commissioner Borom. Motion 
passed 3- 1, with Commissioner Jones dissenting.

i. ADOPT RESOLUTION 2023-R-259 awarding Tampa Crane and body the purchase of a 
Mack/Heil Front Loading Truck with Side Loading attachment under a sole source agreement 
with Tampa Crane and Body for a total price not to exceed $493,000.00 pending a financing 
agreement to be awarded at a later date.

A RESOLUTION OF THE CITY OF PALATKA AUTHORIZING THE PURCHASE OF ONE (1) FRONT 
END LOADING GARBAGE TRUCK WITH ASL ATTACHMENT FROM TAMPA CRANE & BODY 
FOR A PRICE NOT TO EXCEED $493,000.00 AND PENDING A FINANCING AGREEMENT TO BE 
AWARDED AT A LATER DATE; AND PROVIDING FOR SCRIVENER’S ERRORS 

Mr. McMillen advised the intent would be to put this truck into full service to supplement our current 
trucks. Garbage collectors will be on both sides of the truck. Mr. Griffith advised this has the ability to 
go between the Commercial and residential route. Commissioners Campbell and Borom spoke in 
favor. 
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Motion to approve by Commissioner Borom. Second by Commissioner Campbell. Motion 
passed unanimously.

6. PUBLIC HEARINGS:

a. ORDINANCE 2023-33 amending the Palatka Municipal Code Chapter 70 as it 
pertains to sidewalk construction and repair - 1st Reading.

AN ORDINANCE OF THE CITY OF PALATKA, FLORIDA, AMENDING THE PALATKA MUNICIPAL 
CODE CHAPTER 70 SECTIONS 1, 51, 52, AND 53 STREETS SIDEWALKS AND OTHER PUBLIC 
PLACES AS IT PERTAINS TO PUBLIC SAFETY OF SIDEWALKS; PROVIDING AN EFFECTIVE DATE; 
AND PROVIDING FOR SCRIVENER’S ERRORS 

Mr. McMillen advised the proposed changes will allow Public Works to repair City sidewalks as we 
need to do so and preserve the ability to file liens on people who damage sidewalks, curbs, and 
gutters. This is taking the direction to repair the sidewalks from the Commission to the City Manager. 
Per the current code, Mr. Griffith advised Public Works cannot make repairs or emergency repairs 
unless approved at a City Commission meeting. This is not presently the practice although it is in the 
code. Mr. McMillen advised the current Ordinance has the adjacent property owner fixing the 
sidewalk, prior to the City fixing the sidewalk. Mr. Griffith advised it is not practical to delay hundreds 
of sidewalk repairs 3 - 4 weeks, even those that are only 5 x 5 sections. 

Commission discussion commenced. Commissioner Jones advised that when there are damages the 
City Commission should be advised. Commissioner Borom spoke in opposition to taking the 
Commission’s voice away from the decision of repairing sidewalks. Mayor Correa advised there are 
liability issues with Staff not having the ability to fix sidewalks. 

The floor was opened to public hearing. Hearing none, the floor was closed to public hearing.

Motion to deny by Commissioner Borom. Second by Commissioner Jones. This was not put to a vote. 

Mr. Griffith suggested an alternative where the Commission retains the ability to hear 
recommendations for liens against property owners who damage sidewalks. 

Motion to table by Commissioner Campbell. Motion died for lack of a second.
Motion for reconsideration by Commissioner Campbell. Motion died for lack of a second.

REGULAR BUSINESS

8. DISCUSSION/DIRECTION - Commission Special Event Funds - City of Palatka Unity Day - November 25,
2023 - Mayor Correa requestor

Mr. Griffith advised Staff is planning on bringing back the policy on Commission’s special event funds 
at a later time. Now, the Mayor is asking for the ability to put $1,000 of Special Events funds to Unity 
Day. 

Motion to approve the allocation of $1,000 from the Mayor’s allocation of the City’s Special 
Events Funds by Commissioner Campbell. Second by Commissioner Borom. Motion passed 
unanimously.

9. ADOPT City Commission and Community Redevelopment Agency 2024 Calendar
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The Clerk advised the proposed Calendar follows the tradition of the Commission to cancel 1 
Commission meeting per month during the Summer and Winter Holiday months. She asked for 
direction concerning January’s 2nd meeting. Commission discussion commenced. Commissioner 
Borom spoke in favor of cancelling the 2nd meeting in January. 

Motion to accept the calendar with the amendment of cancelling the 2nd January meeting by 
Commissioner Campbell. Second by Commissioner Borom. Motion passed unanimously.

10. DISCUSSION/DIRECTION ROAD RESURFACING PROJECTS
a.PRIORITZE FY 2023-24 Projects
b.PUTNAM COUNTY's REQUEST for $400,000 for the St. Johns Avenue reconstruction 
project from Palm Avenue to the railroad tracks

Mr. Griffith advised this fiscal year’s budget includes $800,000 for road resurfacing. He provided a 

In zone 1 is an area where the majority of water line work has been done in the 1990s. In zone 2 the 
water lines have been replaced (except for some crossings that need to be done on Madison 
Street). Zone 3 is an area we are in now replacing water lines. That project calls for patching of the 
roads. Another area without a hatch over it is around Booker Park along 10th and Ocean Streets. 
The water lines were replaced here in the 1990s. We are asking the Commission identify 10 blocks. 
Staff will bring back an engineer's estimate and bring it back to the Commission to define by budget.

Terry Suggs County Administrator and JR Grimes Deputy County Administrator/Operations Manager 
were present to speak on the County's request for $400,000 as a part of Phase II of the St. Johns 
Avenue project. This is a Florida Department of Transportation (FDOT) funded project ($1.2 million). 
Mr. Grimes explained the engineers have requested to remove the sub-base and replace it.

Commissioner Jones pointed out the contract called for the City to cover $50,000. Mr. Grimes advised 
this was concerning Phase I (the County’s portion of maintenance of the road from Palm Avenue to 
19th Street). 

Mr. Griffith advised this is a joint collaborative partnership that started as a larger project. When we 
did not have enough funding to redo the whole road, but when the County and City agreed to work 
together, FDOT gave us more money. In Phase II, the portion that came significantly over budget is 
the portion that the City should maintain from 19th to the railroad tracks. If the funding is not approved, 
we will have to ask the Commission at a later time which blocks between 19th Street and the railroad tracks 
to not resurface. Mr. Griffith continued, the County is working on a City project, they have no obligation 
to bid out, administer, etc. the City's portion of the road.

Commissioner Jones expressed support of funding the County’s request. 

Motion to approve by Commissioner Borom (to approve the County’s request). Second by 
Commissioner Campbell. Motion passed unanimously.

Consensus of the Commission was to resurface Zone 2 Olive Street from 7th to 10th Streets, N. 14th 
Street from Madison to Washington Streets, and 20th Street from Bronson to Washington Streets 
(captured in the entirety of zone 1). The consensus of the Commission was to also resurface zone 1.

Mr. Griffith advised Olive Street from 7th to 10th Streets, N. 14th Street from Madison to Washington 
Streets, one falls within the RAISE grant area and the other falls within the Community Redevelopment 
Block Grant for stormwater improvements. He advised it is highly likely that the improvements made to the 
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roads will be torn up in the next 3 – 5 years. Olive from 7 – 10th Streets has yet to have the water lines 
replaced and the funding has not yet been identified. 

Commissioners Borom and Jones asked Staff to approach the housing authority for assistance regarding 
the roads.

11. SCHEDULE WORKSHOP

1. Commission Workshop in 2024 regarding Charter 
The Commission discussed dates for the Charter Review Workshop. The Commission chose January 
8, 2024 at 10:00 AM.

 The Commission discussed whether a full review of the Charter is needed. Mayor Correa spoke in 
favor of a full review. Commissioner Jones spoke in favor of starting with a partial review of the 
hierarchy of the City Clerk and City Attorney. 

 Ms. West advised for language to be put on the 2024 ballot the final language is due to the 
Supervisor of Elections 60 days prior to the election.

12. DISCUSSION/DIRECTION - Commission/Staff response to Public Comments
The Commission discussed having a responsive item on future agendas following public comments. 
Ms. West advised a response to public comments is unusual amongst local governments as it will 
draw out the meeting. Ms. West advised the public comments should be directed to the Mayor not 
Staff. Commissioner Campbell requested a Commission/Staff Response item so if the Commission 
has a desire to respond they can. 
A formal vote was not taken. Mayor Correa advised consensus of the Commission is to have Public 
Comments under City Manager Reports and for it to be followed by Commission/Staff Response.

13. DISCUSSION/DIRECTION/UPDATE - City Manager Search

Mr. Griffith was not present during this discussion.
 

Mr. Slavin, the consultant performing the City Manager Search, expressed his posting of the job 
posting has garnered 21 responses. He advised there has been no communication between him and 
the Interim City Manager since Mr. Griffith announced his application for the City Manager role.

 
Mr. Slavin advised when he began the search, he was advised there would be no internal candidates. 
Now that there is, he asked the Commission if it remains open to external candidates. 

 
Mr. Slavin advised of the 21 applications, there are 8 that meet the City’s requirements of a Bachelor's 
degree and 10 years increasing experience in a local government agency or the equivalent. He 
advised the next step he would take is to ask those candidates to submit responses to a very 
extensive supplemental questionnaire (see handout). His next step would be to provide an in-depth 
background check, criminal history, educational and credential checks, sexual abuse registry, 
referencing, social media history. He has begun the background check on Mr. Griffith. Mr. Slavin 
advised he needs a decision from the Commission regarding the internal candidate to move forward.

 
Commission discussion commenced with Mr. Slavin. Commissioner Campbell expressed concern 
about the process. He advised Mr. Slavin could have provided the update provided tonight in writing 
before. He also advised the Commission receive the applications as they came in and were not 
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provided them. Mr. Slavin advised if he had been told this in the beginning, he would not have taken 
the job. 

 
The Commission and Mr. Slavin both discussed difficulties in the process. Mr. Slavin expressed 
difficulty in communicating one-on-one with the Commission and in scheduling appointments. 
Commissioner Borom expressed difficulty in having meetings with Mr. Slavin. He expressed the 
difficulty of having an internal candidate. Commissioner Campbell advised he does not have a 
problem with Mr. Griffith applying. Mr. Slavin advised some candidates to withdraw when they know 
there is an internal candidate. 

 
Commission discussion continued regarding ceasing Mr. Slavin’s services. The Clerk advised the 
contract requires a 10-day written notice to terminate services. Mr. Slavin advised he expected to be 
paid the $11,000 plus the expenses for today's trip. He expressed he was amicable to separate from 
the City. 

 
Commissioner McCaskill was phoned in at 10:11 PM. She joined via telecommunications at 10:19 
PM. 

 
Mr. Slavin advised he has completed telephonic interviews with some candidates in a recruitment 
effort. Commissioner Borom asked for his notes from the telephonic screening.

 
Motion to terminate services by Commissioner Campbell. Second by Commissioner Jones. 
Motion passed.

 
Mr. Slavin will notify the candidates to date that he is no longer working on this. Commissioner Borom 
advised we paid Mr. Slavin for the recruitment of candidates applications we have received so far and 
we can move forward with those. Commissioner Campbell's recommendation was to send a letter to 
the candidates the City is formulating a direct process where Mr. Slavin has stopped. Commissioners 
Campbell and Borom asked that the City Attorney and Human Resources lead this effort. 
Commissioner Borom asked Human Resources to contact the Florida League of Cities for resources.  

Emergency Items

*14. ADOPT RESOLUTION 2023-R-262 authorizing use of Red Light Camera Funds for Anti-Virus 
Software and authorizing a FY 2023-24 budget transfer in the amount of $9,592 from Red Light 
Camera Reserves

Motion to accept as an emergency item by Commissioner Campbell. Second by Commissioner 
Borom. Motion passed unanimously.

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF PALATKA, FLORIDA, 
AUTHORIZING USE OF RED LIGHT CAMERA FUNDS FOR ANTI-VIRUS SOFTWARE; 
AUTHORIZING A FY 2023-24 BUDGET TRANSFER; AND PROVIDING FOR SCRIVENER’S 
ERRORS 

Motion to approve by Commissioner Campbell. Second by Commissioner Borom. Motion 
passed unanimously.

15. COMMISSIONER COMMENTS

Commissioner Borom asked about the need to have an in house IT person be an agenda item. He 
referenced receiving a phishing e-mail. 
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16. ADJOURN at 10:28 PM
Motion to adjourn by Commissioner Campbell 

NOTICES: ANY PERSON WISHING TO APPEAL ANY DECISION MADE BY THE CITY COMMISSION WITH RESPECT TO ANY MATTER CONSIDERED AT SUCH 
MEETING WILL NEED A RECORD OF THE PROCEEDINGS, AND FOR SUCH PURPOSE MAY NEED TO ENSURE THAT A VERBATIM RECORD OF THE 
PROCEEDINGS IS MADE, AT THE APPLICANT'S EXPENSE, WHICH RECORD INCLUDES THE TESTIMONY AND EVIDENCE UPON WHICH THE APPEAL IS TO BE 
BASED. FS 286.0105

PERSONS WITH DISABILITIES REQUIRING ACCOMMODATIONS IN ORDER TO PARTICIPATE IN THIS MEETING SHOULD CONTACT THE CITY CLERKS OFFICE AT 
329-0100 AT LEAST 24 HOURS IN ADVANCE TO REQUEST ACCOMMODATIONS.
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ADOPT RESOLUTION 2025-R-05 rejecting all bids for Request for Proposals (RFP) 2024-22 City 
of Palatka Fire Department Main Station #1 Re-Roof 
Staff recommends rejecting all bids 

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
 
 
BACKGROUND 
On November 6, 2024, the City of Palatka issued bid specifications and general requirements 
for RFP 2024-22, inviting proposals for the re-roofing of the Palatka Fire Department Main 
Station located at 100 North 11th Street. The project offered two replacement options for 
bidders. 
The City received two bids by the deadline of December 4, 2024: 

1. Childers Roofing and Sheet Metal 
2. US Coating Specialists 

Upon review, both bids were determined to be significantly higher than the allocated project 
budget. 
 
PROJECT ANALYSIS 
The bids received exceeded the financial constraints established for the project, making them 
infeasible for acceptance. As stewards of public funds, it is essential to ensure that expenditures 
align with budgetary limits and represent responsible fiscal management. 
In light of this, staff recommends rejecting all bids to reassess the scope of work and explore 
alternative approaches that align with the budget.   
 
Staff Recommendation 
Staff recommends rejecting all bids and redefining scope of work and looking for alternate 
solutions. 
 
ATTACHMENTS 
1. 2025-R-05 
2. Bid Tab 
3. Notice to reject BIDS - RFP 2024-22 
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4. Childers Roofing and Sheet Metal 
5. US Coating Specialists 
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RESOLUTION NO. 2025-R-05

A RESOLUTION OF THE CITY COMMISSION OF THE CITY OF 
PALATKA, FLORIDA, REJECTING ALL BIDS FOR REQUEST 
FOR PROPOSALS (RFP) 2024-22 RE-ROOF THE PALATKA FIRE 
DEPARTMENT MAIN STATION PROJECT; AND PROVIDING 
FOR SCRIVENER’S ERRORS

WHEREAS, on November 6, 2024, the City of Palatka issued bid specifications and general 
requirements for a re-roof the Palatka Fire Department Main Station located at 100 North 11th 
Street and issued 2 options for roof replacement:

WHEREAS, two bids were received by the deadline, December 4, 2024, from Childers Roofing 
and Sheet Metal and US Coating Specialists; and,

WHEREAS, both bids were substantially higher than the project budget; and, 

WHEREAS the City has determined that it is in the public interest to reject the bids as they do not 
conform to the allotted budget.

NOW THEREFORE BE IT RESOLVED by the City Commission of the City of Palatka: 

1. all bids submitted in response to the request for bids for the City of Palatka Fire Department 
Main station Re-roof RFP 2024-22 be and hereby are rejected

2. The City Manager or designee, without public hearing, is authorized to correct any 
typographical or scrivener’s errors, which do not affect the intent of this Resolution. A 
corrected copy shall be posted in the public record by the City Clerk.

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, this 9th day 
of January, 2025.

CITY OF PALATKA

BY:______________________________
Its Mayor

ATTEST:

________________________________________
Acting City Clerk

APPROVED AS TO FORM AND LEGALITY:

________________________________________
City Attorney
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ADOPT RESOLUTION 2025-R-06 authorizing the Mayor to sign and certify the Palatka Housing 
Authority 2025 Annual Plan for consistency with the City Comprehensive Plan 
Palatka Housing Authority Annual Plan, FY 04/2024-03/2026 

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
CONSISTENCT DETERMINATION OF THE PALATKA HOUSING AUTHORITY ANNUAL PLAN WITH 
THE CITY OF PALATKA COMPREHENSIVE PLAN. 
 
BACKGROUND 
The Palatka Housing Authority is required by the Federal Housing and Urban Development 
Department to ensure consistency of their Annual Plan with the City of Palatka Comprehensive 
Plan. The Palatka Housing Authority has requested to the City of Palatka a consistency 
determination for their 2025-2026 Annual Plan and submitted the Annual Plan for review. 
 
PROJECT ANALYSIS 
Staff conducted a review of the PHA Annual Plan for the period of April 1, 2025-March 31, 2026 
against pertinent Policies and has determined that it is consistent with the City's 
Comprehensive Plan. 
 
Staff Recommendation 
Staff recommends the Mayor of the City of Palatka to sign and certify that the Palatka Housing 
Authority 2025-2026 Annual Plan is consistent with the City of Palatka Comprehensive Plan. 
 
ATTACHMENTS 
1. 2025-r-06 
2. Determination of Exemption and Categorical Exclusion all AMPs 
3. HUD Form for Local Official 
 
 

Page 191 of 289



1

RESOLUTION NO. 2025-R-06

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 
AUTHORIZING THE MAYOR TO SIGN AND CERTIFY THE 
PALATKA HOUSING AUTHORITY’S 2025 ANNUAL PLAN 
FOR CONSISTENCY WITH THE CITY COMPREHENSIVE 
PLAN AND THE HOUSING AUTHORITY CONSOLIDATED 
PLAN; PROVIDING FOR SCRIVENER’S ERRORS 

WHEREAS, the Palatka Housing Authority (PHA) is required to file an Annual Plan with the 
United States Department of Housing and Urban Development (HUD); and

WHEREAS, the Palatka Housing Authority is required by HUD to ensure the consistency of their 
Annual Plan with the City of Palatka Comprehensive Plan; and

WHEREAS, the Palatka Housing Authority is required by HUD to ensure the consistency of their 
Annual Plan with the PHA Consolidated Plan; and

WHEREAS, the Palatka Housing Authority has requested such action by the City of Palatka, to 
be signed by the Mayor of the City of Palatka, and Staff has reviewed their Annual Plan and the 
City’s Comprehensive Plan.

NOW, THEREFORE, BE IT RESOLVED by the City Commission of the City of Palatka, 
Florida that:

1. The City Commission hereby authorizes the Mayor of the City of Palatka to sign 
documents submitted by the Palatka Housing Authority to attest that the PHA 2025 Annual 
Plan is consistent with the City’s Comprehensive Plan and the PHA Consolidated Plan.  

2. The City Manager or designee, without public hearing, is authorized to correct any 
typographical scrivener’s errors, which do not affect the intent of this resolution. A 
corrected copy shall be posted in the public record by the City Clerk. 

PASSED by the City Commission of the City of Palatka, Florida, this 9th day of January 2025.

CITY OF PALATKA

______________________
By:       Its Mayor

ATTEST:

___________________________
Acting City Clerk

APPROVED AS TO FORM AND LEGALITY:

___________________________ 
City Attorney
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1 of 3 HUD Region X Environmental Office – September 2014 

Determination of Exemption and Determination of  
Categorical Exclusion (not subject to Section 58.5) 

24 CFR 58.34(a) and 58.35(b) 
 

Activity Name and Grant Number: Site Improvements – CFP AMP 11 (FL29P057000011) 
 
Address: Westover Manor, Lemon Heights, Madison Court 
                Palatka, Putnam County, FL 32177 
 
Activity Description: CPTED/Landscaping/RAD 
 
 
   
Funding Source:  CDBG    HOME    ESG    HOPWA    EDI   ICDBG NAHASDA Other: ____________ 
√ The activity falls into the category below, which is listed at 24 CFR 58.34(a) as Exempt. 
 1. Environmental and other studies, resource identification, and development of plans and strategies 
 2. Information and financial services 

 3. Administrative and management activities 

 4. Public services that will not have a physical impact or result in any physical changes including but not   
limited to services concerned with: 

  Employment 
 Crime prevention 
 Child care 
 Health 
 Recreation needs 
 Drug abuse 

 Education 
 Counseling 
 Energy conservation  
 Welfare 
 Other _______________ 

 5.     Inspections and testing of properties for hazards or defects 

 6.     Purchase of insurance 

  7.    Purchase of tools  

 8. Engineering or design costs 

 9. Technical assistance and training 

 
  

10. Temporary or permanent improvements that do not alter environmental conditions and are limited to activities 
to protect, repair or arrest the effects of disasters or imminent threats to public safety, including those resulting 
from physical deterioration. 

 11. Payment of principal and interest on loans made or obligations guaranteed by HUD 

√ 
 

The activity falls into the category listed below, which is listed at 24 CFR 58.35(b) as a 
Categorically Excluded activity not subject to Section 58.5.   

 1. Tenant-based rental assistance 

 2. Supportive Services (including but not limited to): 
 Health care 
 Housing services 
 Permanent housing placement 
 Day care 
 Nutritional services 
 Short term payments for rent/mortgage/utility costs 
 Assistance in gaining access to government benefits/services 

 3. Operating Costs: 
 Maintenance 
 Security 
 Operation 
 Utilities 

 
 Furnishings 
 Equipment 
 Supplies 
 Staff training and recruitment 
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 4. Economic Development Activities: 
 Equipment purchase 
 Inventory financing 
 Interest subsidy 
 Operating costs 
 Other expenses not associated with construction or expansion 

 5. Activities to assist homeownership of existing or dwelling units under construction: 
 Closing costs and down payment assistance to homebuyers 
 Interest buydowns or other actions resulting in transfer of title 

 6. Affordable housing pre-development costs 
 Legal consulting 
 Developer and other site-option costs 
 Project financing 
 Administrative costs for loan commitments, zoning approvals, and other activities which don’t have a 

physical impact 
 7. Approval of supplemental assistance (including insurance or guarantee) to a project previously approved under 

Part 58, if the same responsible entity conducted the environmental review on the original project and re-evaluation 
of the environmental findings is not required under Section 58.47 

24 CFR 58.6 Requirements 
Section 1.  Flood Disaster Protection Act     

Are funds for acquisition (including equipment) or 
construction (including repair and rehabilitation) purposes? 

Yes 
Continue 

No 
Proceed to Section 2-Act 

does not apply 
Is the Activity in an area identified as having special flood 
hazards (SFHA)? 
 
Identify FEMA flood map used to make this determination: 
________________________________ 
Community Name and Number 
_________________________________ 
Map panel number and date 

Yes 
Document and 

Continue 

No 
Document and Proceed to 

Section 2-Act does not 
apply 

 

Is the Community participating in the National Insurance 
Program (or has less than one year passed since FEMA 
notification of Special Flood Hazards)? 

Yes-Document and 
follow instructions 

below. 

No-Federal Assistance 
may not be used for this 

project. 
Flood Insurance under the National Flood Insurance Program must be obtained and maintained for the economic 
life of the project, in the amount of the total project cost.  A copy of the flood insurance policy declaration must 
be kept on file. 

 
Section 2.  Airport Runway Clear Zones (Civil) and Accident Potential Zones (Military) 

Does the project involve HUD assistance, subsidy or 
insurance for the purchase or sale of an existing property? 

Yes 
Continue 

No—Proceed to Section 3--
Regulation does not apply. 

Is the project located within 2,500 feet of a civil airport or  
15,000 feet of a military airfield? 

Yes 
Continue 

No—Document and 
Proceed to Section 3--

Regulation does not apply. 
Is the project located within an FAA-designated civilian 
airport Runway Clear Zone (RCA) or Runway Protection 
Zone, or within the military Airfield Clear Zone (CZ) or 
Accident Potential Zone/Approach Protection Zone (APZ), 
based upon information from the airport or military airfield 
administrator identifying the boundaries of such zones? 

Yes 
Continue 

No—Document and 
Proceed to Section 3—

regulation does not apply. 

Comply with 24 CFR Part 51, Subpart D. This may include providing a written notice to a prospective buyer or 
leaser of the potential hazards from airplane accidents and the potential that an airfield operator may wish to 
purchase the property. Maintain copies of the signed notice.   For properties located in a military clear zone, 
make and document a determination of whether the use of the property is consistent with DOD guidelines.  
Notice Sample: http://www.hud.gov/offices/cpd/environment/review/qa/airporthazards.pdf 
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Section 3.  Coastal Barrier Resources Act 

 
Certification 

 
 

 
 

 

A Request for Release of Funds (RROF) is not required for this project.  The activity may be initiated 
without further environmental review beyond 24 CFR Part 58.6. 
 
Name of project   ___CFP AMP 11__  _________________________ 
 
Responsible Entity Signature  __________________________________________ 
 
Name and Title (print)   __Roberta Correa, Mayor of Palatka______________ 
 
Date      ________________________ 

     

Section 58.6 also requires compliance with the Coastal Barrier Resources Act.  There are no Coastal Barrier Resource 
Areas in Washington, Oregon, Alaska, or Idaho.  Therefore, the Act does not apply.   
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Determination of Exemption and Determination of  
Categorical Exclusion (not subject to Section 58.5) 

24 CFR 58.34(a) and 58.35(b) 
 

Activity Name and Grant Number: Site Improvements – CFP AMP 12 (FL29P057000012) 
 
Address: Northside Apartments 
                Palatka, Putnam County, FL 32177 
 
Activity Description: CPTED/Landscaping/Exterior & Interior Rehab/RAD 
 
 
   
Funding Source:  CDBG    HOME    ESG    HOPWA    EDI   ICDBG NAHASDA Other: ____________ 
√ The activity falls into the category below, which is listed at 24 CFR 58.34(a) as Exempt. 
 1. Environmental and other studies, resource identification, and development of plans and strategies 
 2. Information and financial services 

 3. Administrative and management activities 

 4. Public services that will not have a physical impact or result in any physical changes including but not   
limited to services concerned with: 

  Employment 
 Crime prevention 
 Child care 
 Health 
 Recreation needs 
 Drug abuse 

 Education 
 Counseling 
 Energy conservation  
 Welfare 
 Other _______________ 

 5.     Inspections and testing of properties for hazards or defects 

 6.     Purchase of insurance 

  7.    Purchase of tools  

 8. Engineering or design costs 

 9. Technical assistance and training 

 
  

10. Temporary or permanent improvements that do not alter environmental conditions and are limited to activities 
to protect, repair or arrest the effects of disasters or imminent threats to public safety, including those resulting 
from physical deterioration. 

 11. Payment of principal and interest on loans made or obligations guaranteed by HUD 

√ 
 

The activity falls into the category listed below, which is listed at 24 CFR 58.35(b) as a 
Categorically Excluded activity not subject to Section 58.5.   

 1. Tenant-based rental assistance 

 2. Supportive Services (including but not limited to): 
 Health care 
 Housing services 
 Permanent housing placement 
 Day care 
 Nutritional services 
 Short term payments for rent/mortgage/utility costs 
 Assistance in gaining access to government benefits/services 

 3. Operating Costs: 
 Maintenance 
 Security 
 Operation 
 Utilities 

 
 Furnishings 
 Equipment 
 Supplies 
 Staff training and recruitment 
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 4. Economic Development Activities: 
 Equipment purchase 
 Inventory financing 
 Interest subsidy 
 Operating costs 
 Other expenses not associated with construction or expansion 

 5. Activities to assist homeownership of existing or dwelling units under construction: 
 Closing costs and down payment assistance to homebuyers 
 Interest buydowns or other actions resulting in transfer of title 

 6. Affordable housing pre-development costs 
 Legal consulting 
 Developer and other site-option costs 
 Project financing 
 Administrative costs for loan commitments, zoning approvals, and other activities which don’t have a 

physical impact 
 7. Approval of supplemental assistance (including insurance or guarantee) to a project previously approved under 

Part 58, if :the same responsible entity conducted the environmental review on the original project and re-evaluation 
of the environmental findings is not required under Section 58.47 

24 CFR 58.6 Requirements 
Section 1.  Flood Disaster Protection Act     

Are funds for acquisition (including equipment) or 
construction (including repair and rehabilitation) purposes? 

Yes 
Continue 

No 
Proceed to Section 2-Act 

does not apply 
Is the Activity in an area identified as having special flood 
hazards (SFHA)? 
 
Identify FEMA flood map used to make this determination: 
________________________________ 
Community Name and Number 
_________________________________ 
Map panel number and date 

Yes 
Document and 

Continue 

No 
Document and Proceed to 

Section 2-Act does not 
apply 

 

Is the Community participating in the National Insurance 
Program (or has less than one year passed since FEMA 
notification of Special Flood Hazards)? 

Yes-Document and 
follow instructions 

below. 

No-Federal Assistance 
may not be used for this 

project. 
Flood Insurance under the National Flood Insurance Program must be obtained and maintained for the economic 
life of the project, in the amount of the total project cost.  A copy of the flood insurance policy declaration must 
be kept on file. 

 
Section 2.  Airport Runway Clear Zones (Civil) and Accident Potential Zones (Military) 

Does the project involve HUD assistance, subsidy or 
insurance for the purchase or sale of an existing property? 

Yes 
Continue 

No—Proceed to Section 3--
Regulation does not apply. 

Is the project located within 2,500 feet of a civil airport or  
15,000 feet of a military airfield? 

Yes 
Continue 

No—Document and 
Proceed to Section 3--

Regulation does not apply. 
Is the project located within an FAA-designated civilian 
airport Runway Clear Zone (RCA) or Runway Protection 
Zone, or within the military Airfield Clear Zone (CZ) or 
Accident Potential Zone/Approach Protection Zone (APZ), 
based upon information from the airport or military airfield 
administrator identifying the boundaries of such zones? 

Yes 
Continue 

No—Document and 
Proceed to Section 3—

regulation does not apply. 

Comply with 24 CFR Part 51, Subpart D. This may include providing a written notice to a prospective buyer or 
leaser of the potential hazards from airplane accidents and the potential that an airfield operator may wish to 
purchase the property. Maintain copies of the signed notice.   For properties located in a military clear zone, 
make and document a determination of whether the use of the property is consistent with DOD guidelines.  
Notice Sample: http://www.hud.gov/offices/cpd/environment/review/qa/airporthazards.pdf 
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Section 3.  Coastal Barrier Resources Act 

 
Certification 

 
 

 
 

 

A Request for Release of Funds (RROF) is not required for this project.  The activity may be initiated 
without further environmental review beyond 24 CFR Part 58.6. 
 
Name of project   ___CFP AMP 12__  _________________________ 
 
Responsible Entity Signature  __________________________________________ 
 
Name and Title (print)   __Roberta M. Correa, Mayor of Palatka______________ 
 
Date      ________________________ 

     

Section 58.6 also requires compliance with the Coastal Barrier Resources Act.  There are no Coastal Barrier Resource 
Areas in Washington, Oregon, Alaska, or Idaho.  Therefore, the Act does not apply.   
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Determination of Exemption and Determination of  
Categorical Exclusion (not subject to Section 58.5) 

24 CFR 58.34(a) and 58.35(b) 
 

Activity Name and Grant Number: Site Improvements – CFP AMP 14 (FL29P057000014) 
 
Address: Dr. James A. Long Apartments 
               Palatka, Putnam County, FL 32177 
 
Activity Description: CPTED/Landscaping/Exterior & Interior Rehab/RAD 
 
 
   
Funding Source:  CDBG    HOME    ESG    HOPWA    EDI   ICDBG NAHASDA Other: ____________ 
√ The activity falls into the category below, which is listed at 24 CFR 58.34(a) as Exempt. 
 1. Environmental and other studies, resource identification, and development of plans and strategies 
 2. Information and financial services 

 3. Administrative and management activities 

 4. Public services that will not have a physical impact or result in any physical changes including but not   
limited to services concerned with: 

  Employment 
 Crime prevention 
 Child care 
 Health 
 Recreation needs 
 Drug abuse 

 Education 
 Counseling 
 Energy conservation  
 Welfare 
 Other _______________ 

 5.     Inspections and testing of properties for hazards or defects 

 6.     Purchase of insurance 

  7.    Purchase of tools  

 8. Engineering or design costs 

 9. Technical assistance and training 

 
  

10. Temporary or permanent improvements that do not alter environmental conditions and are limited to activities 
to protect, repair or arrest the effects of disasters or imminent threats to public safety, including those resulting 
from physical deterioration. 

 11. Payment of principal and interest on loans made or obligations guaranteed by HUD 

√ 
 

The activity falls into the category listed below, which is listed at 24 CFR 58.35(b) as a 
Categorically Excluded activity not subject to Section 58.5.   

 1. Tenant-based rental assistance 

 2. Supportive Services (including but not limited to): 
 Health care 
 Housing services 
 Permanent housing placement 
 Day care 
 Nutritional services 
 Short term payments for rent/mortgage/utility costs 
 Assistance in gaining access to government benefits/services 

 3. Operating Costs: 
 Maintenance 
 Security 
 Operation 
 Utilities 

 
 Furnishings 
 Equipment 
 Supplies 
 Staff training and recruitment 
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 4. Economic Development Activities: 
 Equipment purchase 
 Inventory financing 
 Interest subsidy 
 Operating costs 
 Other expenses not associated with construction or expansion 

 5. Activities to assist homeownership of existing or dwelling units under construction: 
 Closing costs and down payment assistance to homebuyers 
 Interest buydowns or other actions resulting in transfer of title 

 6. Affordable housing pre-development costs 
 Legal consulting 
 Developer and other site-option costs 
 Project financing 
 Administrative costs for loan commitments, zoning approvals, and other activities which don’t have a 

physical impact 
 7. Approval of supplemental assistance (including insurance or guarantee) to a project previously approved under 

Part 58, if :the same responsible entity conducted the environmental review on the original project and re-evaluation 
of the environmental findings is not required under Section 58.47 

24 CFR 58.6 Requirements 
Section 1.  Flood Disaster Protection Act     

Are funds for acquisition (including equipment) or 
construction (including repair and rehabilitation) purposes? 

Yes 
Continue 

No 
Proceed to Section 2-Act 

does not apply 
Is the Activity in an area identified as having special flood 
hazards (SFHA)? 
 
Identify FEMA flood map used to make this determination: 
________________________________ 
Community Name and Number 
_________________________________ 
Map panel number and date 

Yes 
Document and 

Continue 

No 
Document and Proceed to 

Section 2-Act does not 
apply 

 

Is the Community participating in the National Insurance 
Program (or has less than one year passed since FEMA 
notification of Special Flood Hazards)? 

Yes-Document and 
follow instructions 

below. 

No-Federal Assistance 
may not be used for this 

project. 
Flood Insurance under the National Flood Insurance Program must be obtained and maintained for the economic 
life of the project, in the amount of the total project cost.  A copy of the flood insurance policy declaration must 
be kept on file. 

 
Section 2.  Airport Runway Clear Zones (Civil) and Accident Potential Zones (Military) 

Does the project involve HUD assistance, subsidy or 
insurance for the purchase or sale of an existing property? 

Yes 
Continue 

No—Proceed to Section 3--
Regulation does not apply. 

Is the project located within 2,500 feet of a civil airport or  
15,000 feet of a military airfield? 

Yes 
Continue 

No—Document and 
Proceed to Section 3--

Regulation does not apply. 
Is the project located within an FAA-designated civilian 
airport Runway Clear Zone (RCA) or Runway Protection 
Zone, or within the military Airfield Clear Zone (CZ) or 
Accident Potential Zone/Approach Protection Zone (APZ), 
based upon information from the airport or military airfield 
administrator identifying the boundaries of such zones? 

Yes 
Continue 

No—Document and 
Proceed to Section 3—

regulation does not apply. 

Comply with 24 CFR Part 51, Subpart D. This may include providing a written notice to a prospective buyer or 
leaser of the potential hazards from airplane accidents and the potential that an airfield operator may wish to 
purchase the property. Maintain copies of the signed notice.   For properties located in a military clear zone, 
make and document a determination of whether the use of the property is consistent with DOD guidelines.  
Notice Sample: http://www.hud.gov/offices/cpd/environment/review/qa/airporthazards.pdf 
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Section 3.  Coastal Barrier Resources Act 

 
Certification 

 
 

 
 

 

A Request for Release of Funds (RROF) is not required for this project.  The activity may be initiated 
without further environmental review beyond 24 CFR Part 58.6. 
 
Name of project   ___CFP AMP 14__  _________________________ 
 
Responsible Entity Signature  __________________________________________ 
 
Name and Title (print)   __Roberta M. Correa, Mayor of Palatka__________ 
 
Date      ________________________ 

     

Section 58.6 also requires compliance with the Coastal Barrier Resources Act.  There are no Coastal Barrier Resource 
Areas in Washington, Oregon, Alaska, or Idaho.  Therefore, the Act does not apply.   
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Determination of Exemption and Determination of  
Categorical Exclusion (not subject to Section 58.5) 

24 CFR 58.34(a) and 58.35(b) 
 

Activity Name and Grant Number: Site Improvements – CFP AMP 15 (FL29P057000015) 
 
Address: Rosa K. Ragsdale Apartments 
               Palatka, Putnam County, FL 32177 
 
Activity Description: CPTED/Landscaping/Exterior & Interior Rehab/RAD 
 
 
   
Funding Source:  CDBG    HOME    ESG    HOPWA    EDI   ICDBG NAHASDA Other: ____________ 
√ The activity falls into the category below, which is listed at 24 CFR 58.34(a) as Exempt. 
 1. Environmental and other studies, resource identification, and development of plans and strategies 
 2. Information and financial services 

 3. Administrative and management activities 

 4. Public services that will not have a physical impact or result in any physical changes including but not   
limited to services concerned with: 

  Employment 
 Crime prevention 
 Child care 
 Health 
 Recreation needs 
 Drug abuse 

 Education 
 Counseling 
 Energy conservation  
 Welfare 
 Other _______________ 

 5.     Inspections and testing of properties for hazards or defects 

 6.     Purchase of insurance 

  7.    Purchase of tools  

 8. Engineering or design costs 

 9. Technical assistance and training 

 
  

10. Temporary or permanent improvements that do not alter environmental conditions and are limited to activities 
to protect, repair or arrest the effects of disasters or imminent threats to public safety, including those resulting 
from physical deterioration. 

 11. Payment of principal and interest on loans made or obligations guaranteed by HUD 

√ 
 

The activity falls into the category listed below, which is listed at 24 CFR 58.35(b) as a 
Categorically Excluded activity not subject to Section 58.5.   

 1. Tenant-based rental assistance 

 2. Supportive Services (including but not limited to): 
 Health care 
 Housing services 
 Permanent housing placement 
 Day care 
 Nutritional services 
 Short term payments for rent/mortgage/utility costs 
 Assistance in gaining access to government benefits/services 

 3. Operating Costs: 
 Maintenance 
 Security 
 Operation 
 Utilities 

 
 Furnishings 
 Equipment 
 Supplies 
 Staff training and recruitment 

Page 202 of 289



2 of 3 HUD Region X Environmental Office – September 2014 

 4. Economic Development Activities: 
 Equipment purchase 
 Inventory financing 
 Interest subsidy 
 Operating costs 
 Other expenses not associated with construction or expansion 

 5. Activities to assist homeownership of existing or dwelling units under construction: 
 Closing costs and down payment assistance to homebuyers 
 Interest buydowns or other actions resulting in transfer of title 

 6. Affordable housing pre-development costs 
 Legal consulting 
 Developer and other site-option costs 
 Project financing 
 Administrative costs for loan commitments, zoning approvals, and other activities which don’t have a 

physical impact 
 7. Approval of supplemental assistance (including insurance or guarantee) to a project previously approved under 

Part 58, if :the same responsible entity conducted the environmental review on the original project and re-evaluation 
of the environmental findings is not required under Section 58.47 

24 CFR 58.6 Requirements 
Section 1.  Flood Disaster Protection Act     

Are funds for acquisition (including equipment) or 
construction (including repair and rehabilitation) purposes? 

Yes 
Continue 

No 
Proceed to Section 2-Act 

does not apply 
Is the Activity in an area identified as having special flood 
hazards (SFHA)? 
 
Identify FEMA flood map used to make this determination: 
________________________________ 
Community Name and Number 
_________________________________ 
Map panel number and date 

Yes 
Document and 

Continue 

No 
Document and Proceed to 

Section 2-Act does not 
apply 

 

Is the Community participating in the National Insurance 
Program (or has less than one year passed since FEMA 
notification of Special Flood Hazards)? 

Yes-Document and 
follow instructions 

below. 

No-Federal Assistance 
may not be used for this 

project. 
Flood Insurance under the National Flood Insurance Program must be obtained and maintained for the economic 
life of the project, in the amount of the total project cost.  A copy of the flood insurance policy declaration must 
be kept on file. 

 
Section 2.  Airport Runway Clear Zones (Civil) and Accident Potential Zones (Military) 

Does the project involve HUD assistance, subsidy or 
insurance for the purchase or sale of an existing property? 

Yes 
Continue 

No—Proceed to Section 3--
Regulation does not apply. 

Is the project located within 2,500 feet of a civil airport or  
15,000 feet of a military airfield? 

Yes 
Continue 

No—Document and 
Proceed to Section 3--

Regulation does not apply. 
Is the project located within an FAA-designated civilian 
airport Runway Clear Zone (RCA) or Runway Protection 
Zone, or within the military Airfield Clear Zone (CZ) or 
Accident Potential Zone/Approach Protection Zone (APZ), 
based upon information from the airport or military airfield 
administrator identifying the boundaries of such zones? 

Yes 
Continue 

No—Document and 
Proceed to Section 3—

regulation does not apply. 

Comply with 24 CFR Part 51, Subpart D. This may include providing a written notice to a prospective buyer or 
leaser of the potential hazards from airplane accidents and the potential that an airfield operator may wish to 
purchase the property. Maintain copies of the signed notice.   For properties located in a military clear zone, 
make and document a determination of whether the use of the property is consistent with DOD guidelines.  
Notice Sample: http://www.hud.gov/offices/cpd/environment/review/qa/airporthazards.pdf 
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Section 3.  Coastal Barrier Resources Act 

 
Certification 

 
 

 
 

 

A Request for Release of Funds (RROF) is not required for this project.  The activity may be initiated 
without further environmental review beyond 24 CFR Part 58.6. 
 
Name of project   ___CFP AMP 15__  _________________________ 
 
Responsible Entity Signature  __________________________________________ 
 
Name and Title (print)   __Roberta M. Correa, Mayor of Palatka__________ 
 
Date      ________________________ 

     

Section 58.6 also requires compliance with the Coastal Barrier Resources Act.  There are no Coastal Barrier Resource 
Areas in Washington, Oregon, Alaska, or Idaho.  Therefore, the Act does not apply.   
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Determination of Exemption and Determination of  
Categorical Exclusion (not subject to Section 58.5) 

24 CFR 58.34(a) and 58.35(b) 
 

Activity Name and Grant Number: Site Improvements – CFP AMP 16 (FL29P057000016) 
 
Address: Annie M. Spell Apartments, Laurel Street Homes 
               Palatka, Putnam County, FL 32177 
 
Activity Description: CPTED/Landscaping/Exterior & Interior Rehab/RAD 
 
 
   
Funding Source:  CDBG    HOME    ESG    HOPWA    EDI   ICDBG NAHASDA Other: ____________ 
√ The activity falls into the category below, which is listed at 24 CFR 58.34(a) as Exempt. 
 1. Environmental and other studies, resource identification, and development of plans and strategies 
 2. Information and financial services 

 3. Administrative and management activities 

 4. Public services that will not have a physical impact or result in any physical changes including but not   
limited to services concerned with: 

  Employment 
 Crime prevention 
 Child care 
 Health 
 Recreation needs 
 Drug abuse 

 Education 
 Counseling 
 Energy conservation  
 Welfare 
 Other _______________ 

 5.     Inspections and testing of properties for hazards or defects 

 6.     Purchase of insurance 

  7.    Purchase of tools  

 8. Engineering or design costs 

 9. Technical assistance and training 

 
  

10. Temporary or permanent improvements that do not alter environmental conditions and are limited to activities 
to protect, repair or arrest the effects of disasters or imminent threats to public safety, including those resulting 
from physical deterioration. 

 11. Payment of principal and interest on loans made or obligations guaranteed by HUD 

√ 
 

The activity falls into the category listed below, which is listed at 24 CFR 58.35(b) as a 
Categorically Excluded activity not subject to Section 58.5.   

 1. Tenant-based rental assistance 

 2. Supportive Services (including but not limited to): 
 Health care 
 Housing services 
 Permanent housing placement 
 Day care 
 Nutritional services 
 Short term payments for rent/mortgage/utility costs 
 Assistance in gaining access to government benefits/services 

 3. Operating Costs: 
 Maintenance 
 Security 
 Operation 
 Utilities 

 
 Furnishings 
 Equipment 
 Supplies 
 Staff training and recruitment 
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 4. Economic Development Activities: 
 Equipment purchase 
 Inventory financing 
 Interest subsidy 
 Operating costs 
 Other expenses not associated with construction or expansion 

 5. Activities to assist homeownership of existing or dwelling units under construction: 
 Closing costs and down payment assistance to homebuyers 
 Interest buydowns or other actions resulting in transfer of title 

 6. Affordable housing pre-development costs 
 Legal consulting 
 Developer and other site-option costs 
 Project financing 
 Administrative costs for loan commitments, zoning approvals, and other activities which don’t have a 

physical impact 
 7. Approval of supplemental assistance (including insurance or guarantee) to a project previously approved under 

Part 58, if :the same responsible entity conducted the environmental review on the original project and re-evaluation 
of the environmental findings is not required under Section 58.47 

24 CFR 58.6 Requirements 
Section 1.  Flood Disaster Protection Act     

Are funds for acquisition (including equipment) or 
construction (including repair and rehabilitation) purposes? 

Yes 
Continue 

No 
Proceed to Section 2-Act 

does not apply 
Is the Activity in an area identified as having special flood 
hazards (SFHA)? 
 
Identify FEMA flood map used to make this determination: 
________________________________ 
Community Name and Number 
_________________________________ 
Map panel number and date 

Yes 
Document and 

Continue 

No 
Document and Proceed to 

Section 2-Act does not 
apply 

 

Is the Community participating in the National Insurance 
Program (or has less than one year passed since FEMA 
notification of Special Flood Hazards)? 

Yes-Document and 
follow instructions 

below. 

No-Federal Assistance 
may not be used for this 

project. 
Flood Insurance under the National Flood Insurance Program must be obtained and maintained for the economic 
life of the project, in the amount of the total project cost.  A copy of the flood insurance policy declaration must 
be kept on file. 

 
Section 2.  Airport Runway Clear Zones (Civil) and Accident Potential Zones (Military) 

Does the project involve HUD assistance, subsidy or 
insurance for the purchase or sale of an existing property? 

Yes 
Continue 

No—Proceed to Section 3--
Regulation does not apply. 

Is the project located within 2,500 feet of a civil airport or  
15,000 feet of a military airfield? 

Yes 
Continue 

No—Document and 
Proceed to Section 3--

Regulation does not apply. 
Is the project located within an FAA-designated civilian 
airport Runway Clear Zone (RCA) or Runway Protection 
Zone, or within the military Airfield Clear Zone (CZ) or 
Accident Potential Zone/Approach Protection Zone (APZ), 
based upon information from the airport or military airfield 
administrator identifying the boundaries of such zones? 

Yes 
Continue 

No—Document and 
Proceed to Section 3—

regulation does not apply. 

Comply with 24 CFR Part 51, Subpart D. This may include providing a written notice to a prospective buyer or 
leaser of the potential hazards from airplane accidents and the potential that an airfield operator may wish to 
purchase the property. Maintain copies of the signed notice.   For properties located in a military clear zone, 
make and document a determination of whether the use of the property is consistent with DOD guidelines.  
Notice Sample: http://www.hud.gov/offices/cpd/environment/review/qa/airporthazards.pdf 
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Section 3.  Coastal Barrier Resources Act 

 
Certification 

 
 

 
 

 

A Request for Release of Funds (RROF) is not required for this project.  The activity may be initiated 
without further environmental review beyond 24 CFR Part 58.6. 
 
Name of project   ___CFP AMP 16__  _________________________ 
 
Responsible Entity Signature  __________________________________________ 
 
Name and Title (print)   __Roberta M. Correa, Mayor of Palatka__________ 
 
Date      ________________________ 

     

Section 58.6 also requires compliance with the Coastal Barrier Resources Act.  There are no Coastal Barrier Resource 
Areas in Washington, Oregon, Alaska, or Idaho.  Therefore, the Act does not apply.   
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ADOPT RESOLUTION 2025-R-07 granting a special events permit to DPI/DPE for Gem City 
Vintage Market to be held the first Saturday of each month through April 2025  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
DPI/DPE is requesting road closures of South 7th street from St. Johns Ave to Oak Street. No 
amplified sound or alcohol will be present. 
 
BACKGROUND 
This once-a-month event will take place the first Saturday of each month. The vendors will be 
selling quality vintage and homemade items. 
 
PROJECT ANALYSIS 
Special events team met and agreed upon request. Community Affairs will present it to the 
Commissioners for approval. Staff recommends approving the application through the end of 
April 2025. 
 
Staff Recommendation 
Adopt Resolution 
 
ATTACHMENTS 
1. 2025-r-07 
2. Gem City Vintage Sale_application 
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RESOLUTION NO. 2025-R-07

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 
GRANTING A SPECIAL EVENTS PERMIT TO DPI/DPE 
FOR GEM CITY VINTAGE MARKET TO BE HELD THE 
FIRST SATURDAY OF EACH MONTH THROUGH APRIL 
2025; SETTING FORTH THE PROVISIONS OF THE 
PERMIT; GRANTING PERMISSION FOR THE EVENT; 
AND PROVIDING FOR SCRIVENER’S ERRORS

WHEREAS, DPI/DPE has made an application to the City of Palatka for a special event permit 
for Gem City Vintage Market;

WHEREAS, the City of Palatka’s Special Events Committee has met to review the submitted 
application to assess any additional services necessary for the Special event to provide public 
safety and/or assistance for the function; and 

WHEREAS, the Palatka City Commission finds that the approval of the Special Events Permit, 
as stipulated and described herein, is in the best interest of the event organizers, the City of Palatka 
and its citizens.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF PALATKA, 
FLORIDA:

Section 1: That Special Events Permit is hereby granted to DPI/DPE with the following provisions 
and stipulations:

a. A Class “B” Special Events Permit is hereby granted for the event to be held on the 
first Saturday of each month during the hours provided in the application through the 
end of April 2025;

b. Road closures of South 7th street from St. Johns Ave to Oak Street; 

Section 2: The City Manager or designee, without public hearing, is authorized to correct any 
typographical scrivener’s errors, which do not affect the intent of this resolution. A corrected copy 
shall be posted in the public record by the City Clerk.

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, on this 9th 
day of January 2025. 

CITY OF PALATKA

By: 
Its Mayor

ATTEST:

 ACTING CITY CLERK

APPROVED AS TO FORM AND LEGALITY:

CITY ATTORNEY
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ADOPT RESOLUTION 2025-R-08 granting a special events permit to The African American 
Cultural Arts Council for the Annual MLK festival to be held on January 20, 2025 
  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
African American Cultural Arts Council is requesting road closures of Memorial Parkway from 
St. Johns to Second Street. They are also requesting 4 trash cans and that there are 2 Police 
officers on site during the event. 
 
BACKGROUND 
Festival with music and vendors. 
 
PROJECT ANALYSIS 
Special events team met and agreed upon request. Community Affairs will present it to the 
Commissioners for approval. 
 
Staff Recommendation 
ADOPT RESOLUTION 
 
ATTACHMENTS 
1. 2025-R-08 
2. Annual MLK walk Jan 20, 2025_application 
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RESOLUTION NO. 2025-R-08

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 
GRANTING A SPECIAL EVENTS PERMIT TO THE 
AFRICAN AMERICAN CULTURAL ARTS COUNCIL FOR 
THE ANNUAL MLK FESTIVAL TO BE HELD ON 
JANUARY 20, 2025; SETTING FORTH THE PROVISIONS 
OF THE PERMIT; GRANTING PERMISSION FOR THE 
EVENT; AND PROVIDING FOR SCRIVENER’S ERRORS

WHEREAS, the African American Cultural Arts Council has made an application to the City of 
Palatka for a special event permit for the Annual MLK festival;
.
WHEREAS, the City of Palatka’s Special Events Committee has met to review the submitted 
application to assess any additional services necessary for the Special event to provide public 
safety and/or assistance for the function; and 

WHEREAS, the Palatka City Commission finds that the approval of the Special Events Permit, 
as stipulated and described herein, is in the best interest of the event organizers, the City of Palatka 
and its citizens.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF PALATKA, 
FLORIDA:

Section 1: That Special Events Permit for The African American Cultural Arts Council is hereby 
granted to Pamela Brown for the annual MLK festival with the following provisions and 
stipulations:

a. A Class “B” Special Events Permit is hereby granted for the event to be held January 
20th, 2025, during the hours provided in the application.

b. Road closures of Memorial Parkway from St. Johns Ave. to 2nd Street.

Section 2: The City Manager or designee, without public hearing, is authorized to correct any 
typographical scrivener’s errors, which do not affect the intent of this resolution. A corrected copy 
shall be posted in the public record by the City Clerk.

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, on this 9th 
day of January 2025. 

CITY OF PALATKA

By: 
Its Mayor

ATTEST:

Acting City Clerk

APPROVED AS TO FORM AND LEGALITY:

City Attorney
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ADOPT RESOLUTION 2025-R-09 granting a special events permit to DPI/DPE for Historic 
Palatka Treasure Market to be held March 15 and October 11, 2025.  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
DPI/DPE is requesting road closures of St. Johns Ave from 4th Street to 9th Street, 2 Police 
officers and 8 trash cans. Sam Deputy is requesting 2 Police officers and 8 trash cans. 
 
BACKGROUND 
Twice a year garage sale. Dates this year are March 15th, 2025, and October 11th, 2025. 
 
PROJECT ANALYSIS 
Special events team met and agreed upon request. Community Affairs will present it to the 
Commissioners for approval each year.  
 
Staff Recommendation 
ADOPT RESOLUTION 
 
ATTACHMENTS 
1. Historic Palatka Treasure Market_resolution  
2. Historic Palatka Treasure Market_application 
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RESOLUTION NO. 2025-R-09

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 
GRANTING A SPECIAL EVENTS PERMIT TO DPI/DPE 
FOR HISTORIC PALATKA TREASURE MARKET TO BE 
HELD MARCH 15, 2025 AND OCTOBER 11, 2025. SETTING 
FORTH THE PROVISIONS OF THE PERMIT; GRANTING 
PERMISSION FOR ROAD CLOSURES; AND PROVIDING 
FOR SCRIVENER’S ERRORS

WHEREAS, Sam Deputy with DPI/DPE has made an application to the City of Palatka for a 
special event permit for Historic Palatka Treasure Market;

WHEREAS, the City of Palatka’s Special Events Committee has met to review the submitted 
application to assess any additional services necessary for the Special event to provide public 
safety and/or assistance for the function; and 

WHEREAS, the Palatka City Commission finds that the approval of the Special Events Permit, 
as stipulated and described herein, is in the best interest of the event organizers, the City of Palatka 
and its citizens.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF PALATKA, 
FLORIDA:

Section 1: That Special Events Permit for DPI/DPE is hereby granted to Sam Deputy for Historic 
Palatka Vintage Market with the following provisions and stipulations:

a. A Class “B” Special Events Permit is hereby granted for the event to be held twice a 
year. The first one will be March 15, 2025, and on October 11th, 2025, during the hours 
provided in the application.

b. Road closures of St. Johns Ave. from 4th Street to 9th street.

Section 2: The City Manager or designee, without public hearing, is authorized to correct any 
typographical scrivener’s errors, which do not affect the intent of this resolution. A corrected copy 
shall be posted in the public record by the City Clerk.

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, on this 9th 
day of January 2025. 

CITY OF PALATKA

By: 
ITS MAYOR

ATTEST:

ACTING CITY CLERK

APPROVED AS TO FORM AND LEGALITY:

CITY ATTORNEY
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ADOPT RESOLUTION 2025-R-10 granting a special events permit to DPE/DPI for St. Patrick's 
Day parade to be held March 17, 2025 
DPE/DPI is requesting rolling patrol. 

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
DPE/DPI is requesting road closures of St. Johns Ave from River Street to 11th street and rolling 
patrol. 
 
BACKGROUND 
St. Patrick's Day Parade 
 
PROJECT ANALYSIS 
Special events team met and agreed upon request. Community Affairs will present it to the 
Commissioners for approval. 
 
Staff Recommendation 
ADOPT RESOLUTION 
 
ATTACHMENTS 
1. 2025-r-10 
2. St Patricks Day Parade_application 
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RESOLUTION NO. 2025-R-10

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 
GRANTING A SPECIAL EVENTS PERMIT TO DPI/DPE 
FOR THE ST. PATRICKS DAY PARADE TO BE HELD ON 
MARCH 17, 2025;  SETTING FORTH THE PROVISIONS OF 
THE PERMIT; GRANTING PERMISSION FOR ROAD 
CLOSURES; AND PROVIDING FOR SCRIVENER’S 
ERRORS

WHEREAS, S DPI/DPE has made an application to the City of Palatka for a special event permit 
for St. Patrick’s Day Parade;

WHEREAS, the City of Palatka’s Special Events Committee has met to review the submitted 
application to assess any additional services necessary for the Special event to provide public 
safety and/or assistance for the function; and 

WHEREAS, the Palatka City Commission finds that the approval of the Special Events Permit, 
as stipulated and described herein, is in the best interest of the event organizers, the City of Palatka 
and its citizens.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF PALATKA, 
FLORIDA:

Section 1: That Special Events Permit for DPI/DPE is hereby granted to Sam Deputy for Saint 
Patrick’s Day Parade with the following provisions and stipulations:

a. A Class “B” Special Events Permit is hereby granted for the event to be held March 
17th, 2025, during the hours provided in the application.

b. Road closures of St. Johns Ave. from River Street to 11th Street.

Section 2: The City Manager or designee, without public hearing, is authorized to correct any 
typographical scrivener’s errors, which do not affect the intent of this resolution. A corrected copy 
shall be posted in the public record by the City Clerk.

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, on this 9th 
day of January 2025. 

CITY OF PALATKA, FLORIDA

By: 
ITS MAYOR

ATTEST:

 ACTING CITY CLERK

APPROVED AS TO FORM AND LEGALITY:

CITY ATTORNEY
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ADOPT RESOLUTION 2025-R-11 granting a special events permit to DPI/DPE for the Fourth of 
July Parade to be held July 4, 2025  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Sam Deputy with DPI/DPE is requesting road closures of St. Johns Ave from Memorial Parkway 
to 11th Street and rolling patrol.Sam Deputy with DPI/DPE is requesting rolling patrol. 
 
BACKGROUND 
Parade on Saint John's Ave. 
 
PROJECT ANALYSIS 
Special events team met and agreed upon request.  
 
Staff Recommendation 
ADOPT RESOLUTION 
 
ATTACHMENTS 
1. Fourth of July Parade 2025_resolution 
2. Fourth of July Parade_application 
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RESOLUTION NO. 2025-R-11

A RESOLUTION OF THE CITY OF PALATKA, FLORIDA, 
GRANTING A SPECIAL EVENTS PERMIT TO DPI/DPE 
FOR THE FOURTH OF JULY PARADE TO BE HELD ON 
JULY 4TH 2025; SETTING FORTH THE PROVISIONS OF 
THE PERMIT; GRANTING PERMISSION FOR ROAD 
CLOSURES; AND PROVIDING FOR SCRIVENER’S 
ERRORS

WHEREAS, Sam Deputy with DPI/DPE has made an application to the City of Palatka for a 
special event permit for the Fourth of July Parade;

WHEREAS, the City of Palatka’s Special Events Committee has met to review the submitted 
application to assess any additional services necessary for the Special event to provide public 
safety and/or assistance for the function; and 

WHEREAS, the Palatka City Commission finds that the approval of the Special Events Permit, 
as stipulated and described herein, is in the best interest of the event organizers, the City of Palatka 
and its citizens.

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COMMISSION OF PALATKA, 
FLORIDA:

Section 1: That Special Events Permit for DPI/DPE is hereby granted to Sam Deputy for the Fourth 
of July Parade with the following provisions and stipulations:

a. A Class “B” Special Events Permit is hereby granted for the event to be held July 4th, 
2025, during the hours provided in the application.

b. Road closures of St. Johns Ave. from Memorial Parkway to 11th street.

Section 2: The City Manager or designee, without public hearing, is authorized to correct any 
typographical scrivener’s errors, which do not affect the intent of this resolution. A corrected copy 
shall be posted in the public record by the City Clerk.

PASSED AND ADOPTED by the City Commission of the City of Palatka, Florida, on this 9th 
day of January 2025. 

CITY OF PALATKA, FLORIDA

By: 
ITS MAYOR

ATTEST:

 ACTING CITY CLERK

APPROVED AS TO FORM AND LEGALITY:

CITY ATTORNEY

Page 245 of 289



Page 246 of 289



Page 247 of 289



Page 248 of 289



Page 249 of 289



Page 250 of 289



Page 251 of 289



Page 252 of 289



DISCUSSION/DIRECTION - Re: Interim City Manager 
DISCUSSION/DIRECTION - Re: Interim City Manager 

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
Commission to provide contract amount and terms for Terrill Hill for the position of Interim City 
Manager 
 
BACKGROUND 
This item was placed on the agenda during the November 14th commission meeting.  The item 
was tabled with directions given at that time for HR and Legal to work with the appointed 
liaison Commissioner Jones to finalize an offer to be made to Mr. Hill in regard to the Interim 
City Manager position.  This offer in the amount of $5,296.05 bi-weekly was provided to Mr. Hill 
on  November 21, 2024, after all input was received.  Mr. Hill at that time made a counter-offer 
in the amount of $6,400 bi-weekly.  In communication with the liaison and legal counsel, the 
counter-offer which was made according to legal counsel, voided the existing contract, 
therefore having new negotiations to be made.  With no agreement on salary and terms, the 
liaison position was deemed complete. It was recommended by the liaison that until the Mayor 
and the commissions advise further, the city manager search will continue and Marcia Carty 
continues to serve in the dual role of Interim City Manager and Finance Director. 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
A new negotiation with Mr. Hill, regarding the position of Interim City Manager, is being 
brought back to the commission for salary/term agreements. 
 
ATTACHMENTS 
None 
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DISCUSSION/DIRECTION - Team Building  

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
 
 
BACKGROUND 
In early December, the Human Resources Department reached out to all vendors to assess their 
availability for a workshop towards the end of January.  Below is a summary of the responses 
received: 
 
Dinahsty’s Consulting Services: Will be available for a workshop towards the end of January. 
  
Akramoff Consulting, LLC: Will be available for a workshop towards the end of January. 
  
Bono Communications & Marketing, LLC: As of now is available from January 22 through 
January 31, with the exception of January 28th. 
 
While the vendors have confirmed interest, they have requested clarification on the specific 
expectations and goals of the workshop to draft new, tailored proposals. 
 
PROJECT ANALYSIS 
 
 
Staff Recommendation 
For the commission to provide us with guidance of what their expectations will be with the 
teambuilding workshop. 
 
ATTACHMENTS 
1. AKRMOFF 
2. BONO 
3. DINAHSTY'S 
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STAFF REPORT

Case#: PB 24-10

Address: 00 (Unassigned) McLaury Drive

Parcel ID: 10-10-26-0000-0130-0010;

                 10-10-26-0000-0200-0060

  Applicant:           Roberts Land and Timber Company; 6201 Saint Johns Avenue Land 
Trust

A. Application Summary

Project: PB24-23 PUD, McLaury Cove Townhome Community
Request:  This is a request for approval of a Planned Unit Development for two combined 

parcels totaling 31 acres +/- .

Parcels: 10-10-26-0000-0130-0010; 10-10-26-0000-0200-0060
Project Manager: Lorenzo Aghemo, Planning Director
Owners: Roberts Land & Timber; 6201 Saint Johns Avenue Land Trust
Agent: Shalene Estes, Forestar (USA) Real Estate Group, Inc.

I. Background

This is an application for a Planned Unit Development of two combined parcels totaling 
approximately 31 acres. The parcel fronting St. Johns Avenue is 6.67 acres and, the one fronting 
McLaury Drive is 24.33 acres for a total of 31 acres. The City Commission recently rezoned both 
parcels Residential Multiple R-3 with a PUD overlay and for the purpose of this application, are 
considered as one parcel. Both parcels are currently undeveloped vacant properties. The combined 
property is surrounded by a mix of land uses and is adjacent to the HCA Putnam Florida Hospital 
immediately to the south-east as well as other medical related uses; the combined parcels also abut 
existing residential communities and commercial uses. 

The applicant intends to develop the combined parcels as a Planned Unit Development with up to 
248 townhome dwelling units at a maximum density of eight (8) units per gross acre. The applicant 
has obtained approval from Putnam County for the vacation of McLaury Drive right of way that 
runs within the parcel. The City of Palatka did not raise any objection to the vacation of ROW, 
since adequate easements will grant proper access to two adjoining properties.
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Figure 1: A satellite ariel view of the proposed PUD parcel.

II. Analysis

The purposed  Planned Unit Development is to develop large tracts of land as planned 
neighborhoods or communities while allowing flexible site plan concepts aimed at 
obtaining an efficient use of land and infrastructure, ultimately resulting in lower housing 
costs. 

The proposed development consists of 248 townhomes at gross density of 8 units per 
acre. 

Section 94-233 of the Zoning Code set forth the development standards which must be 
applied to any PUD application:

a.- Unity: A parcel which is proposed for a planned unit development shall be in single 
ownership or control.
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The firm Forestar Real Estate Group is under contracts for purchase of the two parcels, 
owned by Roberts Land & Timber Company and 6201 St. Johns Avenue Land Trust 
respectably and has proper authorization to represent and apply for the current PUD.  
The documents submitted must be to the satisfaction of the City Attorney. The 
application would then be in compliance with this standard.

b.- Maximum density: The maximum density of a planned unit development shall not 
exceed that allowed in the district within which the planned unit development is 
approved.

The underlying zoning district designated to both parcels is Multifamily-residential 
District R-3 which allows a maximum density of 18 dwelling units per acre therefore, the 
maximum density for the property is 558 dwelling units based on the R-3 zoning district. 
The proposed residential development consists of 248 dwelling units on 31 acres 
yielding a gross density of 8 units per acre which is below the maximum allowed and 
therefore, the application is in compliance.

c.- Access: Every dwelling unit or other permitted use in the planned unit development 
shall have access to a public street either directly or via an approved private road, 
pedestrian way, court or other area dedicated to public or private use, or common 
element guaranteeing access. Permitted uses are not required to fronton a dedicated 
public road.

The site plan submitted depicts each dwelling unit fronting proposed private internal 
roads interconnected to the main access of the development along Saint Johns Avenue. 
The application is in compliance with this requirement.

d.- Internal lots and frontage: Within the boundaries of the planned unit development, no 
minimum lot size, minimum yards, or maximum height of structures shall be required.

The applicant states that the proposed development will follow the development 
standards as proposed in the PUD written description and as such will be in 
compliance.

e.-Open space requirements: There shall be no minimum open space requirement for 
planned unit development; however, each planned unit development proposed within 
the City of Palatka must include provisions for open space, with particular reference to 
the preservation of natural features indigenous to the site. For purpose of this section, 
neither waters of the Dt. Johns River or land or waters bodies located off-site shall be 
included in determining open space.

The applicant states that the proposed development will provide open space as 
generally depicted on the PUD site plan. The applicant has submitted an landscaping 
plan indicating the open space to be provided and the number of trees to be planted 
and preserved on site. This standard is in compliance.
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f.- Underground utilities: Within a planned unit development, all utilities, including 
telephone, television cable and electrical systems shall be installed underground, 
applicable only for new construction. Appurtenances to these systems which require 
aboveground installation must be effectively screened, and thereby may be excepted 
from this requirement. Primary facilities providing services to the site of the planned unit 
development may be excepted. 

The applicant states that the proposed PUD will meet this requirement by either 
appropriately screening any new above ground utilities or installing underground 
utilities. However, this requirement mandates that underground utilities shall be installed 
underground and doesn’t indicate an option, but it allows appurtenances to the 
underground systems, if any, to be overground provided they are effectively screened. 
Not in compliance.

g.- Off-street parking requirements: Off-street parking requirement for uses withing a 
planned unit development shall be as provided in article V of this chapter. 

The applicant states that the proposed PUD will provide off-street parking as required in 
article V of this chapter. The submitted site plan does not clearly depicts parking spaces 
nor indication of the number of spaces provided. The applicant will have submitted a 
revised site indicating  the minimum 496 parking spaces required and their location in 
accordance with Section 94-269 of the Code. The site plan must also include required 
loading spaces. Not in compliance.

h.- Minimum living area for dwelling units: 500 square feet

The applicant states that the proposed development will meet the minimum living area. 
The site plan submitted does not depicts the area of the townhome units. Not in 
compliance. 

III. Unified control

Section 94-234 of the Code requires that the entire development site be under the legal 
control of the applicant. It also requires that the legal counsel representing the applicant 
provide opinion stating that developer has the right to impose all covenants and 
conditions upon the land. All documents and evidence of unified control submitted must 
be examined by the city attorney who must certify that the documents meet the 
requirements of this section.

IV. Other consideration

The City of Palatka has embarked on a sound effort to upgrade its decaying 
infrastructure, mainly in the water and sewer infrastructure. This effort is on-going and 
will continue into the near future. More specifically, in the area of this PUD, significant 
upgrades to the main central lift station located at Moody Rd. and the one located at the 
Winn-Dixie site. These upgrades along with other projects will ensure that there is 
sufficient capacity to serve this and future development in the area.
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V. Staff recommendation

The application is generally consistent with the standards for approval of a planned unit 
development. However, there are still missing items  needed to effectuate a complete 
assessment of the application. Therefore, staff recommends APPROVAL SUBJECT TO 
THE FOLLOWING CONDITIONS:

1. The site plan shall depict location of any, and all underground utilities systems 
appurtenances that will be overground and how they will be properly screened.

2. Applicant must submit legal opinion by attorney representing the applicant as to 
the right of the applicant to establish covenants and restrictions on the land;

3. The applicant will enter into a Development Agreement with the City;
4. Building permits for the development will not be issued until on-going upgrades to 

the lift stations at Moody Rd. and the Winn-Dixie are completed and there is 
sufficient sewer capacity to serve the development.
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ORDINANCE 2024-15

AN ORDINANCE OF THE CITY OF PALATKA, FLORIDA, 
ESTABLISHING THE PROVSIONS OF A PLANNED UNIT 
DEVELOPMENT OVERLAY WITH RESPECT TO THE 
FOLLOWING PARCELS OF LAND: 10-10-26-0000-0130-0010 
LOCATED AT ON MCLAURY DRIVE, AND 10-10-26-0000-0200-
0060 LOCATED AT 6201 SAINT JOHNS AVENUE, PALATKA, 
FLORIDA; PROVIDING FOR SCRIVENERS ERRORS; AND 
PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, application has been made to the City of Palatka Planning Department on behalf of 
the following owners of a property located on McLaury Drive and 6201 St. Johns Avenue (City 
of Palatka) for approval of a Planned Unit Development in the City of Palatka, Florida, and

WHEREAS, all the necessary procedural steps have been accomplished, including a public 
hearing before the Planning Board of the City of Palatka on November 12, 2024, and two public 
hearings before the City Commission of the City of Palatka on December 12, 2024 and January 
9, 2025; and

WHEREAS, the City Commission of the City of Palatka has determined that said Planned 
Unit Development should be approved.

NOW, THEREFORE, BE IT ENACTED BY THE PEOPLE OF THE CITY OF PALATKA, 
FLORIDA:

Section 1: The McLaury Cove Townhome Community Planned Unit Development is hereby 
approved the hereinafter described properties:

Parcel No.10-10-26-0000-0130-0010; 

Parcel No. 10-10-26-0000-0200-0060

DESCRIPTION OF PROPERTIES:
A part of the NE ¼ of the NE ¼ of the NW ¼ of Section 10, Township 10 South, 
Range 26 East, more particularly described as follows: Beginning at the intersection 
of the Southerly Right of Way of Saint Johns Avenue with Easterly line of the said 
NE ¼ of the NE1/4 of the NW ¼; thence run Southerly along said East line a distance 
of 630 feet; thence run Westerly parallel with the Southerly Right of Way line of St. 
Johns Avenue for a distance of 350 feet to the Point of Beginning and to close.
 
The Easterly 350.0 feet (as measured along the North line) of the North ¾ of the NE 
¼ of the NW ¼ of Section 10, Township 10South, Range 26 East, Excepting 
therefrom lands described in Official Records Book 495, Page 1277, that part of Tract 
Number 2 of lands described in Official Records Book 350, Page 1819, and lands 
described in Official Records Book 764, Page 179, of the Public Records of Putnam 
County, Florida. Subject the Right of Way of the Seaboard Coast Line Railroad 
(formerly Atlantic Coast Line Railroad) over and across the Northerly line thereof.

Section 2: The owner and successor(s) development plans must generally comply with the site 
plan (Exhibit 1) and with the conditions of approval set forth in Exhibit 2.

Section 3: Unified control. The common area of these properties shall be under the legal control 
of the owner and successor(s) whether that entity be an individual, partnership or corporation, or 
group of individuals, partnerships or corporations. The owner and successor(s)on an ongoing basis 
shall present firm evidence of unified control of the common area within the planned unit 
development, together with a certificate of apparent ownership of the common area and its 
encumbrance.

Section 4: Agreement binding upon owner and successors. The owner and his successors shall 
be bound in title to any commitments of this ordinance. The owner or successor(s) shall on an 
annual basis between November 1 and December 31 provide a written certification that they will 
continue to meet all rules, standards, and site plan requirements of this ordinance. Repeated and 
documented failure to meet the intent of the ordinance shall trigger review by the Planning Board, 
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which may, with cause revoke the PUD approval, making the use nonconforming. If the owners 
sell individual buildings or units, the purchasers shall be bound by the agreement(s) by and 
between the original developer and the city of Palatka Florida

Section 5: Certificate of Occupancy. A final certificate of occupancy shall not be granted until all 
required improvements of the site plan within the applicable Phase(s) of the development are 
completed and inspected for compliance by the City or its agent.

Section 6: Concurrency. All Municipal Code shall be met before a building permit is issued 
concurrency requirements of the including wastewater lift station

Section 7: T o  the extent of any conflict between the terms of this ordinance and the terms of any 
ordinance previously passed or adopted, the terms of this ordinance shall supersede and prevail.

Section 8: Scrivener’s Errors. The City Manager or designee, without public hearing, is 
authorized to correct any typographical scrivener’s errors, which do not affect the intent of this 
Ordinance. A corrected copy shall be posted in the public record by the City Clerk. 

Section 9: Effective Date. This Ordinance shall become effective immediately upon its final 
passage by the City Commission.

PASSED on first reading by the City Commission of the City of Palatka, Florida, on the 9th day of 
January, 2025.

PASSED AND ADOPTED by the City Commission of the City of Palatka on this  23rd day of 
January, 2025.

CITY OF PALATKA

BY:______________________                                                                
Its Mayor

ATTEST:  

______________________                    
City Clerk

APPROVED AS TO FORM AND LEGALITY:

______________________                    
City Attorney
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EXHIBIT 1
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EXHIBIT 2 

The City Commission approval is subject to the following conditions:

1.- The site plan submitted shall be amended to depict the location of any, and all underground utilities 
systems appurtenances that will be overground, and how these will be properly screened.

2.- The applicant must submit a legal opinion, by the attorney representing the applicant, as to the right 
of the applicant to establish covenants and restrictions on the land.

3.- The applicant shall enter into a Development Agreement with the City of Palatka covering all 
pertinent development items, including phasing and timing of development.

4.- Building permits for the development will not be issued until all on-going upgrades to the City’s lift 
stations at Moody Road and at the Winn-Dixie are completed and there is sufficient capacity to serve 
the development.  
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ORDINANCE 2024-16 rezoning 110 South State Rd. 19 Rezone from General Commercial (C-1) 
to Intensive Commercial (C-2) Parcel No.:11-10-26-0000-0143-0020 Applicant:Pellicer Trust 
(first reading) 
Address:110 South State Rd. 19 
Parcel No.:11-10-26-0000-0143-0020 
Applicant:Pellicer Trust 

STAFF REPORT 
 
DATE: January 9, 2025 
TO: City of Palatka City Commission 
FROM: City Staff 
 
APPLICATION REQUEST 
This request is for the rezoning of 1.37-acre parcel on 110 S State Road 19. The 
request is to change the existing zoning from General Commercial (C-1) to Intensive 
Commercial (C-2). The future land use is designated Commercial (COM). The parcel is 
proposed to be developed with a drive up ATM kiosk for Bank of America.  Per section 
94-149(7) Bank and financial institutions with drive-in facilities are permitted in the C-2 
zoning district and are not permitted in C-1. 
  
Public notice issued by the city included legal advertisement in the Palatka Daily News, 
property posting, and mailed notices to property owners within 150 feet of the subject 
property.  
 
BACKGROUND 
This request is for the rezoning of 1.37-acre parcel on 110 S State Road 19. The request is to 
change the existing zoning from General Commercial (C-1) to Intensive Commercial (C-2). The 
future land use is designated Commercial (COM). The parcel is proposed to be developed with a 
drive up ATM kiosk for Bank of America.  Per section 94-149(7) Bank and financial institutions 
with drive-in facilities are permitted in the C-2 zoning district and are not permitted in C-1.  
 
PROJECT ANALYSIS 
 Section 94-38(f)(1) of the Palatka Code of Ordinances requires that the report and 
recommendations of the Planning Board to the City Commission as required by subsection 94-
38(e) of this section shall show that the planning board has studied and considered the 
proposed change in relation to the following, where applicable: 

1. Whether the proposed change is in conformity with the Comprehensive Plan: 

Response:  The subject property currently has a Commercial classification. The 
Future Land Use map for the City shows the property being adjacent to Putnam 
County Urban Service (US) zoning to the west and the City of Palatka Commercial 
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zoning (C-1) to the south.  All of the surrounding properties are developed as 
commercial uses.  The change from C-1 to C-2 zoning will not have an adverse 
impact on properties around it. 

  

1. The existing land use pattern. 

     Response:  The existing land use pattern in this area is commercial.  The proposed 
zoning change will be in accord with other C-2 properties in the immediate vicinity. 
  

1. Possible creation of an isolated district unrelated to adjacent and nearby districts. 

     Response:  The proposed zoning change will not be isolated, as there are adjacent 
commercial properties and C-2 uses to the north within the city of Palatka municipal 
limits. 
  

1. The population density pattern and possible increase or overtaxing of the load on public facilities 
such as schools, utilities, streets, etc. 

     Response:  The subject parcel will have some traffic impact at the intersection of 
Saint Johns Avenue and S State Road 19. 
  

1. Whether existing district boundaries are illogically drawn in relation to existing 
conditions on the property proposed for change. 

     Response:  The proposed rezoning will be in concert with the existing zoning 
district to the north, across Saint Johns Avenue, and to the east, across S State Road 
19. 
  

1. Whether changed or changing conditions make the passage of the proposed amendment 
necessary. 

     Response:  The Bank of America facility is approximately (3) three tenths of a mile 
(1600ft) south of the proposed site for the ATM/rezoning. With Bank of America 
closing its physical location, city residents would maintain access to this financial 
institution with the proposed ATM. 
  

1. Whether the proposed change will adversely influence living conditions in the neighborhood. 

     Response:  Additional traffic will be generated with the proposed zoning change 
on this parcel; there are no residential housing units in the immediate area. 
  

1. Whether the proposed change will create or excessively increase traffic congestion or otherwise 
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affect public safety. 

     Response:  Being that the site is on a corner lot, access to the proposed ATM 
could be on Saint Johns Avenue and/or S State Road 19.  There are plans for a 
restaurant on the subject parcel and vehicular traffic for the restaurant will be 
interacting with ATM traffic. 
  

1. Whether the proposed change will create a drainage problem. 

Response:  The applicant purports to utilize the current drainage system which 
presently channels water to existing storm drains on Saint Johns Avenue. 

  

1. Whether the proposed change will seriously reduce light and air to adjacent areas. 

     Response:  The location of the ATM kiosk would emit some light onto the site 
during night time.   Lighting for the ATM facility would be in accord with Florida state 
statutes. 
  

1. Whether the proposed change will adversely affect property values in the adjacent 
areas. 

Response:  The construction of new ATM facility should not have a negative impact 
on property values. 
  

1. Whether the proposed change will be a deterrent to the improvement of adjacent property in 
accord with existing regulations. 

Response:  The proposed zoning exists on properties to the north and east.  A 
dentist office is located on the adjacent parcel to the south.   Rezoning the property 
for the purposes of an ATM should not be a deterrent to the improvement of 
adjacent properties. 
  

1. Whether the proposed change will constitute a grant of special privilege to an individual owner 
as contrasted with the public welfare. 

Response:  As the proposed change is in accordance with standard Planning practice, 
in alignment with surrounding land uses and furthers the use of existing public 
infrastructure, there would be no special privilege to an individual nor a negative 
effect on the public welfare.  All development is required to meet all federal, state 
and local codes, just as required of other developments. 
  

1. Whether there are substantial reasons why the property cannot be used in accord with existing 
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zoning. 

Response:  Per section 94-149(7) Bank and financial institutions with drive-in 
facilities are permitted in the C-2 zoning district and are not permitted in C-1. 

  

1. Whether the change suggested is out of scale with the needs of the neighborhood or the city. 

Response:  The immediate area is commercial in nature.  Two banking institutions 
exist on two properties north (across Saint Johns Avenue) and C-2 zoning exists 
across S State Road 19 for two properties (Advance Auto Parts, and T-Mobile).  The 
proposed use would not be out of scale with the neighborhood or with the city of 
Palatka. 
  

1. Whether it is impossible to find other adequate sites in the city for the proposed use in 
districts already permitting such use. 

Response:  It is not impossible, but the purpose of this request is to utilize an 
existing and somewhat underutilized parking area for the restaurant. 
  

1. The recommendation of the historical review board for any change to the boundaries of 
an HD zoning district or any change to a district underlying an HD zoning district. 

 Response:  Not applicable 
 
Staff Recommendation 

1. Staff recommends the request to rezone from City of Palatka General Commercial (C-1) 
to City of Palatka Intensive Commercial (C-2) be approved for the above parcel. 

2. Pass Ordinance on first reading.  
 
 
ATTACHMENTS 
1. Ord 2024-16 OFFICIAL ZONING MAP AMENDED FROM GENERAL COMMERICAL C-1 TO 

COMMERICAL INTENSIVE C-2 110 S STATE ROAD 19, PARCEL NO 11-10-26-0000-0143-
0020 

2. APP 
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This instrument prepared by: 
City of Palatka
201 N 2nd ST
Palatka, FL., 32177

ORDINANCE NO. 2024-16

AN ORDINANCE OF THE CITY OF PALATKA, FLORIDA 
PROVIDING THAT THE OFFICIAL ZONING MAP OF THE 
CITY OF PALATKA, FLORIDA BE AMENDED FROM 
GENERAL COMMERICAL (C-1) TO COMMERICAL 
INTENSIVE (C-2) FOR THE FOLLOWING PROPERTY 
LOCATED AT 110 S STATE ROAD 19, PARCEL NO.: 11-10-
26-0000-0143-0020, PROVIDING FOR SEVERABILITY; 
PROVIDING FOR SCRIVENER’S ERRORS; AND 
PROVIDING AN EFFECTIVE DATE.

WHEREAS, application has been made by the owner of said property: Heirs of Pauline Pellicer, 
110 S State Road 19, for certain amendment to the Official Zoning Map of the City of Palatka, 
Florida, and

WHEREAS, all the necessary procedural steps have been accomplished, including a public hearing 
before the Planning Board of the City of Palatka on November 12, 2024, and two public hearings 
before the City Commission of the City of Palatka on December 12, 2024, and January 9, 2025, and

WHEREAS, the City Commission of the City of Palatka has determined that said amendment should 
be adopted.

NOW THEREFORE, BE IT ENACTED BY THE PEOPLE OF THE CITY OF PALATKA, 
FLORIDA:

Section 1. The Official Zoning Map of the City of Palatka, Florida is hereby amended by rezoning 
the hereinafter described property from the present zoning classification of City of Palatka General 
Commercial (C-1) to City of Palatka Intensive, Commercial (C-2) classification.

DESCRIPTION OF PROPERTY PT OF NE1/4 OF NW1/4W OF SR, 19 OR355 P1031 
OR386 P1506, OR400 P532 OR419 P968(EX, MCCBK15 P485)

Putnam County Property Appraiser’s Parcel No.: 11-10-26-0000-0143-0020

Figure 1: Zoning map.
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Section 2. To the extent of any conflict between the terms of this ordinance and the terms of any 
ordinance previously passed or adopted, the terms of this ordinance shall supersede and prevail.

Section 3. This Ordinance shall become effective immediately upon its final passage by the City 
Commission.

Section 4. SCRIVENER’S ERROR. The City Manager or designee, without public hearing, is 
authorized to correct any typographical scrivener’s errors, which do not affect the intent of this 
Ordinance. A corrected copy shall be posted in the public record by the City Clerk.

Section 5. This ordinance is exempt from provisions of the statute, Chapter 2023-309, Laws of 
Florida, codified as Section 166.041(4) Florida Statutes.

PASSED on first reading by the City Commission of the City of Palatka, Florida, on the 9th day of 
January 2025.

PASSED AND ADOPTED on second reading by the City Commission of the City of Palatka on this 
23rd day of January 2025.

CITY OF PALATKA

BY:
Its Mayor

ATTEST:

City Clerk

APPROVED AS TO FORM AND LEGALITY:

City Attorney
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